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WESTERN PLACER UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEE MEETING FACT SHEET

MISSION STATEMENT: Empower Students with the skills, knowledge, and attitudes for Success in an Ever Changing World,

DISTRICT GLOBAL GOALS

1.

Develop and continually upgrade a well articulated K-12 academic program that challenges afl students to
achieve their highest potential, with a special emphasis on students

2. Foster a safe, caring environment where individual differences are valued and respected.
3. Provide facilities for all district programs and functions that are suitable in terms of function, space, cleanliness
and attractiveness.
4. Promote the involvement of the community, parents, local government, business, service organizations, etc. as
partners in the education of the students.
5. Promote student health and nutrition in order to enhance readiness for learning.
SUBJECT: AGENDA ITEM AREA:
Letter to California Department Discussion/Action

of Public Health (CDPH) re:
universal masking mandate

REQUESTED BY: ENCLOSURES:

Kerry Callahan, Superintenden Yes

DEPARTMENT: FINANCIAL INPUT/SOURCE:
Superintendent N/A

MEETING DATE: ROLL CALL REQUIRED:
August 3, 2021 No

BACKGROUND:

On July 12, 2012, the CDPH released guidance for schools that requires universal masking for all
students and staff regardless of vaccination status. The reasoning for this decision was not based in
science. Instead, at the time, CDPH officials stated that the reasons for the decision we not medical in
nature.

The universal masking mandate, coupled with the District being charged by the CDPH to determine how
to locally enforce it, presents a myriad of concern as we prepare to return students and staff to full in-
person instruction on August 19, 2021.

Administration, in collaboration with the District’s legal team, has drafted a letter to the CDPII
(enclosed) for Board discussion and action.

RECOMMENDATION:

The Administration recommends the Board approve the proposed letter to the CDPH.
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///\\\ 600 Sixth S8t, Suite 400, Lincoln CA 95648
Ph: (916) 645-6350 e Fax: (916) 645-6356 Superintendent: Foopr il

August 3, 2021

Dr. Mark Ghaly
Secretary, State of California Health and Human Services Agency

Dr. Naomi Bardach
Safe Schools for All Team Lead
California Department of Public Health

Dr. Tomas Aragon
Director, California State Public Health Officer

California Department of Public Health
PO Box 997377

MS 0500

Sacramento, CA 95899-7377

Re:  Facial Covering Protocols
Western Placer Unified School District Re-Opening Plan

Dear Drs. Ghaly, Bardach and Aragén:

We write to you on behalf of the Western Placer Unified School District (“District”) Board of
Trustees and Administration. We urge you to reconsider the COVID 19 facial covering
protocols addressed in the California Department of Public Health July 12, 2021, COVID-19
Public Health Guidance for K-12 Schools in California, 2021-2022 School Year (“July 12
Guidance”). More specifically, the District requests that it be granted the authority to develop
and implement its own COVID 19 facial covering protocols.

The District. serves students in: grades Kindergarten through Twelfth-Grade. Historically, we
have been granted broad discretion to act in the best interest of all of our students. That being
said, we have been unable to do so for the 2019/2020 and 2020/2021 school years. In fact, for
the first time in our tenure at the District, we had to make decisions based upon the liability of
the District rather than the best interest of our students. Our focus must return to our students.

The first day of instruction for the 2021/2022 school year is August 19, 2021. We are diligently
planning our students’ full-time return to school, and we are working as hard as we can to make
the return as normal as possible.

The District appreciates the difficult position that the Department of Public Health (“CDPH™)
finds itself in now, as well as, throughout the past year and a half. The District has diligently Hncoli

followed the California Department of Public Health Guidelines the last two school years and pyged
AiH\merica Gy
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88 WESTERN PLACER Brian Haley
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—p—— Jason Price
//] \\\ 600 Sixth St, Suite 400, Lincoln CA 95648
Ph: (916) 645-6350 e Fax: (916) 645-6356

deferred to your medical/scientific expertise. The July 12 Guidance, however, is not wholly
based in science. Under these circumstances, we ask that you allow the District, and its
educational experts, to determine what is best for our students’ education.

~

£
|

Superintendent: Kerry Callahan

It is impossible for the state to account for the unique challenges that every school district
throughout the state of California faces. In an attempt to do so, the July 12 Guidance deprives
the District of the opportunity to implement a re-opening plan that meets the needs of our
students and accounts for our County’s current COVID-19 case rates.

We respectfully, request that you lift/revise the July 12 Guidance and allow us to work as a
District to develop and implement our re-opening plan, including COVID-19 facial covering
protocols, that are suitable for the student population and the community that we serve. We can
assure you that our decisions will always be made with the safety of our students, staff, and
community at the forefront.

Sincerely,

Kris Wyatt
Board President, Western Placer Unified School District

Damian Armitage
Board Vice President, Western Placer Unified School District

Criste Freymond
Board Member, Western Placer Unified School District

Jason Price
Board Member, Western Placer Unified School District

Kerry Callahan

Superintendent, Western Placer Unified School District Cisab
Exfexd
Al-AmericaCity
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WESTERN PLACER UNIFIED SCHOOL DISTRICT

RESOLUTION NO. 21/22.01

RESOLUTION OF THE BOARD OF EDUCATION OF
WESTERN PLACER UNIFIED SCHOOL DISTRICT
REGARDING THE DESIGNATION OF A REPRESENTATIVE
AND AN ALTERNATE TO THE SCHOOL INSURANCE
GROUP JOINT POWERS BOARD - 2021-22

WHEREAS, this Western Placer Unified School District is a Participating Agency of the
School Risk and Insurance Management Group (SIG), and

WHEREAS, the bylaws of SIG state in part: “Each participating agency shall delegate
one representative as a member of the Joint Powers Board, and one Alternate to serve
in the absence of the representative. Such appointment shall be by resolution of the
Governing Board of the Agency.” And

DESIGNATION
NOW, THEREFORE, BE IT RESOLVED that the Governing Board hereby designates the
following individuals as the Representative and the Alternate of the School Insurance

Group Joint Powers Board:

Representative: Audrey Kilpatrick

Alternate: Kerry Callahan

PASSED AND ADQOPTED by the Board of Trustees of the Western Placer Unified School District
this 3rd day of August, 2021
, by the following vote:

AYES:
NOES:
ABSTENTIONS:
ABSENT:
WESTERN PLACER UNIFIED SCHOOL
DISTRICT
By
Kris Wyatt, President, Board of Trustees
ATTEST:

Kerry Callahan, Secretary
Board of Trustees
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Western Placer Unified
School District

RESOLUTION NO. 21/22.2

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE WESTERN
PLACER UNIFIED SCHOOL DISTRICT AUTHORIZING DESIGNATED
DISTRICT OFFICIAL TO OPEN, MAINTAIN AND MAKE TRANSACTIONS
TO A BANK ACCOUNT DEDICATED TO STUDENT BODY ACCOUNTS
OF LINCOLN HIGH SCHOOL.

WHEREAS, The Western Placer Unified School District (District) needs to establish a bank
account to serve as a depository for Student Body Accounts of Lincoln High School; and

WHEREAS, in the normal course of business, the District maintains a number of accounts
at various financial institutions; and

WHEREAS, each such financial institution needs authorization from the District to open and
maintain such accounts; and

WHEREAS, the District hereby authorizes the following individuals to open and maintain said
bank account and make transactions on said account, subject to the terms of agreement with the
institution:

- Carrie Carlson, Director of Business Services
- Jennifer Hladun, Principal Lincoln High School
- Desra Perez, Secretary Lincoln High School

WHEREAS, these individuals shall continue to be so authorized until such time as the
financial institution is given notice in writing that the authorization is revoked; and

WHEREAS, the District shall provide a certified copy of this resolution to the financial
institution requesting same; and

WHEREAS, the District shall certify to the adoption of this Resoiution.
NOW THEREFORE, BE IT RESOLVED, The Governing Board of the Western Placer
Unified School District approves the establishment of a bank account for Student Body Accounts

of Lincoln High School and authorizes the above-named District employees to open and maintain
said account at Umpqua Bank.

Page 10of 2
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Resolution No. 21/22.2 PASSED, APPROVED, and ADOPTED by the Governing Board
of the Western Placer Unified School District this 3" day of August 2021.

AYES:

NOES:

ABSTENTIONS:

ABSENT:

STATE OF CALIFORNIA )
COUNTY OF PLACER

Kris Wyatt, President of the Board of Trustees
Western Placer Unified School District

ATTEST:

Brian Haley, Clerk of the Board of Trustees
Western Placer Unified School District

Page 2 of 2
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. State of California Emai!." cr.edentials@ctc.ca.gov
. Commissian an Teacher Credentialing Website: www.cte.ca.gov

¢ Certification Division

- 1900 Capitol Avenue

Sacramento, CA 95811-4213

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS

Original Declaration of Need for year: 2021-2022

Revised Declaration of Need for year:

FOR SERVICE IN A SCHOOL DISTRICT OR DISTRICT/COUNTY AUTHORIZED CHARTER SCHOOL

Name of District or Charter:Western Placer Unified School District District CDS Code: 31 66951 0000000

Placer County .31 10314 0000000

Name of County: County CDS Code:

By submitting this annual declaration, the district is certifying the following:
» Adiligent search, as defined below, to recruit a fully prepared teacher for the assighment(s) was made

s [fasuitable fully prepared teacher is not available to the school district, the district will make a reasonable effort
to recruit based on the priority stated below

The governing board/body of the school district or charter school specified above adopted a declaration at a regularly
scheduled public meeting held on 98 /03 /2021 certifying that there is an insufficient number of certificated persons
who meet the district's specified employment criteria for the position{s} listed on the attached form. The attached form
was part of the agenda, and the declaration did NOT appear as part of a consent calendar.

» Enclose a copy of the board agenda jtem
With my signature below, | verify that the item was acted upon favorably by the board. The declaration shall remain in
force until June 30, 2022 )

Submitted by (Superintendent, Board Secretary, or Designee}):

Cliff De Graw Assistant Superintendent Of Personnel Services
Name Signature Title
916-645-6348 916-645-5293 7/28/2021
Fax Number Telephone Number Date
600 Sixth Street Suite 400, Lincoln CA 95648
Muailing Address

cdegraw@wpusd.org

EMail Address

FOR SERVICE IN A COUNTY OFFICE OF EDUCATION, STATE AGENCY, CHARTER SCHOOL OR NONPUBLIC SCHOOL
AGENCY

Name of County County CDS Code

Name of State Agency

Name of NPS/NPA County of Location
CL-500 6/2021 Page 1 of 4
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The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the NPS/NPA
specified above adopted a declaration on / / , at least 72 hours following his or her public announcement
that such a declaration would be made, certifying that there is an insufficient number of certificated persons who meet
the county's, agency's or school's specified employment criteria for the position(s) listed on the attached form.

The declaration shall remain in force until June 30,

> Enclose a copy of the public announcement
Submitted by Superintendent, Director, or Designee:

Nome Signature Title
Fax Number Telephone Number Date
Mailing Address
EMuail Address

P This declaration must be on file with the Commission on Teocher Credentialing before any emergency permits will be
issued for service with the employing agency

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS

Based on the previous year's actual needs and projections of enrollment, please indicate the number of emergency
permits the employing agency estimates it will need in each of the identified areas during the valid period of this
Declaration of Need for Fully Qualified Educators. This declaration shall be valid only for the type(s} and subjects(s)
identified below.

This declaration must be revised by the employing agency when the total number of emergency permits applied for
exceeds the estimate by ten percent. Board approval is required for a revision.
Type of Emergency Permit Estimated Number Needed

CLAD/English Learner Authorization (applicant already 4
holds teaching credential)

Bilingual Authorization {applicant already holds teaching 0
credential)

List target language(s} for bilingual authorization:

Resource Specialist

Teacher Librarian Services

LIMITED ASSIGNMENT PERMITS
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a
baccalaureate degree and a professional preparation program including student teaching.

CL-500 6/2021 Page 2 of 4
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Based on the previous year’'s actual needs and projections of enrollment, please indicate the number of Limited
Assignment Permits the employing agency estimates it will need in the following areas. Additionally, for the Single
Subject Limited Assignment Permits estimated, please include the authorization(s) which will be requested:

TYPE OF LIMITED ASSIGNMENT PERMIT ESTIMATED NUMBER NEEDED

Multiple Subject 3

Single Subject

2
Special Education 4
9

TOTAL

AUTHORIZATION({S) FOR SINGLE SUBJECT LIMITED ASSIGNMENT | ESTIMATED NUMBER NEEDED
PERMITS (A separate page may be used if needed)

Science 1
Math 1

CL-500 6/2021 Page 3 of 4
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EFFORTS TO RECRUIT CERTIFIED PERSONNEL

The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search
that includes, but is not limited to, distributing job announcements, contacting college and university placement centers,
advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant (refer to
www.cde.ca.gov for details), participating in state and regional recruitment centers and participating in job fairs in
California.

If a suitable fully prepared teacher is not available to the school district, the district made reasonable efforts to recruit an
individual for the assignment, in the following order:

e A candidate who qualifies and agrees to participate in an approved internship program in the region of the school
district

¢ Anindividual who is scheduled to complete initial preparation requirements within six months

EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL

Has your agency established a District Intern program? v’ |Yes o]
If no, explain.
Does your agency participate in a Commission-approved v’ |Yes No

college or university internship program?

If yes, how many interns do you expect to have this year? 8

If yes, list each college or university with which you participate in an internship program.
Brandman University, California State University Sacramento

If no, explain why you do not participate in an internship program.

CL-500 6/2021 Page 4 of 4
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MEMORANDUM OF UNDERSTANDING
BETWEEN
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION AND ITS
WESTERN PLACER CHAPTER #741 AND
THE WESTERN PLACER UNIFIED SCHOOL DISTRICT
REGARDING RETURN IMPACTS AND EFFECTS ON THE CSEA BARGAINING
UNIT

This memorandum is agreed upon between Western Placer Unified School District ("District")
and the California School Employees Association and its Western Placer Chapter #741 (together
"CSEA™) concerning the impacts and effects of resumed District operations with COVID- 19
conditions.

The District and CSEA recognize the importance of maintaining safe facilities and operations,
for the benefit of the students and communities served by the District and its teachers and staff.
We recognize the importance of prudent measures to prevent District employees, students, their
families, or other people using District facilities from being exposed to or infected with
coronavirus. Care should be taken to identify potential exposure and prevent the spread of the
disease. We agree that continuity of District operations should be maintained, and provisions
should be made for District employees who are impacted by the pandemic.

The District will keep CSEA informed of any changes to its operations due to the emergency
adoption of distance education. The District will work with CSEA during distance learning to
keep as many employees as possible employed based on District needs.

The District shall follow, and employees will adhere to, CDC, CDE, CDPH and local health
authority regulations and recommendations for school reopening and shut downs. In the
interest of student, staff and community safety, where conflict in recommendation occurs, the
County Public Health Department regulation will be followed to the best of our abilities taking
our local environments into consideration.

The District shall notify CSEA of any new guidelines from OSHA, Cal/OSHA, or local health
authorities and shall negotiate the effects of implementing those guidelines should they cause a
change in working conditions. The District shall provide ongoing health and safety training as
health authority regulations and guidance changes.

To these ends, the District and CSEA agree as follows:

1. Shut Down: (If employees are not allowed to report to work sites and school operations

cease due to a public health order)
- Employees reporting to work: The District shall timely inform CSEA about which

classifications of employees, and how many, are required to report for work during
COVID-19 related shut down. The District shall keep CSEA informed of its current
and planned operational needs as they affect bargaining-unit employees working
during the pademic and shall upon request bargain further about the effects of such
operations.
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2. Safety:

The District shall provide, and staff will use, sufficient protective equipment to comply
with CDPH guidance for students and staff appropriate for each classification or
duty, relevant toCal/OSHA requirements.

Bargaining unit members shall not be required to bring their own PPE, and no
bargaining unit member shall be disciplined or evaluated negatively for not bringing
their own PPE.

if the District fails to provide sufficient PPE for the day, individuals without PPE will
be provided with alternative safe duties to perform within his/her job description. If
alternative safe duties are not available, individuals will be sent home for the day.
Bargaining unit members sent home due to lack of PPE will receive their full daily
rate of pay.

The District agrees to follow Article XII as it pertains to reporting unsafe conditions.
This includes complying with all health, safety, sanitation requirements imposed by
State and Federal authority, unit members alerting the District to unsafe practices or
conditions, and the District taking appropriate actions to correct any unsafe
conditions.

3. Screening:

Staff will take a Health Screening questionnaire prior to coming into work each day
and will not report to work if health screening criteria is not met. The member will
inform their supervisor immediately.

I 2 unit member has been identified as coming in contact with someone who has
tested positive for COVID-19 or is awaiting testing results, he/she will inform the
District prior to reporting to work until he/she receives updated protocol
recommendations from the District.

4. Testing and Tracing:

The District shall provide plans for testing and contact tracing as they become
available to the District for when any on-site person(s) have tested positivefor
COVID-15.

The District shall notify bargaining unit members who have been in contact with
COVID-19 at work.

The District shall reimburse unit members for COVID-19 testing requested by the
District at no expense to bargaining unit members where exposure/potential exposure
has occurred in the workplace or provide a free testing site.

Unit members agree to cooperate with the District in any necessary public health
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actions, such as contact tracing of infected individuals.

5. Leave:
= The District agrees to comply with the 2021 COVID-19 Supplemental Paid Sick Leave
law.

» The District retains the right to have a second opinion from a doctor of their choosing,
at no cost to the unit member, before approving a unit member to self-quarantine.

= Employees that are required to quarantine due to close contact, COVID-19 symptoms, or 2
positive COVID-19 test and have received at least one round of vaccine will remain in
paid status for up to 80 hours if they have exhausted all leave allowed under the 2021
COVID-19 Supplemental Paid Sick Leave law. If an employee has not received a vaccine
and provides documentation from a medical doctor that the COVID-19 vaccine would
have a detrimental personal health effect on an employee, the same additional 80 hours
will be allowed. Non-vaccinated employees will be required to use their current available
leave for COVID-19 related absences.

« The District reserves the right to review all workers' compensation claims and will
follow all laws and regulations regarding worker's compensation claims related to
COVID-19.

6. Accommodation:
+ The District explicitly acknowledges that the interactive process may be required to
make work safe for employees with disabilities that heighten the risk of severe
outcomes with COVID-19.

» The District agrees to maintain procedures for keeping confidential employee
communications about non-COVID health conditions.

» The District shall consider and evaluate reasonable accommodation(s) for employees
particularly vulnerable to COVID-19 due to a medical condition, including but not
limited to:

» Providing additional or enhanced personal protective equipment (PPE) within
reason

» Placing physical barriers to separate the vulnerable employee from coworkers or
the public if the space between co-workers and the public is less than 6 feet;

» Reducing, or substituting less critical, non-essential job functions that create more
risk of exposure;

» Moving the employee workstations if the space between co-workers and the
public is less than 6 feet.

7. Return Personnel:

« The District and CSEA agree that when unit members are working from home due to
other circumstances related to COVID-19, the unit member will be given notice at
least 48 hours in advance before being required to go back to work onsite. This is to
be abie to take care of possible issues with childcare or other matters before returning
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to a site for work, unless it was agreed that the work from home was for a designated
amount of time ahead of time.

Work Hours:

The District agrees to follow Article III: Terms and Conditions of Employment.

There will be no changes to a unit member's working hours without being negotiated
with CSEA unless mutually agreed upon between the employee and the District as
per Article 111 B(2). CSEA realizes with the current situation that working hours may
need to be changed to accommodate different scenarios of how our schools will be
open, but any changes must be negotiated unless mutually agreed upon between the
employee and the District.

Due to the current pandemic, CSEA will waive the current requirement that non 12
month members receive extra pay (or comp time) when they are required to come into
work during an emergency shut down during their regular work hours. If required to
report to work, non 12 month employees will only receive their regular amount of pay
with no additional pay. Any work done outside of their normal work hours will be

paid at their regular hourly rate and overtime will be paid if working overtime.

In the event any District operations are curtailed due to the coronavirus pandemic,
CSEA bargaining unit employees will not suffer a loss of pay or benefits relative to
their regular schedules for the period of curtailment. Thus, for example, the District
will continue to pay bargaining unit employees even if they are unable to work due to
coronavirus related reductions in use of District facilities.

If bargaining unit members are required to work from home, the District will provide
employees with equipment necessary (if needed) to perform their duties as
determined by their supervisor while working at home. Both parties agree that
internet connectivity issues may not be able to be solved due the location of a unit
member's residence. Equipment provided by the District must be returned in a
reasonable amount of time.

During COVID-19, employees who are not working (or who are working from home
while in a paid status), will be required to be available during their normal working
hours. If called, or e-mailed, they are required to respond the same day. If a unit
member is contacted during the last hour of his/her work day, the unit member may
respond the following day.

The District will abide by Article IIT F(1). in regards to call-back and call-in time.

Duties:

The District and CSEA. acknowledge that California Education Code §45101(a) and
§88001(a) requires that all classified positions have set duties. However, due to the
current unforeseen and unprecedented nature for the current conditions CSEA and the
District recognize that some CSEA bargaining unit positions may be asked to perform
duties not currently contained within their current job description. Employees will
only be requested to perform out of class duties that are related to COVID-19. If out
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of class duties are performed, CSEA will be contacted to review these duties within
48 hours. These duties would be found in other CSEA job descriptions and will have
similar physical demands as a unit member's current classification. If the out of class
duties are performed more for more than 5 consecutive days, the District will contact
CSEA to negotiate the continuance of this out of class work.

»  While performing out of class work for up to 5 day within a 15 day period, employees
will receive the same rate of pay forthe 2021-2022 school year as their current
classification. Any work actually substituting for another member in a higher
classification will be paid the appropriaterate of pay as per contract.

» The District and CSEA agree this is a temporary solution to a current need and shall
not be considered a waiver of CSEA' s rights to negotiate the transfer of duties as
required by law. This also shall not be considered precedent setting for either party.
All temporary transfer of duties shall be negotiated.

10. Information and Further Negotiation:
» The District will negotiate changes and effects on terms and conditions of
employment, including occupational health and safety.

11. Compliance with further governmental orders:

« The parties recognize that the COVID-19 pandemic is evolving and so is
governmental response. The parties will comply with further state or federal
legislation or orders as they affect the terms and conditions of employment of
bargaining unit employees and will bargain as needed over the effects of such further

directives.

12. Duration of Agreement:
» This agreement shall remain in effect through June 30, 2022, but will be open to
modification(s) as necessary due to changing conditions of the pandemic.

13. Grievance Procedure:
» Disagreements arising from the enforcement of this agreement shall be referred to the

grievance procedure outlined in the parties' collective bargaining agreement insofar
as that procedure provides for final and binding arbitration by a neutral arbitrator.

Dated: (2 \ ?D\ 2] Dated: 6 - 30—_ 7(% (

o DM
I

¥
Scott M. Leaman, Superintendent Gus Nevarez, CSEA

For CSEA;
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CSBA POLICY GUIDE SHEET
December 2020

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

Board Policy 1312.3 - Uniform Complaint Procedures

Policy updated to reflect the relationship between the state uniform complaint procedures {UCP) and NEW
FEDERAL REGULATIONS (85 Fed. Reg. 30026) regarding Title IX complaints of sexual harassment.
Policy aiso reflects NEW STATE REGULATIONS (Register 2020, No. 21) which limit the applicability
of the UCP for complaints regarding special education and child nutrition programs, add procedures for
addressing complaints regarding health and safety deficiencies in license-exempt California State Preschool
Programs {CSPP), and delete the referral of complaints of fraud to the California Department of Education
(CDE). The list of programs subject to the UCP revised and reorganized to more directly reflect CDE's 2020-
21 Federal Program Monitoring (FPM) instrument.

Administrative Regulation 1312.3 - Uniform Complaint Procedures

Regulation updated to provide optional language stating that the compliance officer for purposes of the UCP
will be the same person designated to serve as the Title [X Coordinator for addressing complaints of sexual
harassment. Section on "Notifications" reflects CDE's 2020-21 FPM instrument which requires additional
content for the annual notification to students, parents/guardians, employees, and others. Regulation also
updated to reflect NEW STATE REGULATIONS (Register 2020, No. 21) which (1) clarify that for
complaints related to the local control and accountability plan (LCAP) the date of the alleged violation is the
date when the County Superintendent of Schools approves the LCAP, (2) designate the final written decision
as the "investigation report” and specifies required components for that report, (3) change the timeline for
filing an appeal to CDE from 15 calendar days to 30 calendar days, (4) expand the basis upon which an appeal
may be filed, (5) require the district to submit specified documents to CDE within 10 days after the district
has been notified that an appeal has been filed, (6} require the district to investigate and address any
allegations that CDE determines were not addressed in the district's investigation, (7) require CDE to issue a
written decision regarding an appeal within 60 days of CDE's receipt of the appeal unless extended by written
agreement or documentation by CDE of exceptional circumstances, and (8) authorize either party to request
reconsideration by the Superintendent of Public Instruction or designee within 30 days of the appeal decision.
Section on "Health and Safety Complaints for License-Exempt Preschool Programs" reflects a requirement
of new state regulations to include in the annual UCP notification a tist of which district programs are licensed
or exempt from licensing.

Board Policy 4119.25/4219.25/4319.25 - Political Activities of Employees
Policy updated to recognize the importance of employee political activity, voting, and civic engagement, and
reflect Pickering v. Board of Education Township High School District regarding the prohibition against
dismissing or demoting an employee due to engagement in constitutionally protected political activity.

Administrative Regulation 4119.25/4219.25/4319.25 - Political Activities of Employees

Regulation updated to reflect law which makes it 2 misdemeanor to use any reproduction of the district's seal
in any campaign literature or mass mailing with the intent to deceive voters, the prohibition against posting
or distributing political campaign materials in classrooms or through distance leamning platforms, and the
court's decision in San Leandro Teachers Association v. Governing Board of San Leandro Unified School
District regarding the district's ability to refuse to permit the use of school mailboxes for union
communications involving candidate endorsements. Regulation also updated to delete material regarding
employee organization communications which do not constitute political activity, now addressed in
4140/4240/4340 - Bargaining Units, and to delete material regarding employee activities during a concerted
action or work stoppage.

Board Policy 4140/4240/4340 - Bargaining Units
Policy updated to reflect Public Employment Relations Board decisions regarding the wearing of union
buttons, clarify material regarding employees in management, senior managemeni, and confidential
positions, divide material regarding "Access to Employee Orientations" and "Access to Employee Contact
Information,” and add section on "Communications with Employees" with material formerly in AR
4119.25/4219.25/4319.25 - Political Activities of Employees.
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Community Relations BP 1312.3(a)
UNIFORM COMPLAINT PROCEDURES

The Board of Trustees recognize that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages the early resolution of complaints whenever possible. To
resolve complaints which may require a more formal process, the Board adopts the uniform
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying
administrative regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve
the-fellewing complaints regarding the following programs and activities:




BP 1312.3(b)

UNIFORM COMPLAINT PROCEDURES (continued)
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BP 1312.3(c)

UNIFORM COMPLAINT PROCEDURES (continued)
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BP 1312.3(d)

UNIFORM COMPLAINT PROCEDURES (continued)

1. Accommodations for pregnant and parenting students (Education Code 46015)

(cf. 5146 - Married/Pregnant/Parenting Students)

2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617)
(cf: 6200 - Aduit Education)

3. After School Education and Safety programs (Education Code §482-8484.65)
(cf. 5148.2 - Before/Afier School Programs)

4. Agricultural career technical education (Education Code 52460-52462)

5. Career technical and technical education and career technical and technical
training programs (Education Code 52300-52462)

(cf. 6178 - Career Technical Education)
(cf 6178.1 - Work-Based Learning)

6. Child care and development programs (Education Code §200-8498)
(cf: 5148 - Child Care and Development)

7. Compensatory education (Education Code 54400)

(cf 6171 - Title I Programs)

8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-
299.12)

9. Course periods without educational content, when students in grades 9-12 are
assigned to such courses more than one week in any semester or in a course the
student has previously satisfactorily completed, unless specified conditions are
met (Education Code 51228.1-51228.3)

{cf 6152 - Class Assignment)
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BP 1312.3(e¢)

UNIFORM COMPLAINT PROCEDURES (continued)

10.

Discrimination, harassment, intimidation, or bullying in district programs and
activities, including in those programs or activities funded directly by or that
receive or benefit from any state financial assistance, based on the person's
actual or perceived characteristics of race or ethnicity, color, ancestry,
nationality, national origin, immigration status, ethnic group identification, age,
religion, marital status, pregnancy, parental status, physical or mental disability,
medical condition, sex, sexual orientation, gender, gender identity, gender
expression, or genetic information, or any other characteristic identified in
Education Code 200 or 220, Government Code 11135, or Penal Code 422.55, or
based on the person's association with a person or group with one or more of
these actual or perceived characteristics (5 CCR 4610)

{cf. 0410 - Nondiscrimination in District Programs and Activities)
{cf 5145.3 - Nondiscrimination/Harassment)

fcf 5145.7 - Sexual Harassment)

(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures)

11.

Educational and graduation requirements for students in foster care, homeless
students, students from military families, students formerly in a juvenile court
school, migrant students, and immigrant students participating in a newcomer
program {Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2)

fcf 6173 - Education for Homeless Children)

fcf 6173.1 - Education for Foster Youth)

fcf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)

12.

13.

Every Student Succeeds Act (Education Code 52059; 20 USC 6301 et seq.)

Local control and accountability plan (Education Code 52075)

fcf 0460 - Local Control and Accountability Plan)

14.

Migrant education (Education Code 54440-54445)

(cf 6175 - Migrant Education Program)

15.

Physical education instructional minutes (Education Code 51210, 51222, 51223)

(cf 6142.7 - Physical Education and Activity)

16.

Student fees (Education Code 49010-49013)
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BP 1312.3()

UNIFORM COMPLAINT PROCEDURES (continued)

(cf 3260 - Fees and Charges)

17.  Reasonable accommodations to a lactating student (Education Code 222)

18.  Regional occupational centers and programs (Education Code 52300-52334.7)
(cf: 6178.2 - Regional Occupational Center/Program)

19. School plans for student achievement as required for the consolidated
application for specified federal and/or state categorical funding (Education
Code 64001)

(cf- 0420 - School Plans/Site Councils)
20.  School safety plans (Education Code 32280-32289)
(cf- 0450 - Comprehensive Safety Plan)

21.  School site councils as required for the consolidated application for specified
federal and/or state categorical funding (Education Code 65000)

(cf 0420 - School Plans/Site Councils)
22, State preschool programs (Education Code 8235-8239.1)

(ef 3148.3 - Preschool/Early Childhood Education)

23.  State preschool health and safety issues in license-exempt programs (Education
Code 8235.5)

+4.24. Any complaint alleging retaliation against a complainant or other participant in the

complaint process or anyone who has acted to uncover or report a violation subject to
this policy

s | " - edhin district moll

25.  Any other state or federal educational program the Superintendent of Public
Instruction or designee deems appropriate
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BP 1312.3(g)

UNIFORM COMPLAINT PROCEDURES (continued)

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature
of the allegations, offer a process for resolving a complaint in a manner that is agreeable to
all parties. An ADR process such as mediation may be offered to resolve complaints that
involve more than one student and no adult. However, mediation shall not be offered or used
to resolve any complaint involving sexual assault or where there is a reasonable risk that a
party to the mediation would feel compelled to participate. The Superintendent or designee
shall ensure that the use of ADR is consistent with state and federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. For any
complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment,
inttmidation, or bullying), the Superintendent or designee shall keep the identity of the
complainant and/or the subject of the complaint if different from the complainant,
confidential when appropriate as long as the integrity of the complaint process is maintained.

{cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf 9011 - Disclosure of Confidential/Privileged information)

When an allegation that is not subject to the UCP is included in a UCP complaint, the district
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness
and knowledge of current law and related requirements, including the steps and timelines
specified in this policy and the accompanying administrative regulation.

{cf 4131 - Staff Development)
{cf- 4231 - Staff Development)
(cf- 4331 - Staff Development)

The Superintendent or designee shall maintain records of each complaint and subsequent
related actions, including steps taken during the investigation-and all information required for
compliance with 5 CCR 4631 and 4633.

fcf- 3580 - District Records)
Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be referred-to-the

specified-ageney—(5-CCR4611) investigated and resolved by the specified agency or

through an alternative process:
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BP 1312.3(h)

UNIFORM COMPLAINT PROCEDURES (continued)

1. Any complaint alleging child abuse or neglect shall be referred to the County
Department of Social Services Protective Services Division and-or the appropriate
law enforcement agency. (5 CCR 4611)

(cf- 53141.4 - Child Abuse Prevention and Reporting)

2. Any complaint alleging health and safety violations by a child development program
shall, for licensed facilities, be referred to Department of Social Services and-shall.

regioneladministrator. (5 CCR 4611)

3. Any complaint alleging employment discrimination or harassment shall be
investigated and resolved by the district in accordance with the procedures
specified in AR 4030 - Nondiscrimination in Employment, including the right to
file the complaint with the California Department of Fair Employment and
Housing.

4, Any complaint alleging a violation of a state or federal law or regulation related
to special education, a settlement agreement related to the provision of a free
appropriate public education, or a due process hearing order shall be submitted
to the California Department of Education (CDE) in accordance with AR 6159.1
- Procedural Safeguards and Complaints for Special Education. (5 CCR 3200-
3205)

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)

5. Any complaint alleging noncompliance of the district's food service program
with laws regarding meal counting and claiming, reimbursable meals, eligibility
of children or adults, or use of cafeteria funds and allowable expenses shall be
filed with or referred to CDE in accordance with BP 3555 - Nutrition Program
Compliance. (5 CCR 15580-15584)

6. Any allegation of discrimination based on race, color, national origin, sex, age,
or disability in the district's food service program shall be filed with or referred
to the U.S. Department of Agriculture in accordance with BP 3555 - Nutrition
Program Compliance. (5 CCR 15582)




BP 1312.3(i)

UNIFORM COMPLAINT PROCEDURES (continued)

7. Any complaint related to sufficiency of textbooks or instructional materials,
emergency or urgent facilities conditions that pose a threat to the health or
safety of students or staff, or teacher vacancies and misassignments shall be
investigated and resolved in accordance with theprocedures—in AR 13124 -
Williams Uniform Complaint Procedures. (Education Code 8235-5; 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference: (see next page)

273



BP 1312.3(j)

UNIFORM COMPLAINT PROCEDURES (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
8200-8498 Child care and development programs
8500-8538 Adult basic education
18100-18203 School libraries
32289 School safety plan, uniform complaint procedures
35186 Williams uniform complaint procedures
46015 Parental leave for students
48853-48853.5 Foster youth
48985 Notices in language other than English
49010-49013 Student fees
49060-49079 Student records, especially:
49069.5 Records of foster youth
49490-49590 Child nutrition programs
49701 Interstate Compact on Educational Opportunity for Military Children
31210 Courses of study grades 1-6
351222 Physical education, secondary schools
51223 Physical education, elementary schools
51225.1-51225.2 Foster youth and howmeless children, former juvenile court school students, military-
connected students, migrant studemts, and newly arrived immigranmt students; course credils;
graduation requirements
51226-51226.1 Career technical education
51228 1-51228.3 Course periods without educational content
52059.5 Statewide system of support
52060-52077 Local control and accountability plan, especially
52075 Complaint for lack of compliance with local control and accountability plan requirements
32300-52490 Career technical education
52500-52616.24 Adult schools
54400-54425 Compensatory education programs
S4440-54445 Migrant education
54460-54529 Compensatory education programs
J9000-59300 Special schools and centers
64000-64001 Consolidated application process; school plan for student achievement
65000-65001 School site councils
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

Legal Reference continued: (see next page)
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BP 1312.3(k)

UNIFORM COMPLAINT PROCEDURES (continued)

Legal Reference: (continued)
HEALTH AND SAFETY CODE
1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations
PENAL CODE
422.55 Hate crime,; definition
422.6 Interference with constitutional right or privilege
CODE OF REGULATIONS, TITLE 2
11023 Harassment and discrimination prevention and correction
CODE OF REGULATIONS, TITLE 5
3200-3205 Special education compliance complainis
4600-4670 Uniform complaint procedures
4680-4687 Williams uniform complaint procedures
4690-4694 Complaints regarding health and safety issues in license-exempt preschool programs
4900-4965 Nondiscrimination in elementary and secondary education programs
15580-15584 Child nutrition programs complaint procedures UNITED STATES CODE, TITLE 20
1221 Application of laws
1232g Family Educational Rights and Privacy Act
1681-1688 Title IX of the Education Amendments of 1972
6301-6576 Title I Improving the Academic Achievement of the Disadvaniaged
6801-7014 Title Il language instruction for limited English proficient and immigrant students
UNITED STATES CODE, TITLE 29
794 Section 504 of Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
20004-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age Discrimination Act of 1973
11431-11435 McKinney-Vento Homeless Assistance Act
12101-12213 Title II equal opportunity for individuals with disabilities
CODE OF FEDERAL REGULATIONS, TITLE 28
35107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy Act
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee jor Section 504
106.1-106.82 Nondiscrimination on the basis of sex in education programs, especially:
106.8 Designation aof responsible employee for Title IX
106.9 Notification of nondiscrimination on basis of sex
110.25 Notification of nondiscrimination on the basis of age

Management Resources: (see next page)
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BP 1312.3(1)

UNIFORM COMPLAINT PROCEDURES (continued)

Management Resources.
CALIFORNIA DEPARTMENT QF EDUCATION PUBLICATIONS
Uniform Complaint Procedure 2020-21 Program Instrument
Sample UCP Board Policies and Procedures
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter, September 22, 2017
Dear Colleague Letter: Title iX Coordinators, April 2015
Dear Colleague Letter: Responding to Bullving of Students with Disabilities, October 2014

Dear Colleague Letter; Harassment and Bullying, October 2010
Revised Sexual Harassment Guidance: Harassment of Students by School Emplovees. Other Students,

or Third Parties, January 200!
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National

Origin Discrimination Affecting Limited English Proficient Persons, 2002
WEB SITES

CSBA: htip:/fwww.csba.org
California Department of Edycation:

Student Privacy Policy Office: https://www2.ed, go/'-'- e B Bt ““ppo
U.S. Department of Educg*inv Mnn fow M8 Dicleyg
U.S. Department of Justic

Policy WESTERN PLACER UNIFIED SCHOOL DISTRICT
adopted: September 4, 2007 Lincoln, California
revised: November 5, 2013, February 17, 2015; October 20, 2015; April 19, 2016; August
15,2017, May 1, 2018; May 21, 2019, September 1, 2020, August 3, 2021
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Community Relations AR 1312.3(a)

UNIFORM COMPLAINT PROCEDURES

Except as the Board of Trustees may otherwise specifically provide in other district policies,
these general uniform complaint procedures (UCP) shall be used to investigate and resolve
only the complaints specified in BP 1312.3.

(cf 1312.1 - Complaints Concerning District Employees)

(cf 1312.2 - Complaints Concerning Instructional Materials)

(cf 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4031 - Complaints Concerning Discrimination in Employment)

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as responsible
for coordinating the district’s response to complaints and for complying with state and
federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the
compliance officer(s) specified in AR 5145.3 — Nondiscrimination/Harassment responsible
for handle complaints regarding unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) and in AR 5145.7 - Sexual Harassment for handling complaints
regarding sexual harassment. The compliance officer(s) shall receive and coordinate the
investigation of complaints and shall ensure district compliance with law.

(cf 3145.3 - Nondiscrimination/Harassment)
(cf- 5145.7 - Sexual Harassment)
{cf. 5145.71 - Title IX Sexual Harassment Complaints Procedures)

Assistant Superintendent of Personnel Services
Western Placer Unified School District

600 Sixth Street, Suite 400, Lincoln, CA 95648
016-645-5293

Email: gsimon@wpusd.org

The compliance officer who receives a complaint may assign another compliance officer to
investigate and resolve the complaint. The compliance officer shall promptly notify the
complainant and respondent, if applicable, if another compliance officer is assigned to the
complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution
of the complaint. Any complaint against a compliance officer or that raises a concern about
the compliance officer’s ability to investigate the complaint fairly and without bias shall be
filed with the Superintendent or designee who shall determine how the complaint will be
investigated.
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AR 1312.3(b)
UNIFORM COMPLAINT PROCEDURES (continued)

The Superintendent or designee shall ensure that employees assigned to investigate and
resolve complaints receive training and are knowledgeable about the laws and programs at
issue in the complaints to which they are assigned. Training provided to such employees
shall cover current state and federal laws and regulations governing the program, applicable
processes for investigating and resolving complaints, including those alleging unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying), applicable
standards for reaching decisions on complaints, and appropriate corrective measures.
Assigned employees may have access to legal counsel as determined by the Superintendent
or designee.

(cf- 4331 - Staff Development)
(cf 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine
whether interim measures are necessary during and pending the result of an investigation. If
interim measures are determined to be necessary, the compliance officer or the administrator
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the
site principal to implement one or more interim measures. The interim measures may remain
in place until the compliance officer determines that they are no longer necessary or until the
district issues its final written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools
and offices, including staff lounges and student government meeting rooms. (Education Code
234.1)

In addition, the Superintendent or designee shall annually provide written notification of the
district’s uniform complaint procedures (UCP) to students, employees, parents/guardians of
district students, district advisory committee members, school advisory committee members,
appropriate private school officials or representatives, and other interested parties (5 CCR
4622)

(cf- 0420 - Schooi Plans/Site Councils)

(cf- 1220 - Citizen Advisory Comumiittees)

(cff 4112.9/4212.9/4312.9 - Employee Notifications)
{cf. 5143.6 - Parental Notifications)

The notice shall include:

1. A statement that the district is primarily responsible for compliance with federal and
state laws and regulations, including those related to prohibition of unlawful
discrimination, harassment, intimidation, or bullying against any protected group, and
a list of all programs and activities that are subject to UCP as identified in the section
"Complaints Subject to UCP" in the accompanying Board policy
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AR 1312.3(c)

UNIFORM COMPLAINT PROCEDURES (continued)

2,

4:3.

3-5.

26.

The title of the position responsible for processing complaints, the identity of the
person(s) currently occupying that position if known, and a statement that such
persons will be knowledgeable about the laws and programs that they are
assigned to investigate

A statement that a UCP complaint regardingstudentfees must be filed no later than
one year from the date the alleged violation occurred

A statement that, in the case of a complaint alleging unlawful discrimination,
harassment, intimidation, or bullying, a UCP complaint must be filed no later
than six months from the date of the alleged conduct or the date the complainant
first obtained knowledge of the facts of the alleged conduct

A statement that a student enrolled in a public school shall not be required to pay a
fee for participation in an educational activity that constitutes an integral fundamental
part of the district's educational program, including curricular and extracurricular
activities

A statement that a complaint regarding student fees or the local control and
accountability plan (LCAP) may be filed anonymously if the complainant provides
evidence or information leading to evidence to support the complaint

{cf. 0460 - Local Control and Accountability Plan)
{cf 3260 - Fees and Charges)

5.

A statement that the district will post a standardized notice of the educational rights of
foster youth, homeless students, former juvenile court school students now enrolled in
the district, children of military families, migrant students, and immigrant students
enrolled in a newcomer program, as specified in Education Code 48853, 48853.5,
49069.5, 51225.1, and 51225.2, and the complaint process

{cf 6173 - Education for Homeless Children)

{cf 6173.1 - Education for Foster Youth)

fcf. 6173.2 - Education of Children of Military Families)
{cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 - Migrant Education Program)
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+8. A statement that complaints will be investigated in accordance with the district's UCP
and a written decision will be sent to the complainant within 60 days from the receipt
of the complaint, unless this time period is extended by written agreement of the
complainant

89. A statement that the complainant has a right to appeal the district's deeision
investigation report to CDE for programs within the scope of the UCP by filing a
written appeal, including a copy of the original complaint and the district's decision,
within 15 days of receiving the district's decision

9:10. A statement advising the complainant of any civil law remedies, including, but not
limited to, injunctions, restraining orders, or other remedies or orders that may be
available under state or federal antidiscrimination laws, if applicable

16-11. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and
information related to Title IX as required pursuant to Education Code 221.61 shall be posted
on the district web site and may be provided through district-supported social media, if
available.

(cf- I113 - District and School Wekb Sites)
{cf. 1114 - District-Sponsored Social Media)

The Superintendent or designee shall ensure that all students and parents/guardians, including
students and parents/guardians with limited English proficiency, have access to the relevant
information provided in the district's policy, regulation, forms, and notices concerning the
UCP.

If 15 percent or more of students enrolled in a particular district school speak a single
primary language other than English, the district's policy, regulation, forms, and notices
concerning the UCP shall be translated into that language, in accordance with Education
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all
relevant UCP information for parents/guardians with limited English proficiency.

Filing of Complaint

The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a code number and a date stamp.

All complaints shall be filed in writing and signed by the complainant. If a complainant is

unable to put a complaint in writing due to conditions such as a disability or illiteracy, district
staff shall assist him/her in the filing of the complaint. (5 CCR 4600)
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AR 1312.3(d)

UNIFORM COMPLAINT PROCEDURES (continued)

Complaints shall alse be filed in accordance with the following rules, as applicable:

l.

4.5,

3:6.

A complaint alleging district violation of applicable state or federal law or regulations
governing the programs specified in the accompanying Board policy (item #1 of the
section “Complaints Subject to the UCP™) may be filed by any individual, public
agency, or organization. (5 CCR 4630)

Any complaint alleging noncompliance with law regarding the prohibition against
student fees, deposits, and charges or any requirement related to the LCAP may be
filed anonymeously if the complaint provides evidence, or information leading to
evidence, to support an allegation of noncompliance. A complaint about a violation of
the prohibition against the charging of unlawful student fees may be filed with the
principal of the school or with the Superintendent or designee. Heweveranysueh

Hewever—any-such A UCP complaint shall be filed no later than one year from the
date the alleged violation occurred. For complaints related to the LCAP, the date
of the alleged violation is the date when the County Superintendent of Schools
approves the LCAP that was adopted by the Board. (§ CCR 4630)

A complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) may be filed only by a persons who alleges that-theyhave
having personally suffered unlawful discrimination, a person er who believes that an
individual—or any specific class of individuals has been subjected to unlawful
discrimination, or a duly authorized representative who alleges that an individual
student has been subjected to discrimination, harassment, intimidation, or
bullying. The complaint shall be initiated no later than six months from the date that
the alleged unlawful discrimination occurred, or six months from the date that the
complainant first obtained knowledge of the facts of the alleged unlawful
discrimination. The time for filing may be extended for up to 90 days by the
Superintendent or designee for good cause upon written request by the complainant
setting forth the reasons for the extension. (5 CCR 4630)

When a complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying) is filed anonymously, the compliance officer
shall pursue an investigation or other response as appropriate, depending on the
specificity and reliability of the information provided and the seriousness of the
allegation.

When the complainant of unlawful discrimination (such as discriminatory

harassment, intimidation, or bullying) or the alleged victim, when not the
complainant, requests confidentiality, the compliance officer shall inform the
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AR 1312.3(e)
UNIFORM COMPLAINT PROCEDURES (continued)

compliant or victim that the request may limit the district's ability to investigate the
conduct or take other necessary action. When honoring a request for confidentiality,
the district shall nevertheless take all reasonable steps to investigate and
resolve/respond to the complaint consistent with the request.

Mediation

Within three business days after receiving the complaint, the compliance officer may
informally discuss with all the parties the possibility of using mediation. Meditation shall be
offered to resolve complaints that involve more than one student and no adult. However,
mediation shall not be offered or used to resolve any complaint involving an allegation of
sexual assault or where there is a reasonable risk that a party to the mediation would feel
compelled to participate. If the parties agree to mediation, the compliance officer shall make
all arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation, unlawful discrimination,
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall
ensure that all parties agree to make the mediator a party to relevant confidential information.
The compliance officer shall also notify all parties of the right to end the informal process at
anytime.

If the mediation process does not resolve the problem within the parameters of the law, the
compliance officer shall proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving
the complaint unless the complainant agrees in writing to such an extension of time. If
mediation is successful and the complaint is withdrawn, then the district shall take only the
actions agreed to through the mediation. If mediation is unsuccessful, the district shall then
continue with subsequent steps specified in this administrative regulation.

Investigation of Complaint

Within 10 business days after the compliance officer receives the complaint, the compliance
officer shall begin an investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide
the complainant and/or complaint’s representative with the opportunity to present the
information contained in complaint to the compliance officer and shall notify the
complainant and/or representative of the opportunity to present the compliance officer with
any evidence, or information leading to evidence, to support the allegations in the complaint.
Such evidence or information may be presented at any time during the investigation.

In conducting the investigation, the compliance officer shall collect all available documents
and review all available records, notes, or statements related to the complaint, including any
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AR 1312.3(f)

UNIFORM COMPLAINT PROCEDURES (continued)

additional evidence or information received from the parties during the course of the
investigation, The compliance officer shall individually interview all available witnesses with
information pertinent to the complaint, and may visit any reasonably accessible location
where the relevant actions are alleged to have taken place. At appropriate intervals, the
compliance officer shall inform both parties of the status of the investigation.

To investigate a complaint alleging retaliation, or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview
the alleged victim(s), any alleged offenders, and other relevant witnesses privately,
separately, and in a confidential manner. As necessary, additional staff or legal counsel may
conduct or support the investigation.

A complainant’s refusal to provide the district’s investigator with documents, or other
evidence related to the allegations in the complaint, failure or refusal to cooperate in the
investigation, or engagement in any other obstruction of the investigation, may result in the
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly,
a respondent's refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, failure or refusal to cooperate in the investigation,
or engagement in any other obstruction of the investigation may result in a finding, based on
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of
the complainant. (5 CCR 4631)

In accordance with law, the district shall provide the investigator with access to records and
other information related to the allegation in the complaint and shall not in any way obstruct
the investigation. Failure or refusal of the district to cooperate in the investigation may result
in a finding based on evidence collected that a violation has occurred and in the imposition of
a remedy in favor of the complainant. (5 CCR 4631)

Timeline for Einal Decision Investigation Report

Unless extended by written agreement with the complainant, the compliance officer shall
prepare and send to the complainant a written investigation report, as described in the

section "Einal-Written-Deeiston Investigation Report” below, within 60 calendar days of the
district's receipt of the complaint. (5 CCR 4631)

For any complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, and bullying), the respondent shall be informed of any extension of the timeline
agreed to by the complainant. The respondent also shall be sent the distriet'sfinalwritten
decision investigation report at the same time it is provided to the complainant.

(cf- 9321 - Closed Session)
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AR 1312.3(g)
UNIFORM COMPLAINT PROCEDURES (continued)

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 calendar days of the district's initial receipt of the complaint or within
the time period that has been specified in a written agreement with the complainant. (5 CCR
4631)

For any complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, and bullying), the respondent shall be informed of any extension of the timeline
agreed to by the complainant, shall be sent the district's final-werittendecision-investigation
report, and, 1n the same manner as the complainant, may file a complaint with the Board if
dissatisfied with the decision.

Final Written-Deecision-Investigation Report

For all complaints, the district’s final-written-decision investigation reposhall include: (5
CCR 4631)

1. The findings of fact based on the evidence gathered—ln—+reaching—a—factual
: ination. the followine & be takeni :

s——stetespenlmade by odinesses

2. The-conelusionts}eflaw A conclusion providing a clear determination for each

allegation as to whether the district is in compliance with the relevant law
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AR 1312.3(h)

UNIFORM COMPLAINT PROCEDURES (continued)

5:3.  Corrective action(s), whenever the district finds merit in the complaint, including,
when required by law, a remedy to all affected students and parents/guardians
and, for a student fees complaint, a remedy that complies with Education Code

49013 and 5 CCR 4600 ﬂﬂ-}%&&GﬁS—th&t—h&Vé—b@éﬂ—tﬁk&l%&l—\me—t&kefﬁe—Mess
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AR 1312.3(0)

UNIFORM COMPLAINT PROCEDURES (continued)

é4. Notice of the complainant's andrespondent's rlght to appeal the district's deeision

investigation report to CDE within15-calendar-days;and-proeedures-to-be-followed

for-initiating such-an-appeal, except when the district has used the UCP to address
a complaint not specified in 5 CCR 4610

5. Procedures to be followed for initiating an appeal to CDE

The deeision investigation report may also include follow-up procedures to prevent
recurrence or retaliation and for reporting any subsequent problems.

In consultation with district legal counsel, information about the relevant part of a-deeision
an investigation report may be communicated to a victim who is not the complainant and to
other parties who may be involved in implementing the deeisior investigation report or are
affected by the complaint, as long as the privacy of the parties is protected. In a complaint
alleging unlawful discrimination (such as discriminatory harassment, intimidation, and
bullying), notice of the distriet's—deeision investigation report to the alleged victim shall
include information about any sanction to be imposed upon the respondent that relates
directly to the alleged victim.

If the complaint involves a limited-English-proficient student or parent/guardian and the
student involved is enrolled in a school at which 15 percent or more of the students speak a
single primary language other than English, then the deeision investigation report shall also
be translated into that language pursuant to Education Code 48985. In all other instances, the
district shall ensure meaningful access to all relevant information for parents/guardians with
limited English proficiency.

For complaints alleging unlawful discrimination based on state law (such as discriminatory
harassment, intimidation, and bullying), the deeisien investigation report shall also include
a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's
complaint procedures, including seeking assistance from mediation centers or
public/private interest attorneys, 60 calendar days after the filing of an appeal with the
CDE. (Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in
state courts or to discrimination complaints based on federal law. (Education Code
262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender,

disability, or age may also be filed with the U.S. Department of Education, Office for
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination.
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AR 1312.3(j)
UNIFORM COMPLAINT PROCEDURES (continued)
Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate
corrective action permitted by law. Appropriate corrective actions that focus on the larger
school or district environment may include, but are not limited to, actions to reinforce district
policies, training for faculty, staff, and students, updates to school policies, or school climate
surveys.

{cf 5137 — Positive School Climate)

For complaints involving retaliation, unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim
but not communicated to the respondent may include, but not limited to, the following:

L. Counseling

{cf 6164.2 — Guidance/Counseling Services)

2. Academic support

3. Health services

4, Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or
retaliation

6. Separation of the victim from any other individuals involved, provided the separation

does not penalize the victim

7. Restorative justice
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no
retaliation

For complaints mvolving retaliation, unlawful discrimination (such as discriminatory
harassment, intimidation or bullying), appropriate corrective actions that focus on a student
offender may include, but are not limited to, the following:

1. Transfer from a class or school as permitted by law

2 Parent/guardian conference

3. Education regarding the impact of the conduct on others
4 Positive behavior support
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AR 1312.3(K)

UNIFORM COMPLAINT PROCEDURES (continued)

5. Referral to a student success team
(cf 6164.5 — Student Success Teams)

6. Denial of participation in extracurricular or co-curricular activities or other privileges
as permitted by law

(cf- 6145 — Extracwrricular and Cocurricular Activities)
7. Disciplinary action, such as suspension or expulsion, as permitted by law

(cf- 5144 — Discipline) .
(cf 5144.1 — Suspension and Expulsion/Due Process

When an employee is found to have committed retaliation or unlawful discrimination {such
as discriminatory harassment, intimidation, or bullying), the district shall take appropriate
disciplinary action, up to the including dismissal, in accordance with applicable law and
collective bargaining agreement.

(cf 4118 - Dismissal/Suspension/Disciplinary Action)
(cf 4218 - Dismissal/Suspension/Disciplinary Action)

The district may also consider training and other interventions for the larger school
community to ensure that students, staff, and parents/guardians understand the types of
behavior that constitute unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), that the district does not tolerate it, and how to report and respond
to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to the
complainant or other affected person.

However, if a complaint alleging noncompliance with the laws regarding student fees,
deposits, and other charges, physical education instructional minutes, courses without
educational content, or any requirement related to the LCAP is found to have merit, the
district shall provide a remedy to all affected students and parents/guardians subject to
procedures established by regulation of the State Board of Education. (Education Code
49013, 51222, 51223, 52075)

For complaints alleging noncompliance with the laws regarding student fees, the district shall
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all
affected students and parents/guardians who paid the unlawful student fees within one year
prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600)
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AR 1312.3(1)
UNIFORM COMPLAINT PROCEDURES (continued)
Appeals to the California Department of Education
Any complainant who is dissatisfied with the district's final-written—decision investigation
report on a complaint regarding any specified federal or state educational program subject to

UCP may file an appeal in writing with CDE within 15 30 calendar days of receiving the
district's decision-investigation report. (5 CCR 4632)

distriet's-decision-are-incorreet-andfor-the law has been-misapplied: The appeal shall be sent
to CDE with a copy of the original locally filed complaint and a copy of the district's deeision
in investigation report for that complaint. The complainant shall specify and explain the

basis for the appeal, including as least one of the following: (5 CCR 4632)
1. The district failed to follow its complaint procedures.

2. Relative to the allegations of the complaint, the district's investigation report
lacks material findings of fact necessary to reach a conclusion of law.

3. The material findings of fact in the district's investigation report are not
supported by substantial evidence.

4. The legal conclusion in the district's investigation report is inconsistent with the
law.
5. In a case in which the district found noncompliance, the corrective actions fail to

provide a proper remedy.

Upon notification by the CDE that the eomplainant—or—tespendent district's decision
investigation report has appealed, the distriet’s—deeision; the Superintendent or designee

shall forward the following documents to the CDE within 10 days of the date of
notification: (5 CCR 4633)

1. A copy of the original complaint

2. A copy of the swritten-deeision-district's investigation report
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AR 1312.3(m)
UNIFORM COMPLAINT PROCEDURES (continued)

43. A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

34. Areport of any action taken to resolve the complaint

6-5. A copy of the district’s uniform-complaint procedures UCP

#6.  Other relevant information requested by the CDE

If notified by CDE that the district's investigation report failed to address allegation(s)
raised by the complaint, the district shall, within 20 days of the notification, provide
CDE and the appellant with an amended investigation report that addresses the
allegation(s) that were not addressed in the original investigation report. The amended
report shall also inform the appellant of the right to separately appeal the amended
report with respect to the allegation(s) that were not addressed in the original report.
(5 CCR 4632)

Health and Safcty Complaints in California State Preschool Program

Any complaint regarding health or safety issues in a license-exempt CSPP program
shall bc addressed through the procedures described in 5 CCR 4690-4694.

In each license-exempt CSPP classroom, a notice shall be posted notifying parents/guardians,
students, and teachers of the health and safety requirements of Title 5 regulations that apply
to CSPP programs pursuant to Health and Safety Code 1596.7925 and the location at which
to obtain a form to file any complaint alleging noncompliance with those requirements.
(Education Code 8235.5; 5 CCR 4690)

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly
indicate which of its CSPP programs are operating as exempt from licensing and which
CSPP programs are operating pursuant to requirements under Title 22 of the Code of
Regulations. (5 CCR 4691)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program
shall be filed with the preschool program administrator or designee, and may be filed
anonymously. The complaint form shall specify the location for filing the complaint and shall
contain a space to indicate whether the complainant desires a response to the complaint. If it
is determined that the complaint is beyond the authority of the preschool program
administrator, the matter shall be forwarded to the Superintendent or designee in a timely
manner, not to exceed 10 working days, for resolution. (Education Code 8235.5)

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP

program shall begin within 10 days of receipt of the complaint. (Education Code 8235.5; 5
CCR 4690)
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AR 1312.3(n)

UNIFORM COMPLAINT PROCEDURES (continued)

The preschool administrator or designee shall remedy a valid complaint within a reasonable
time period not to exceed 30 working days from the date the complaint was received. If the
complainant has indicated on the complaint form a desire to receive a response to the
complaint, the preschool administrator or Superintendent's designee shall , within 45 working
days of the initial filing of the complaint, report the resolution of the complaint to the

complainant and CDE's assigned field consultant within-45-werkingdays—of the—ipitial
fiting-efthecomplaint. If the preschool administrator makes this report, the information shall

be reported at the same tlme to the Supermtendent or des1gnee l-f—a—eeﬂaplamaﬁt—ks—net

eefﬂ-plamt—te—the—Be&kd—&PHegﬂaﬂ%sehedt&eé—methg- (Educatlon Code 8235 5; 5 CCR

4692)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the
right to describe the complaint to the Board at a regularly scheduled meeting and, within 30
days of the date of the written report, may file a written appeal of the district's decision
to the Superintendent of Public Instruction in accordance with 5 CCR 4632.
(Education Code 8235.5; 5 CCR 4693, 4694)

On a quarterly basis, the Superintendent or designee shall report summarized data on the
nature and resolution of all CSPP health and safety complaints, including the number of
complaints by general subject area with the number of resolved and unresolved complaints,
to the Board at a regularly scheduled Board meeting and to the County Superintendent of
Schools. (5 CCR 4693)

Regulation WESTERN PLACER UNIFIED SCHOOL DISTRICT
approved: March 2008 Lincoln, California
revised: Nov. 5, 2013, Feb. 17, 2015, Oct. 20, 2015, April 19, 2016, August 15, 2017,
May 1, 2018, May 7, 2019, September 1, 2020, August 3, 2021
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All Personnel BP 4119.25(a)
4219.25

POLITICAL ACTIVITIES OF EMPLOYEES 4319.25

The Board of Trustees recognizes the importance of political activity, voting, and civic
engagement, and respects the right of seheel-district employees to engage in political
discussions and activities as individuals on their own time and at their own expense. On-sueh
oceasions When engaging in such activities, employees shall make it clear that they are acting
as-individuals on their own behalf and not as representatives of the district.

{cf 1160 - Political Processes)
{cf. 6144 - Controversial Issues)

Like—other—community—members;—employees District employees, as members of the

community, may use school facilities for meetings, including political activities, as
permitted under the Civic Center Act and district policy.

(cf 1330 - Use of School Facilities)

Employees shall refrain from prohibited political activities identified in law, Board policy,
and administrative regulations. Employees who engage in these activities shall be subject to
disciplinary action and/or criminal penalties.

(cf 1325 - Advertising and Promotion)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference: (see next page)
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BP 4119.25(b)
4219.25
4319.25

POLITICAL ACTIVITIES OF EMPLOYEES (continued)

Legal Reference:
EDUCATION CODE
7050-70387 Political activities of school officers and employees
38130-38139 Civic Center Act
31520 Prohibited solicitations on school premises
ELECTIONS CODE
18304 Prohibition against use of district seal in campaign literature
GOVERNMENT CODE
3543.1 Rights of employee organizations
8314 Prohibition against use of public resources for campaign activity
82041.5 Definition of mass mailing
PENAL CODE
424 Punishment for misuse of public funds
COURT DECISIONS

Heffernan v. City of Paterson, (2016) 136 S Ct. 1412
Diquisto v. County of Santa Clara, (2018) 181 Cal. App. 4th 236

San Leandro Teachers Association v. Governing Board of the San Leandro Unified School Disirict
(2010) 46 Cal. 4* 822

Downs v. Los Angeles Unified School District, (9th Cir. 2000) 228 F.3d 1003

California Teachers Association v. Governing Board of San Diego Unified School District, (1996) 45
Cal App. 4th 1383

L.A. Teachers Unionv. L.A. City Board of Education, (1969) 71 Cal 2d 551

Pickering v. Board of Education Township High School District, (1968) 88 S. Ct. 1731
ATTORNEY GENERAL OPINIONS

84 Ops.Cal Atty.Gen. 106 (2001)
84 Ops.Cal Atty.Gen. 52 (2001)

77 Ops.Cal Atty. Gen, 56 (1994)

£ERB PUBLIC EMPLOYMENT RELATIONS BOARD RULINGS

City of Sacramento, (2019) PERB Dec. No, 2702m

Conejo Valley Unified School District, (2009) PERB Dec. No. 2054

East Whittier Sclioo! District, (2004) PERB Dec, No. 1727

Turlock Joint Elemeniary Scliool District, (2004} PERB Dec. No. 1490a

Catifornia-Federationof Feachers—Loeal493v. San Diego Community College District, (2001) PERB
Order-Dec. No. 1467 26-PERC33014)

Management Resources:

WEB SITES
CSBA: http://www.csba.org

California Office of the Attorney General—Dept—offustice: hitp://oag.ca.gov caagstate-cans/
Public Employment Relations Board: htip://iwww.perb.ca gov

Policy WESTERN PLACER UNIFIED SCHOOL DISTRICT
adopted: September 4, 2007 Lincoln, California
revised: August 3, 2021
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All Personnel AR 4119.25(a)
4219.25

POLITICAL ACTIVITIES OF EMPLOYEES 4319.25

No employee shall be prohibited from soliciting or receiving political funds or
contributions to promote the support or defeat of a ballot measure during nonworking
time, including before and after school, the lunch period, or other scheduled work
intermittency during the school day. (Education Code 7056)

District employees shall not:

1. Use district funds, services, supplies, ef equipment, work hours, or other public
resources to urge the support or defeat of any ballot measure or candidate, including
any candidate for election to the Board of Trustees (Education Code 7054, 7056;
Government Code 8314)

2. Use the district's seal in any campaign literature or mass mailing with the intent
to deceive voters, including, but not limited to, the use of a reproduction or
facsimile of the seal in a manner that creates a misleading, erroneous, or false
impression that the document is authorized by the Board, a Board member, or the
district (Elections Code 18304)

(cf” 1160 - Political Processes)

2:3.  During working hours and-en-distriet-property, solicit or receive any political funds or
contributions to promote the passage or defeat of a ballot measure that would affect the
rate of pay, hours of work, retirement, civil service or other working conditions
(Education Code 7056)

3.4.  During working hours and-en-distrietproperty, solicit or receive any political funds or
contributions to promote the passage or defeat of other types of ballot measures

5. Use district equipment for the preparation or reproduction of political campaign

materialsrevenifthe-districtisreimbursed
(cf 3512 - Equipment)

6. Post or distribute political campaign materials in classrooms, through distance
learning platforms, or on district property

7. Disseminate political campaign materials through the district's mail service, e-mail, or
staff mailboxes

(ef 4040 - Employee Use of Technology)

8. Use students to write, address, or distribute political campaign materials

294



AR 4119.25(b)

4219.25
4319.25
POLITICAL ACTIVITIES OF EMPLOYEES (continued)
9. Present viewpoints on particular candidates or ballot measures in the classroom without

giving equal time to the presentation of all perspectives eppesingviews

(cf 6144 - Controversial Issues)

10.  Wear buttons, hats, or other articles of clothing that express political opinions on ballot
measures or candidates during instructional time

Hoewever;—eEmployee organizations shall not use district funds, services, supplies, or
equipment, such as staff mailboxes or the district mail system, to urge the passage-support or
defeat of any ballot measure or candidate, including any candidate for election to the Board.
(Education Code 7054)

(cf 4140/4240/4340 - Bargaining Units)

No employee organization or its officers, agents, or representatives shall be prohibited
from soliciting or receiving political funds or contributions to promote the passage or
defeat of a ballot measure during nonworking time, including before and after school,
the lunch period, or other scheduled work intermittency during the school day.
(Education Code 7056)
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AR 4119.25(c)
4219.25
4319.25

POLITICAL ACTIVITIES OF EMPLOYEES (continued)

Regulation WESTERN PLACER UNIFIED SCHOOL DISTRICT
approved: September 4, 2007 Lincoln, California
revised: August 3, 2021
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Certificated and Classified Personnel BP 4140(a)
4240

4340
BARGAINING UNITS

The Board of Trustees recognizes the right of district employees to form a bargaining units,
select an employee organization as their exclusive representative, and be represented by that
organization in their employment relationship with the district. The Board is committed to
negotiating in good faith with recognized employee organizations and respecting the rights of
employees and employee organizations.

fcf. 4141/4241 - Collective Bargaining Agreement)
(cf 4143/4243 - Negotiations/Consultation)
(cf 9000 — Role of the Board)

The district shall not dominate or interfere with the formation or administration of any
employee organization or contribute financial or other support to it. (Government Code
3543.5)

Employees shall not be prohibited from wearing union buttons or other items that favor
or oppose the formation of a bargaining unit or any matter that is the subject of
negotiations.

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)
Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit.
(Government Code 3545)

The district may recognize a bargaining unit of supervisory employees if: (Government Code
3545)

L. The bargaining unit includes all supervisory employees.

2. The supervisors are not represented by the same organization that represents employees
whom the supervisory employees supervise.

fcf 4300 - Administrative and Supervisory Personnel)
(cf. 4301 - Administrative Staff Organization)
(cf 4312.1 - Contracts)

For this purpose, supervisory employee means any employee, regardless of job description,
having the authority, in the interest of the district, to hire, transfer, suspend, layoff, recall,
promote, discharge, assign, reward, discipline, assign work, direct, adjust grievance of other
employees, or effectively recommend that action. The exercise of this authority shall not be
merely routine or clerical in nature, but shall require the use of independent judgment.
(Government Code 3540.1)
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BP 4140(b)
4240
4340

BARGAINING UNITS

Employees serving in management, senior management, or confidential positions shall not be
represented by an exclusive representative. Such employees may represent themselves
individually.-ex; For purposes other than negotiations and bargaining, such employees
may be represented by an employee organization whose membership is composed entirely of
employees designated as holding those positions. When—represented—by—an—employee
organizationthat-erganization shall netmeet-and negotiate-with-the distriet: For this purpose:
{Government Code 3540.1, 3543.4)

| Management employee means any employee who has significant responsibilities for
formulating district policies or administering district programs, and whose position is
designated as a management position by the Board.

2. Confidential employee means any employee who is required to develop or present
management positions with respect to employer-employee relations or whose duties
normally require access to confidential information that is used to contribute
significantly to the development of management positions.

Membership

The district shall not deter or discourage employees or job applicants from becoming or
remaining members of an employee organization, authorizing representation by an employee
organization, or authorizing dues or fee deductions to an employee organization. In addition,
the district shall not impose or threaten to impose reprisals on employees, discriminate or
threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce
employees because of their membership or nonmembership in an employee organization.
{Government Code 3543.5, 3550)

{cf 4119.1/4219.1/4319.1 - Civil and Legal Rights)

The Superintendent or designee may communicate with district employees regarding their
rights under the law. Such communications shall be factual and accurate, and may not promise
a benefit, threaten a reprisal, or in any way deter or discourage employees from joining an
employee organization or paying dues.

However, before dissemmating to multiple employees any mass communication concerning
employees' right to join or support an employee organization or to refrain from joining or
supporting an employee organization, such as a written document or script for oral or recorded
presentation or message, the Superintendent or designee shall meet and confer with the
employees' exclusive representative regarding the content of the communication. If the district
and exclusive representative do not come to agreement on the content of the mass
communication, the Superintendent or designee may disseminate the district's mass
communication provided that, at the same time, copies of the exclusive representative's
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BP 4140(c)
4240
4340

BARGAINING UNITS

communication, which shall be of reasonable length, are also distributed. (Government Code
3553)

Access to Employee Orientations and-CentactInformation

The district shall permit employee organizations access to new employee orientations where
newly hired employees are advised, whether in person, omline, or through other means or
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other
employment-related matters. The district shall provide employee organizations at least 10
days' notice in advance of an orientation. However, in any specific instance where an
unforeseeable, urgent need critical to the district's operation prevents the required 10 days'
notice, a shorter notice may be provided. (Government Code 3555.5, 3556)

The structure, time, and manner of the access to new employee orientations shall be
determined by mutual agreement of the district and the exclusive representative, following a
request to negotiate by either party. If the district and exclusive representative fail to reach an
agreement, matters related to the access to new employee orientation shall be subject to
compulsory interest arbitration. The district and employee organization may mutually agree to
submit any dispute to compulsory interest arbitration at any time. In addition, if any dispute
arises during negotiations and is not resolved within 45 days after the first meeting or within
60 days after the initial request to negotiate, whichever is earlier, either party may make a
demand for compulsory interest arbitration. When any such dispute arises during the summer
when the district's administrative office is closed, the timeline shall commence on the first day
the administrative office reopens. The decision of the arbitrator shall be final and binding on
the parties. (Government Code 3556, 3557)

The date, time, and place of the orientation shall not be disclosed to anyone other than
employees, the exclusive representative, or a vendor that is contracted to provide a service for
purposes of the orientation. (Government Code 3556)

Access to Employee Contact Information

The Superintendent or designee shall provide an exclusive representative with the name, job
title, department, work location, telephone numbers (work, home, and personal cell phone),
personal email address(es) on file with the district, and home address of any newly hired
employee in the bargaining unit, within 30 days of hire or by the first pay period of the month
following hire. In addition, the Superintendent or designee shall provide the same information
in regard to all employees in the bargaining unit to an exclusive representative at least every
120 days, unless more frequent or detailed lists are required by agreement with the exclusive
representative. (Government Code 3558, 6254.3)
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However, the Superintendent or designee shall not disclose the home address and any phone
numbers on file for employees performing law enforcement-related functions, nor shall-he/she
disclose the home address, home or personal cell phone number(s), or personal email
address(es) of any employee who is a participant in the Safe at Home address confidentiality
program pursuant to Government Code 6207 or of any employee who provides a written
request that the information not be disclosed for this purpose. Following receipt of a written
request, the district shall remove the employee's home address, home and personal cell phone
numbers, and personal email address from any mailing list maintained by the district unless the
list is only used by the district to contact the employee. (Government Code 3558, 6207,
6254.3)

(cf- 1340 - Aecess to District Records)
Communications with Employees

Employee organizations may have access at reasonable times to areas in which
employees work and may use district facilities at reasonable times for the purpose of
meetings. Subject to reasonable regulation, employee organizations may also use
institutional bulletin boards, mailboxes, and other means of communication to
communicate with employees. (Government Code 3543.1)

Access to district means of communication shall be limited in cases where such access
would be disruptive to district operations.

Membership Dues or Other Payment to an Employee Organization

When drawing an order for the salary or wage payment of a bargaining unit employee of an
employee organization, the district shall deduct any amount which has been requested by the
employee in a revocable written authorization for the purpose of paying dues or other
payments for any service, program, or committee provided or sponsored by the employee
organization. (Education Code 45060, 45168)

An employee organization that certifies that it has and will maintain individual employee
authorizations shall handle and process employee written authorizations for payroll
deductions. When an employee organization provides such a certification to the district, the
district shall rely on information from the employee organization regarding the amounts of
such payroll deductions and from which employees. The employee organization shall not be
required to submit to the district a copy of the written authorization in order for the payroll
deductions to be effective. However, when there is a dispute about the existence or terms of
the written authorization, a copy of the employee's written authorization shall be submitted to
the district. The employee organization shall indemnify the district for any employee claims
regarding payroll deductions made by the district in reliance on notification from the employee
organization. (Education Code 45060, 45168)
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When an employee organization which has declined to certify that it will handle and process
employee written authorizations makes a request for payroll deductions, the district shall
request a copy of the employee's written authorization before making the payroll deductions.
(Education Code 45060, 45168)

A written authorization shall remain in effect until expressly revoked in writing by the
employee and pursuant to the terms of the written authorization. Employee requests to cancel
or change authorizations for payroll deductions for employee organizations shall be directed to
the employee organization rather than the district. The employee organization shall be
responsible for processing these requests. The district shall rely on the information provided
by the employee organization regarding whether deductions for an employee organization
were properly canceled or changed. The employee organization shall be required to indemnify
the district for any claims made by an employee for deductions made by the district in reliance
on information from the employee organization. (Education Code 45060, 45168)

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE

45060-45061.5 Deduction of fees from salary or wage payinent, certificated employees
45100.5 Senior management positions

45104.5 Abolishment of senior classified management positions

45108.5 Definitions of senior classified management employees

45108.7 Waiver of provisions of 45108.5

43168 Deduction of fees from salary or wage payment, classified employees
45220-45320 Merit system, classified employees

GOVERNMENT CODE

3340-3549.3 Educational Employment Relations Act, especially:

3540.1 Definitions

3543.4 Management position; representation

3545 Appropriateness of unit; basis

3330-3552 Prohibition on public employers deterring or discouraging union membership
3535-3559 Public employee communication, information and orientation

6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking
6254.3 Disclosure of employee contact information to employee organization

6503.5 Joint powers agencies

33260-53264 Employment contracts

CODE OF REGULATIONS. TITLE 8

33015-33490 Recognition of exclusive representative; proceedings

33700-33710 Severance of established unit

34020 Petition to rescind organizational security arrangement

34035 Reinstatement of organizational security arrangement

CQURT DECISIONS

Jamis v. American Federation of State, County and Municipal Employees, Council 31, (2018) 138 5.Ct.
2448

Friedrichs v. California Teachers Association, et al., (2016) 136 S.Ct. 1083
County of Los Angeles v. Service Employees International Union, Local 721, (2013) 56 Cal. 4th 905

PUBLIC EMPLOYMENT RELATIONS BOARD RULINGS
City of Sacramento, (2019) PERB Dec. No. 2702m
East Whittier School District, (2004) PERB Dec. No. 1727

Management Resources:
WEB SITES
CSBA: hitp:/fwww.csba.org
Association of California School Administrators: hitp.//iwww.acsa.org
California Federation of Teachers: hitp:/fwww.cfi.org
California School Employees Association: http.//iwww.csea.com
California Teachers Association: hitp://www.cta.org
Public Employment Relations Board: hitp.//www.perb.ca.gov

Policy WESTERN PLACER UNIFIED SCHOOL DISTRICT
adopted: October 21, 2008 Lincoln, Califoimia
revised: September 1 2015

revised: December 19, 2017

revised: October 2, 2018

revised: August 3, 2021
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CSBA POLICY GUIDE SHEET
July 2021

Note: Descriptions below identify revisions made to CSBA's sample board pelicies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

Board Policy 6157 - Distance Learning
rolicy deleted due to expiration of emergency legislation that temporarily waived apportionment
requirements to permit distance learning for the 2020-2021 school year.

Board Policy 6158 - Independent Study

Policy updated to reflect NEW LAW (AB 130, 2021) which requires all districts, for the 2021-22 school
year, to offer independent study to meet the educational needs of students unless a waiver is obtained and to
adopt policy with specified components in order to generate apportionment for independent study. Policy
updates the minimum period of time permitted for independent study to be three consecutive school days,
requires an evaluation to determine if the student should continue in independent study if the student fails to
make satisfactory educational progress, and requires that content be aligned to grade level standards including
the requirement for high schools to offer access to all courses offered by the district for graduation and
approved as creditable for A-G admission criteria. Policy also updated to include the requirement for live
interaction and/or synchronous instruction based on grade level, tiered reengagement strategies for students
not generating attendance for a specified period of time, expeditious transition for students whose families
wish to return to in-person instruction, notice to parents/guardians of specified information, the provision of
a student-parent-educator conference, upon request, prior to enrollment and/or disenrollment, and the keeping
of additional records inciuding documentation of each student’s participation in live interaction and
synchronous instruction on each schooel day, as applicable. Policy updated to include material formerly in the
AR regarding requirements for independent study and written agreements as well as new requirements
regarding the same, including that written agreements must include a detailed statement of academic and
other supports that will be provided to address the needs of particular students, that the agreement may be
signed electronically as specitied, and that, for the 2021-22 school year, the written agreement must be signed
no later than 30 days afier the first day of instruction. Policy updated to include material formerly in the AR
regarding course-based independent study and to generally align the requirements of course-based
independent study with the requirements for general independent study,

Administrative Regulation 6158 - Independent Study

Regulation updated to reflect NEW LAW (AB 130, 2021) which includes, adding definitions for "live
interaction," "student-parent-educator conference" and "synchronous instruction,” the requirement for all
districts for the 2021-22 school year to offer independent study to meet the educational needs of students
unless the district has obtained a waiver, that independent study may be offered to students whose health
would be put at risk by in-person instruction as determined by the parent/guardian, the assurance of access
to Internet connectivity and devices adequate to participate in the educational program and complete assigned
work, and the documentation of each student’s participation in live interaction and synchronous instruction
pursuant to Education Code 51747 on each school day, as applicable. Material regarding requirements for
independent study, written agreements and course-based independent study moved to BP.
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Instruction BP 6158(a)

INDEPENDENT STUDY

The Board of Trustees authorizes independent study as an optional alternative instructional
strategy for students;—including—adult—edueation—students; whose needs may be best met
through study outside of the regular classroom setting. Independent study shall offer a means
of individualizing the educational plan to serve students who desire a more challenging
educational experience, whose health or other personal circumstances make classroom
attendance difficult, who are unable to access course(s) due to scheduling problems, and/or
who need to make up credits or fill gaps in their learning. As necessary to meet student
needs, independent study may be offered on a full-time basis or on a part-time basis in
conjunction with part- or full-time classroom study.

The Superintendent or designee may provide a variety of independent study opportunities,
including, but not limited to, through a program or class within a comprehensive school, an
alternative school or program of choice, a charter school, a-home-basedformat; and an online
course.

{cf- 0420.4 - Charter School Authorization)
{cf- 6181 - Alternative Schools/Programs of Choice)

A student's partlclpatlon 111 1ndependent study shall be voluntary (Educatlon Code 51747

Independent study for each student shall be under the general supervision of a district
employee who possesses a valid certification document pursuant to Education Code
44865 or an emergency credential pursuant to Education Code 44300. Students'
independent study shall be coordinated, evaluated, and documented, as prescribed by
law and reflected in the accompanying administrative regulation. (Education Code
51747.5)

The minimum period of time for any independent study option shall be five three
consecutive school days.
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INDEPENDENT STUDY (continued)

General Independent Study Requirements

For the 2021-22 school year, the district shall offer independent study, as specified in
Education Code 51745, to meet the educational needs of students unless the district has
obtained a waiver. (Education Code 51745)

For the 2022-23 school year and thereafter, the Superintendent or designee may
continue to offer and approve independent study for an individual student upon
determining that the student is prepared to meet the district's requirements for
independent study and is likely to succeed in independent study as well as or better than
the student would in the regular classroom setting.

(cf. 5147 - Dropout Prevention)

(cf. 6011 - Academic Standards)

(cf. 6143 - Courses of Study)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.11 - Alternative Credits Toward Graduation)
(cf. 6172 - Gifted and Talented Student Progran)

(¢f. 6200 - Adult Education)

Because excessive leniency in the duration of independent study assignments may result in a
student falling behind histher peers and increase the risk of dropping out of school,
independent study assignments shall be no more than one week for all grade levels and types
of program. However, when necessary based on the specific circumstances of the student's
approved program, the Superintendent or designee may allow for a longer period of time
between the date an assignment is made and when it is due, up to the termination date of the
agreement.
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INDEPENDENT STUDY (continued)

When-a-partieipating-student-misses-three-assignments; an An evaluation shall be conducted

to determine whether it is in the student's best interest to remain in independent study
whenever the student fails to make satisfactory educational progress and/or misses
three assignments. Satisfactory educational progress shall be determined based on all
of the following indicators: (Education Code 51747) -

1. The student’s achievement and engagement in the independent study
program, as indicated by the student’s performance on applicable student-
level measures of student achievement and engagement specified in
Education Code 52060

2. The completion of assignments, assessments, or other indicators that
evidencethat the student is working on assignments

3. Learning required concepts, as determined by the supervising teacher

4. Progress towards successful completion of the course of study or individual
course, as determined by the supervising teacher

The Superintendent or designee shall ensure that students participating in independent
study are provided with content aligned to grade level standards at a level of quality
and intellectual challenge substantially equivalent to in-person instruction. For high
schools, this shall include access to all courses offered by the district for graduation and
approved by the University of California or the California State University as
creditable under the A—-G admissions criteria. (Education Code 51747)

The Superintendent or designee shall ensure that students participating in independent

study for 15 school days or more receive the following throughout the school year:
(Education Code 51747)

1. For students in grades transitional kindergarten, kindergarten, and grades
1 to3, opportunities for daily synchronous instruction

2. For students in grades 4-8, opportunities for both daily live interaction
and atleast weekly synchronous instruction

3 For students in grades 9-12, opportunities for at least weekly synchronous
instruction
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INDEPENDENT STUDY (continued)

The Superintendent or designee shall ensure that procedures for tiered reengagement
strategies are used for all students who are not generating attendance for more than
threc school days or 60 percent of the instructional days in a school week, or who are in
violation of their written agreemcnt. This requirement only applies to students
participating in an independent study program for 15 school days or more., The
procedures shall include, but are not necessarily limited to, all of the following:
(Education Code 51747)

1. Verification of current contact information for each enrolled student

2. Notification to parcnts/guardians of lack of participation within one school
dayof thc absence or lack of participation

3. A plan for outreach from the school to determine student needs, including
connection with health and social services as necessary

4. A clear standard for requiring a student-parent-educator conference to
review a student’s written agreement and reconsider the independent study
program’s impact on the student’s achievement and well-being

The Superintendent or designee shall develop a plan to transition students whose
families wish to return to in-person instruction from independent study expeditiously,
and, in no case later, than five instructional days. This requirement only applies to
students participating in an independent study program for 15 school days or more.
(Education Code 51747)

The Superintendent or designee shall ensure that a written master agreement exists for
each participating student as prescribed by law. (Education Code 51747, 51749.5)

The district shall provide written notice to the parents/guardians of all enrolled
students of the option to enroll their child in in-person instruction or independent study
during the 2021-22 school year. This notice shall be posted on the district’s web site,
and shall include, at a minimum, information about the right to request a student-
parent-educator conference before enrollment, student rights regarding procedures for
enrolling, disenrolling, and reenrolling in independent study, and the instructional time,
including synchronous and asynchronous learning, that a student will have access to as
part of independent study. (Education Code 51747)

Upon the request of the parent/guardian of a student, before making a decision about
enrolling or disenrolling in independent study and entering inte a written agreement to
do so, the district shall conduct a telephone, videoconference, or in-person student-
parent-educator conference or other meeting during which the student,
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INDEPENDENT STUDY (continued)

parent/guardian, or their advocate may ask questions about the educational options,
including which curriculum offerings and nonacademic supports will be available to the
student in independent study. (Education Code 51747)

Master Agreement

For the 2021-22 school year only, the district shall obtain a signed written agreement
for independent study no later than 30 days after the first day of instruction

A written agreement shall be developed and implemented for each student participating
in independent study for three or more consecutive school days. (Education Code
46300, 51747; S CCR 11703)

The agreement shall include general student data, including the student's name,
address, grade level, birth date, school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but
are not limited to, all of the following: (Education Code 51747; 5 CCR 11700, 11702)

1. The frequency, time, place and manner for submitting the student's
assignments, reporting the student’s academic progress, and communicating
with a student’s parent/guardian regarding the student's -academic progress

2. The objectives and methods of study for the student's work and the
methods used toevaluate that work

3. The specific resources that will be made available to the student, including
materials and personnel, and access to Internet connectivity and devices
adequate to participate in the educational program and complete assigned
work

4, A statement of the Board's policy detailing the maximum length of time
allowed between an assignment and its completion, the level of satisfactory
educational progress, and the number of missed assignmentswhich will
trigger an evaluation of whether the student should be allowed to continue in
independent study

5. The duration of the independent study agreement, including the beginning
and endingdates for the student' articipation in independent study under
the agreement, with a maximum ¢ ne school year

6. A statement of the number of course credits or, for the elementary grades,
other measures of academic accomplishment appropriate to the agreement,
to be earned by the student upon completion
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7. A statement detailing the academic and other supports that will be provided
to address the needs of students who are not performing at grade level, .
need support in other areas, such as English learners, students with
disabilities with an individualized education program or a Section 504 plan
in order to be consistent with their program or plan, students in foster care
or experiencing homelessness, and students rcquiring mental health
supports.

8. A statement that independent study is an optional educational alternative in
which nostudent may be required to participate

9. In the case of a suspended or expelled student who is referred or assigned to
any school, class, or program pursuant to Education Code 48915 or 48917,
a statementthat instruction may be provided through independent study only
if the student is offered the alternative of classroom instruction

(cf. 5144.1 - Suspension and Expulision/Due Process)

10. Before the commencement of independent study, the agreement shall be signed
and dated by the student, the student’s parent/guardian or caregiver if the
student is under age 18 years, the certificated employee responsible for the
general supervision of independent study, and all persons who have direct
responsibility for providing assistance to the student.

However, for the 2021-22 school year, the district shall obtain a signed written
agreement for independent study from the student, or the student’s parent/ guardian if
the student js less than 18 years of age, the ccrtificated employce who has been
designated as having responsibility for the general supervision of independent study,
and all persons who have direct responsibility for providing assistance to the pupil, no
later than 30 days after the first day of instruction.

Written agreements may be signed using an electronic signature that complies with
state and federal standards, as determined by the California Department of Education
(CDE). (Education Code 51747)

The parent/guardian’'s signature on the agreement shall constitute permission for the
student to receive instruction through independent study.

Course-Based Independent Study

The district's course-based independent study program for students in grades K-12
shall be subject to the following requirements: (Education Code 51749.5)
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1. A signed learning agreement shall be completed and on file for each
participating student pursuant to Education Code 51749.6

2. Courses shall be taught under the general supervision of certificated
employees who hold the appropriate subject matter credential an are
employed by the district or by another district, charter school, or county
office of education with which the district has a memorandum of
understanding to provide the instruction.

(cf. 4112.2 - Certification)

3. Courses shall be annually certified by Board resolution to be of the same
rigor and educational quality and to provide intellectual challenge that is
substantially equivalent to in-person, classroom- based instruction, and shall
be aligned to all relevant local and state content standards. For high schools,
this shall include access to all courses offered by the district for graduation
and approved by the University of California or the California State
University as creditable under the A-G admissions criteria. The certification
shall, at a minimum, include the duration, number of equivalentdaily
instructional minutes for each school day that student is enrolled, number of
equivalent total instructional minutes, and number of course credits for each
course, consistent with that of equivalent classroom-based courses. 7 e
certification shall also include plans to provide opportunities for students in
grades transitional kindergarten, Kindergarten, and grades 1-3 to receive
daily synchronous instruction, for students in grades 4-8, to receive both
daily live interaction and at least weekly synchronous instruction, and for
students in grades 9-12 toreceive at least weekly synchronous instruction.

4. Students enrolled in independent study courses shall meet the applicable age
requirements established pursuant to Education Code 46300.1, 46300.4,
47612, and 47612.1, and the applicable residency and enrollment
requirements established pursuant to Education Code 46300.2, 47612, 48204,
and 51747.3.

5. For each student participating in an independent study course, satisfactory
educational progress shall be determined based on the student’s
achievementand engagement in the independent study program, as indicated
by their performance on applicable student-level measures of student
achievement and student engagement set forth in Education Code 52060,

completion of assignments, assessments, or other indicators that evidence that
the student is working on assignments, learning of required concepts, as
determined by the supervising teacher, and progress toward successful
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completion of the course of study or individual course, as determined by the
supervising teacher.

If satisfactory educational progress in an independent study class is not being
made,the teacher shall notify the student and, if the student is under age
18 years, the student’s parent/guardian. The teacher shall conduct an
evaluation to determine whether it is in the student's best interest to
remain in the course or whether the student should be referred to an
alternative program, which may include, but is not limited to, a regular
school program. A written record of the evaluation findings shall be a
mandatory interim student record maintained for three years from the date
of the evaluation. If the student transfers to another California public school,
the record shall be forwarded to that school.

Procedures for tiered reengagement strategies shall be used for all students
who are not making satisfactory educational progress in one or more courses
or who are in violation of the written learning agreement, as described in the
section "Learning Agreement for Course-Based Independent Study' below.
These procedures shall include, but are not necessarily limited to, the
verification of current contact information for each enrolled student,
notification to parents/guardians of lack of participation within one school
day of the absence or lack of participation, a plan for outreach from the
school to determine student needs, including connection with health and
social services as necessary, and a clear standard for requiring a student-
parent-educator conference to review a student’s written agreement and
reconsider the independent study program’s impact on the student’s
achievement and well-being.

(cf. 5125 - Student Records)

6. Examinations shall be administered by a proctor.

7. Statewide testing results shall be reported and assigned to the school at which
the student is enrolled and shall be included in the aggregate results of the
district. Test results also shall be disaggregated for purposes of comparisons
with the test results ofstudents enrolled in classroom-based courses.

(cf. 6162.51 - State Academic Achievement Tests)

8. A student shall not be required to enroll in courses included in the course-
basedindependent study program.

9. The student-teacher ratio in the courses in this program shall meet the
requirements ofEducation Code 51745.6.
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10. For each student, the combined equivalent daily instructional minutes for
courses in this program and all other courses shall meet applicable minimum
instructional day requircments, and the student shall be offered the
minimum annual total equivalent instructional minutes pursuant to
Education Code 46200-46208.

{cf 6111 - School Calendar}
{cf. 6112 - School Day)

11. Courses required for high school graduation or for admission to the University
of California or California State University shall not be offered exclusively
through independent study.

12. A student participating in this program shall not be assessed a fee that is
prohibited byEducation Code 49011.

{cf. 3260 - Fees and Charges)

13. A student shall not be prohibited from participating in independent study
solely onthe basis that the studentdoes not have the materials, equipment, or
access to Internet connectivity nccessary to participate in the course.

14, A student with disabilities, as defined in Education Code 56026, shall not
participate in course-based independent study, unless the student’s
individualized education program specifically provides for that participation.

15. A temporarily disabled student shall not receive individual instruction
pursuantto Education Code 48206.3 through course-based independent
study.

16. The district shall maintain a plan to transition any student whose family

wishes to return to in-person instruction from course-based independent
studyexpeditiously, and, in no case, later than five instructional days.

Learning Agreement for Course-Based Independent Study

Before enrolling a student in a course within this program, the Superintendent or
designee shall provide the student and, if the student is under age 18 years, the
student’s parent/guardian with a written learning agreement that includes all of the
following: (Education Code 51749.6)
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1. A summary of the district's policies and procedures related to course-
basedindependent study pursuant to Education Code 51749.5

2. The duration of the enrolled course(s) and the number of course credits for
cach enrolled course, consistent with the Board certifications made pursuant
to item #2 above

3. The duration of the learning agreement, which shall not exceed a school
year or spanmultiple school years

4. The learning objectives and expectations for each course, including, but
not limited to, a description of how satisfactory educational progress is
measured and when a student evaluation is required to determine whether
the student should remain in the course or be referred to an alternative
program, which may include, but is not limited to, a regular school program

5. The specific resources that will be made available to the student, including
materials and personnel, and access to Internet connectivity and devices
adequate to participate in the educational program and complete assigned
work

6. A statement detailing the academic and other supports that will be provided
to address the needs of students who are not performing at grade level, or
need support in other areas, such as English learners, students with
disabilities with an individualized education program or a Section 504 plan
in order to be consistent with their program or plan, students in foster care
or experiencing homelessness, and students requiring mental health
supports.

7. A statement that enrollment is an optional educational alternative in which
no student may be required to participate. In the case of a student who is
suspended or expelled, or who is referred or assigned to any school, class, or
program pursuant to Education Code 48915 or 48917, the agreement also
shall include the statement that instruction may be provided to the student
through course-based independent study only if the student is offered the
alternative of classroom instruction.

8. The manner, time, frequency, and place for submitting a student’s
assignments, for reporting the student’s academic progress, and for
communicating with a student’s parent/guardian regarding a student’s
academic progress.

9. The objectives and methods of study for the student’s work, and the
methodsused to evaluate that work.
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10. A statement of the adopted policies regarding the maximum length of time
allowed between the assignment and the completion of a student’s assigned
work, the level of satisfactory educational progress, and the number of
missed assicnments allowed before am evaluation of whether the student
should beallowed to continue in course-based independent study.

11. A statement of the number of course credits or, for the elementary grades,
other measures of academic accomplishment appropriate to the learning
agreement, tobe earned by the student upon completion.

12. Before the commencement of an independent study course, the learning
agreement shall be signcd and dated by ‘the student, the student’s
parent/guardian or caregiver, if the student is less than 18 years of age, the
certificated employee who has been designated as having responsibility for
the general supervision of the independent study course, and all ersons who
have direct responsibility for providing assistance to the student. For
purposes of this paragraph “caregiver” means a person who has met the
requirements of Family Code 6550-6552.

However, for the 2021-22 school year only, the district shall obtain a signed
written agrecment for independent study from the student, or the
student’s parent/guardian if the student is less than 18 years of age, the
certificated employee who has been designated as having responsibility for
the general supervision of the independent study course, and all persons who
have direct responsibility for providing assistance to the pupil no later tha
30 days after thefirst day of instruction.

Written agreements may be signed using an electronic signature that
complies with state and federal standards, as determined by the CDE.
(Education Code 51749.6)

The student's or parent/guardian’s signature shall constitute permission for the student
to receive instruction through independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed
learning agreement for at least three years and as appropriate for auditing purposes.
(Education Code 51749.6)

Student-Parent Educator Conferences Feacher-Conferences
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INDEPENDENT STUDY (continued)
A student-parent-educator conference shall be held as appropriate including, but not
limited to, as a reengagement strategy and/or if requested by a parent/guardian prior to

enrollment in or disenrollment from independent study. (Education Code 51745.5,
51747, 51749.5)

Records for Audit Purposes

The Superintendent or designee shall ensure that records are maintained for audit
purposes.These records shall include, but not be limited to: (Education Code 51748; 5
CCR 11703)

1. A copy of the Board policy, administrative regulation, and other procedures
related toindependent study

2. A listing of the students, by grade level, program, and school, who have
participated in independent study, along with the units of the curriculum
attempted and completed by students in grades K-8 and the course credits
attempted by and awarded to studentsin grades 9-12 and adult education

3. A file of all agreements, with representative samples of each student's work
products bearing the supervising teacher's notations indicating that the
teacher hefshe—has personally evaluated the work or #hat he/she—has
personally reviewed the evaluations made by another certificated teacher

4. As appropriate to the program in which the students are participating,
a daily or hourly attendance register that is separate from classroom
attendance records, maintained on a current basis as time values of student
work products judged by a certificated teacher, and reviewed by the
supervising teacher if they are two different persons

318



BP 6158(1)

INDEPENDENT STUDY (continued)

5. Appropriate documentation of compliance with the teacher-student ratios
required by Education Code 51745.6 and 51749.5 (Education Code 51745.6
and 51749.5)

6. Appropriate documentation of compliance with the requirements pursuant

to Education Code 51747.5 to ensure the coordination, evaluation, and
supervision of the independent study of each student by a district employee
who possesses a valid certification document pursuant to Education Code
44865 or an emergency credential pursuant to Education Code 44300
(Education Code 51747.5)

The district shall document each student’s participation in live interaction and
synchronous instruction pursuant to Education Code 51747 on each school day, as
applicable, in whole or in part, for which independent study is provided. A student
whodoes not participate in independent study on a school day shall be documented
as nonparticipatory for that school day. (Education Code 51747.5)

The Superintendent or designee also shall maintain a written or computer-based
record such as a grade book or summary decument of student engagement, for
each class, of all grades, assignments, and assessments for each student for
independent study assignments. (Education Code 51747.5)

{cf. 3580 - District Records)

The signed, dated agreement, any supplemental agreement, assignment records, work
samples, and attendance records may be maintained on file electronically. (Education
Code 51747)

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of students
participating in independent study, the average daily attendance generated for apportionment
purposes, students performance as measured by standard indicators, and in comparison to in
classroom-based instruction, and the number and proportion of independent study students
who graduate or successfully complete independent study. Based on the program evaluation,
the Board and Superintendent shall determine areas for program improvement as needed.

{cf- 0500 - Accountabifity)
(cf. 5121 - Grades/Evaluation of Student Acltievemeny)
(cf. 6162.5 - Student Assessment)

Legal Reference: (see next page)
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BP 6158(m)

INDEPENDENT STUDY (continued)

Legal Reference:
EDUCATION CODE
17289 Exemption for facilities
41020 Audit guidelines
41976.2 Independent study programs; adult education funding
42238 Revenue limits
42238.05 Local control funding formula; average daily attendance
44865 Qualifications for home teachers and teachers in special classes and schools; consent to
assignment
46200-46208 Instructional day and year
46300-46300-6 46307.1 Methods of computing AB4-average daily attendance
46600 Interdistrict attendance computation
46390-46393 Emergency average daily attendance
47612-47612.1 Charter school operation
47612.5 Independent study in charter schools
48204 Residency
48206.3 Home or hospital instiuction, students with temporary disabilities
48220 Classes of children exempted
48340 fmprovement of pupil attendance
48915 Expulsion; particular circumstances
48916.1 Educational program requirements for expelled students
48917 Suspension of expulsion order
49011 Student fees
51225.3 Requirements for high school graduation
51745-51749.3 Independent study programs
52060 Local control and accountability plan
32522 Adult education alternative instructional delivery
32523 Adult education as supplement to high school curriculum; criteria
36026 Individuals with exceptional needs
38500-58512 Alternative schools and programs of choice
FAMILY CODE
6530-6552 Authorization affidavits
CODE OF REGULATIONS, TITLE 5
H1700-11703 Independent study

LS E e creli e iianee

UNITED STATES CODE. TITLE 20

6301 Highly qualified teachers

6311 State plans

COURT DECISIONS

Modesto Citv Schools v. Education Audits Appeal Panel, (2004) 123 Cal. App. 4" 1365
e e o e et e e i e A S

Management Resources: (see next page)
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BP 6158(n)

INDEPENDENT STUDY (continued)

Management Resources:
CALIFORNIA DEPARTMENTE OF EDUCATION PUBLICATIONS
Elements of Exemplary Independent Study

33 = A =

=

Study-irSeconday Schoolsy Jonwary 28 2010
California Digital Learning Integration and Standards Guidance, April 2021
EDUCATION AUDIT APPEALS PANEL PUBLICATIONS

Guide for annual Andits of K-12 Local Edwcation Agencies and State Compliance Reporting
WEB SITES

California Consortium for Independent Study: http.//www.ccis.org

California Department of Education, Independent Study. http.//'www.cde.ca.govisp/eo/is
Education Audit Appeals Panel: hitp://www.eaap.ca. gov

Policy WESTERN PLACER UNIFIED SCHOOL DISTRICT
adopted: September 4, 2007 Lincoln, California
revised: September 4, 2012

revised: October 20, 2015

revised: August 3, 2021
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Board Policy Manual
Western Placer Unified School District

Policy 6158: Independent Study Status: DRAFT

Orlginal Adopted Date: 09/04/2007 | Last Revised Date: 10/20/2015

The Geverntrg-Board of Trustees authorizes independent study as an opticnal alternative instructional strategy for
students whose needs may be best met through study outside of the regular classroom setting. Independent study
shall offer a means of Individualizing the educational plan to setve students who desire a more challenging
educational experience, whose health or other personal circumstances make classroom attendance difficult, who are
unable to access course(s} due to scheduling problems, and/or who need to make up credits or fill gaps in their
learning. As necessary to meet student needs, independent study may be offered on a full-time basis or on a part-
time basis in conjunction with part- or full-time classroom study.

The Superintendent or designee may provide a variety of independent study oppertunities, including, but not limited
to, through a program or class within a comprehensive school, an alternative school or program of choice, a charter
schoel, and an online course.

A student's participation in independent study shall be voluntary. {Education Code 51747, 51749.5)

Independent study for each student shall be under the general supervision of a district employee who possesses a
valid certification document pursuant to Education Code 44845 or an emergency credential pursuant to Education
Code 44300. Students' independent study shall be coordinated, evaluated, and documented, as prescribed by law
and reflected in the accompanying administrative regulation. (Education Code 51747.5)

The minimum period of time for any independent study option shall be three consecutive school days.

General Independent Study Requirements

For the 2021-22 school year, the district shall offer independent study, as specified in Education Code 51745, to
meet the educational needs of students unless the district has obtained a waiver. (Education Code 51745)

For the 2022-23 school year and thereafter, the Superintendent or designee may continue to offer and approve
independent study for an individual student upon determining that the student is prepared to meet the district's
requirements for independent study and is likely to succeed in independent study as well as or better than the
student would in the regular classroom setting.

Because excessive leniency in the duration of independent study assignments may result in a student falling behind
peers and increase the risk of dropping out of school, independent study assignments shall be completed no more
than one week after assigned for all grade levels and types of program. However, when necessary based on the
specific circumstances of the student's approved program, the Superintendent or designee may allow for a longer
period of time between the date an assignment is made and when it is due, up to the termination date of the
agreement.

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in independent
study whenever the student fails to make satisfactory educational progress and/or misses three assignments.
Satisfactory educational progress shall be determined based on all of the following indicators: {Education Code
51747)

1. The student’s achievement and engagement in the independent study program, as indicated by the student’s
performance on applicable student-level measures of student achievement and engagement specified in
Education Code 52060

2. The completion of assignments, assessments, or other indicators that evidence that the student is working on
assignments

3. Learning required concepts, as determined by the supervising teacher
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4. Progress towards successful completion of the course of study or individual course, as determined by the
supervising teacher

The Superintendent or designee shall ensure that students participating in independent study are provided with
content aligned to grade level standards at a level of quality and intellectual challenge substantially equivalent to in-
person instruction. For high schools, this shall include access to all courses offered by the district for graduation and
approved by the University of California or the California State University as creditable under the A-G admissions
criteria. {Education Code 51747}

The Superintendent or designee shall ensure that students participating in independent study for 15 school days or
more receive the following throughout the school year: {Education Code 51747)

1. For students in grades transitional kindergarten, kindergarten, and grades 1 to 3, opportunities for daily
synchronous instruction

2. For students in grades 4-8, opportunities for both daily live interaction and at least weekly synchronous
instruction

3. For students in grades 9-12, opportunities for at least weekly synchronous instruction

The Superintendent or designee shall ensure that procedures for tiered reengagement strategies are used for all
students who are not generating attendance for more than three school days or 60 percent of the instructional days
in a school week, or who are in violation of their written agreement. This requirement only applies to students
participating in an independent study program for 15 school days or more. The procedures shall include, but are not
necessarily limited to, all of the following; {(Education Code 51747)

1. Verification of current contact information for each enrolled student

2. Notification to parents/guardians of lack of participation within one school day of the absence or lack of
participation

3. A plan for outreach from the school to determine student needs, including connection with health and social
services as necessary

4. Aclear standard for requiring a student-parent-educator conference to review a student’s written agreement
and reconsider the independent study program's impact on the student's achievement and well-being

The Superintendent or designee shall develop a plan to transition students whose families wish to return to in-person
instruction from independent study expeditiously, and, in no case later, than five instructional days. This requirement

only applies to students participating in an independent study program for 15 school days or more. (Education Code

51747)

The Superintendent or designee shall ensure that a written master agreement exists for each participating student as
prescribed by law. (Education Code 51747, 51749 .5)

The district shall provide written notice to the parents/guardians of all enrolled students of the option to enroll their
child in in-person instruction or independent study during the 2021-22 school year. This notice shall he posted on
the district’s web site, and shall include, at a minimum, information about the right to request a student-parent-
educator conference before enrcliment, student rights regarding procedures for enrolling, disenrolling, and
reenrolling in independent study, and the instructional time, including synchronous and asynchronous learning, that a
student will have access to as part of independent study. (Education Code 51747)

Upon the request of the parent/guardian of a student, before making a decision about enrolling or disenrolling in
independent study and entering into a written agreement to do so, the district shall conduct a telephone,
videoconference, or in-perscn student-parent-educator conference or other meeting during which the student,
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parent/guardian, or their advocate may ask questions about the educational options, including which curriculum
offerings and nonacademic supports will be available to the student in independent study. {Education Code 51747)

Master Agreement

For the 2021-22 school year only, the district shall obtain a signed written agreement for independent study no later
than 30 days after the first day of instruction.

A written agreement shall be developed and implemented for each student participating in independent study for
three or more consecutive school days. (Education Code 46300, 51747; 5 CCR 11703)

The agreement shall include general student data, including the student's name, address, grade level, hirth date,
school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but are not limited to, all of the
following: (Education Code 51747; 5 CCR 11700, 11702)

1.

10.

The frequency, time, place and manner for submitting the student's assignments, reporting the student's
academic progress, and communicating with a student’s parent/guardian regarding the student's academic
progress

The chjectives and methods of study for the student's work and the methods used to evaluate that work

The specific resources that will be made available to the student, including materials and personnel, and access
to Internet connectivity and devices adequate to participate in the educational program and complete assigned
work

. A statement of the Board's policy detailing the maximum length of time allowed between an assignment and

its completion, the level of satisfactory educational progress, and the number of missed assignments which will
trigger an evaluation of whether the student should be allowed to continue in independent study

The duration of the independent study agreement, including the beginning and ending dates for the student's
participation in independent study under the agreement, with amaximum of ane schoo! year

. A statement of the number of course credits or, for the elementary grades, other measures of academic

accomplishment appropriate to the agreement, to be earned by the student upen completion

. A statement detailing the academic and other supports that will be provided to address the needs of students

who are not performing at grade level, or need support in other areas, such as English learners, students with
disabilities with an individualized education program or a Section 504 plan in order ta be consistent with their
program or plan, students in foster care or experiencing homelessness, and students requiring mental health
supports.

. A statement that independent study is an optional educational alternative in which no student may be required

to participate

In the case of a suspended or expelled student who is referred or assigned to any school, class, or program
pursuant to Education Code 48915 or 48917, a statement that instruction may be provided through
independent study only if the student is offered the alternative of classroom instruction

Before the commencement of independent study, the agreement shall be signed and dated by the student, the
student's parent/guardian or caregiver if the student is under age 18 years, the certificated employee
responsible for the general supervision of independent study, and all persons who have direct responsibility for
providing assistance to the student.

However, for the 2021-22 school year, the district shall obtain a sighed written agreement for independent
study from the student, or the student’s parent/ guardian if the student is less than 18 years of age, the
certificated employee who has been designated as having responsibility for the general supervision of
independent study, and all persons who have direct responsibility for providing assistance to the pupil, no later
than 30 days after the first day of instruction.
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Written agreements may be signed using an electronic signature that complies with state and federal standards, as
determined by the California Department of Education (CDE). (Education Code 51747}

The parent/guardian's signature on the agreement shall constitute permission for the student to receive instruction
through independent study.

Course-Based Independent Study

The district's course-based independent study program for students in grades K-12 shall be subject to the following
requirements: (Education Code 51749.5)

1.

6.

A signed learning agreement shall be completed and on file for each participating student pursuant to
Education Code 51749.6

. Courses shall be taught under the general supervision of certificated employees who hold the appropriate

subject matter credential and are employed by the district or by another district, charter school, or county
office of education with which the district has a memorandum of understanding to provide the instruction.

. Courses shall be annually certified by Board resoclution to be of the same rigor and educational quality and to

provide intellectual challenge that is substantially equivalent to in-person, classroom-based instruction, and
shall be aligned to all relevant local and state content standards. For high schools, this shall include access to all
courses offered by the district for graduation and approved by the University of California or the California
State University as creditable under the A-G admissions criteria. The certification shall, at a minimum, include
the duration, number of equivalent daily instructional minutes for each school day that student is enrolled,
number of equivalent total instructional minutes, and number of course credits for each course, consistent with
that of equivalent classroom-based courses. The certification shall also include plans to provide opportunities
for students in grades transitional kindergarten, kindergarten, and grades 1-3 to receive daily synchronous
instruction, for students in grades 4-8, to receive both daily live interaction and at least weekly synchronous
instruction, and for students in grades 9-12 to receive at least weekly synchronous instruction,

Students enrolled in independent study courses shall meet the applicable age requirements established
pursuant to Education Code 46300.1, 46300.4, 47612, and 47612.1, and the applicable residency and
enrollment requirements established pursuant to Education Code 46300.2, 47612, 48204, and 51747.3.

. For each student participating in an independent study course, satisfactory educational progress shall be

determined based on the student’s achievement and engagement in the independent study program, as
indicated by their performance on applicable student-level measures of student achievement and student
engagement set forth in Education Code 52060, completion of assignments, assessments, or other indicators
that evidence that the student is working on assignments, learning of required concepts, as determined by the
supervising teacher, and progress toward successful completion of the course of study or individual course, as
determined by the supervising teacher.

If satisfactory educational progress in an independent study class is not being made, the teacher shall notify
the student and, if the student is under age 18 years, the student's parent/guardian. The teacher shall conduct
an evaluation to determine whether it is in the student's best interest to remain in the course or whether the
student should be referred to an alternative program, which may include, but is not limited to, a regular school
program. A written record of the evaluation findings shall be a mandatory interim student record maintained
for three years from the date of the evaluation. If the student transfers to another California public school, the
record shall be forwarded to that school.

Procedures for tiered reengagement strategies shall be used for all students who are not making satisfactory
educational progress in one or more courses or who are in violation of the written learning agreement, as
described in the section "Learning Agreement for Course-Based Independent Study” below. These procedures
shall include, but are not necessarily limited to, the verification of current contact information for each enrolled
student, notification to parents/guardians of lack of participation within one school day of the absence or lack

_ of participation, a plan for outreach from the school to determine student needs, including connection with

health and social services as necessary, and a clear standard for requiring a student-parent-educator
conference to review a student’s written agreement and reconsider the independent study program's impact
on the student's achievement and well-being.

Examinations shall be administered by a proctor.
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10.

11.

12,

13.

14.

15.

16.

Statewide testing results shall be reported and assigned to the school at which the student is enrolled and shall
be included in the aggregate results of the district. Test results also shall be disaggregated for purposes of
comparisens with the test results of students enrolled in classroom-based courses.

. A student shall not be required to enroll in courses included in the course-based independent study program.

The student-teacher ratio in the courses in this program shall meet the requirements of Education Code
51745.4.

For each student, the combined equivalent daily instructional minutes for courses in this program and all other
courses shall meet applicable minimum instructional day requirements, and the student shall be offered the
minimum annual total equivalent instructional minutes pursuant to Education Code 46200-46208.

Courses required for high school graduation or for admission to the University of California or California State
University shall not be offered exclusively through independent study.

A student participating in this program shall not be assessed a fee that is prohibited by Education Code 49011.

A student shall not be prohibited from participating in independent study solely on the basis that the student
does not have the materials, equipment, or access to Internet connectivity necessary to participate in the
course.

A student with disabilities, as defined In Education Code 56026, shall not participate in course-based
independent study, unless the student's individualized education program specificaily provides for that
participation.

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3
through course-based independent study.

The district shall maintain a plan to transition any student whose family wishes to return to in-person
instruction from course-based independent study expeditiously, and, in no case, later than five instructional
days.

Learning Agreement for Course-Based Independent Study

Before enrolling a student in a course within this program, the Superintendent or designee shall provide the student
and, if the student is under age 18 years, the student’s parent/guardian with a written learning agreement that
includes all of the following: (Education Code 51749.6)

1.

A summary of the district's policies and procedures related to course-based independent study pursuant to
Education Code 51749.5

The duration of the enrolled course(s) and the number of course credits for each enrolled course, consistent
with the Board certifications made pursuant to item #2 above

. The duration of the learning agreement, which shall not exceed a school year or span multiple schoo! vears

. The learning objectives and expectations for each course, including, but not limited to, a description of how

satisfactory educational progress is measured and when a student evaluation is required to determine whether
the student should remain in the course or be referred to an alternative program, which may include, but is not
limited to, a regular schoel program

The specific resources that will be made available to the student, including materials and personnel, and access
to Internet connectivity and devices adequate to participate in the educational program and complete assigned
work

. A statement detailing the academic and other supports that will be provided to address the needs of students

who are not performing at grade level, or need support in other areas, such as English learners, students with
disabilities with an individualized education program or a Section 504 plan in order to be consistent with their
program or plan, students in foster care or experiencing homelessness, and students requiring mental health
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supports.

7. A statement that enrollment is an optional educational alternative in which no student may be required to
participate. In the case of a student who is suspended or expelled, or who is referred or assigned to any
school, class, or program pursuant to Education Code 48915 or 48917, the agreement also shall inciude the
statement that instruction may be provided to the student through course-based independent study only if the
student is offered the alternative of classroom instruction.

8. The manner, time, frequency, and place for submitting a student’s assignments, for reporting the student’s
academic progress, and for communicating with a student's parent/guardian regarding a student’s academic
progress.

9. The objectives and methads of study for the student's work, and the methods used to evaluate that work,

10. A statement of the adopted policies regarding the maximum length of time allowed between the assignment
and the completion of a student’s assigned work, the level of satisfactory educational progress, and the
number of missed assignments allowed before an evaluation of whether the student should be allowed to
continue in course-based independent study.

11. A statement of the number of course credits or, for the elementary grades, other measures of academic
accomplishment appropriate to the learning agreement, to be earned by the student upon completion.

12. Before the commencement of an independent study course, the learning agreement shall be signed and dated
by the student, the student’s parent/guardian or caregiver, if the student is less than 18 years of age, the
certificated employee who has been designated as having responsibility fer the general supervision of the
independent study course, and all persons who have direct respensibility for providing assistance to the
student. For purposes of this paragraph “caregiver” means a person who has met the requirements of Family
Code 6550-6552,

However, for the 2021-22 school year anly, the district shall obtain a signed written agreement for
independent study from the student, or the student's parent/guardian if the student is less than 18 years of
age, the certificated employee who has been designated as having responsibility for the general supervision of
the independent study course, and all persons who have direct responsihility for providing assistance to the
pupil no later than 30 days after the first day of instruction.

Written agreements may be signed using an electronic signature that complies with state and federal
standards, as determined by the CDE. (Education Code 51749.6)

The student’s or parent/guardian's signature shall constitute permission for the student to receive instruction
through independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed learning agreement for at
least three years and as appropriate for auditing purposes. {Education Code 51749.6}

Student-Parent-Educator Conferences

A student-parent-educator conference shall be held as appropriate including, but not limited to, as a reengagement
strategy and/or if requested by a parent/guardian prior to enrollment or disenrollment from independent study.
(Education Code 51745.5, 51747, 51749.5)

Records for Audit Purposes

The Superintendent or designee shall ensure that records are maintained for audit purposes. These records shail
inciude, but not be limited to: (Education Code 51748; 5 CCR 11703)

1. A copy of the Board policy, administrative regulation, and other procedures related to independent study

2. Alisting of the students, by grade fevel, program, and school, who have participated in independent study,
along with the units of the curriculum attempted and completed by students in grades K-8 and the course
credits attempted by and awarded to students in grades 9-12 and adult education



3. Afile of all agreements, with representative samples of each student's work products bearing the supervising
teacher’s notations indicating that the teacher has personally evaluated the work or personally reviewed the
evaluations made by another certificated teacher

4, As appropriate to the program in which the students are participating, a daily or hourly attendance register
that is separate from classroom attendance records, maintained on a current basis as time values of student
work products judged by a certificated teacher, and reviewed by the supervising teacher if they are two
different persons

5. Appropriate documentation of compliance with the teacher-student ratios required by Education Code
51745.6 and 51749.5 (Education Code 51745.6 and 51749.5}

6. Appropriate documentation of compliance with the requirements pursuant to Education Code 51747.5 to
ensure the coordination, evaluation, and supervision of the independent study of each student by a district
employee who possesses a valid certification document pursuant to Education Code 44865 or an emergency
credential pursuant to Education Code 44300 (Education Code 51747.5)

The district shall document each student's participation in live interaction and synchronous instruction pursuant to
Education Code 51747 on each school day, as applicable, in whole or in part, for which independent study is
provided. A student who does not participate in independent study on a school day shall be documented as
nonparticipatory for that school day. (Education Code 51747.5)

The Superintendent or designee also shall maintain a written or computer-based record such as a grade book or
summary document of student engagement, for each class, of all grades, assignments, and assessments for each
student for independent study assignments. {Education Code 51747.5)

The signed, dated agreement, any supplemental agreement, assignment records, work samples, and attendance
records may be maintained on file electronically. {(Education Code 51747)

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of district students participating in
independent study, the average daily attendance generated for appertionment purpeoses, student performance as
measured by standard indicators and in comparison to students in classroom-based instruction, and the number and
proportion of independent study students who graduate or successfully complete independent study. Based on the
program evaluation, the Board and Superintendent shall determine areas for program improvement as needed.
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Instruction AR 6158(a)
INDEPENDENT STUDY
Definitions

Live interaction means interaction between the student and classified or certificated
staff, and may include peers, provided for the purpose of maintaining school
connectedness, including, but not limited to, wellness checks, progress monitoring,
provision of services, and instruction. This interaction may take place in person, or in
the form of Internet or telephonic communication. (Education Code 51745.5)

Student-parent-educator conference means a meeting involving, at a minimum, all
parties who signed the student’s written independent study agreement pursuant to
Education Code 51747 or the written learning agreement pursuant to Education Code
51749.6. (Education Code 51745.5)

Synchronous instruction means classroom-style instruction or designated small group or
one-on-one instruction delivered in person, or in the form of Internet or telephonic
communications, and involving live two-way communication between the teacher and
student. Synchronous instruction shall be provided by the teacher of record for that
student pursuant to Education Code 51747.5. (Education Code 51745.5)

Educational Opportunities

For the 2021-22 school year, the district shall offer independent study to meet the
educational needs of students as specified in Education Code 51745 unless the district
has obtained a waiver. (Education Code 51745)

Educational opportunities offered through independent study may include, but are not limited
to: (Education Code 51745)

1. Special assignments extending the content of regular courses of instruction
(cf- 6143 - Courses of Study)

2. Individualized study in a particular area of interest or in a subject not currently
available in the regular school curriculum

3. Individualized alternative education designed to teach the knowledge and skills of the
core curriculum, but not provided as an alternative curriculum

4. Continuing and special study during travel
(cf 5112.3 — Student Leave of Absence)

5. Volunteer community service activities and leadership opportunities that support and
strengthen student achievement
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AR 6158(b)

INDEPENDENT STUDY (continued)

6. Individualized study for a student whose health, as determined by the student’s
parent/guardian, would be put at risk by in-person instruction

{cf 0420.4 — Charter Schools Authorization)
fcf 6142.4 - Service Learning/Community Service Classes)
fcf 6181 — Alternative Schools/Programs of Choice)

In addition, when requested by the parent/guardian due to emergenciess—vacation or illness,
independent study may be used on a short-term basis to ensure that the student is able to
maintain academic progress in his/her the student’s regular classes.

(ef 3113 - Absences and Excuses)

No course required for high school graduation shall be offered exclusively through
independent study. (Education Code 51745)

(cf- 6146.1 - High School Graduation Requirements)
Equivalency

The district’s independent study option shall be substantially equivalent in quality and
quantity to classroom instruction, to enable participating students to complete the district’s
adopted course of study within the customary timeframe. Students in independent study shall
have access to the same services and resources that are available to other students in the
school and shall have equal rights and privileges. (5 CCR 1170, 11701.5)

(cf 0410 - Nondiscrimination in District Programs and Activities)

Students participating in independent study shall have access to Internet connectivity
and devices adequate to participate in the educational program and complete assigned
work. (Education Code 51747)

The district shall not provide independent study students and their parents/guardians with
funds or items of value that are not provided for other students and their parents/guardians.
Providing access to Internet connectivity and local educational agency-owned devices
adequate to participate in an independent study program and complete assigned work
consistent with Education Code 51747, or to participate in an independent study course,
as authorized by Education Code 51749.5, shall not be considered funds or other things
of value. (Education Code 46300.6, 51747.3)

Eligibility for Independent Study

Students are eligible for independent study as authorized in law, and as specified in
board policy and administrative regulation.
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AR 6158(c)

INDEPENDENT STUDY (continued)

For the 2022-2023 school year and thereafter, Provided-that-experienced-certificated staff
are—available—to-effectivelysupervisestudents—inindependent-sindy; the Superintendent or

designee may approve the participation of a student who demonstrates the motivation,
commitment, organizational skills, and academic skills necessary to work independently
provided the experienced certifacted staff are available to effectively supervise students
in independent study. The Superintendent or designee may also approve the
participation of a student whose health would be put at risk by in-person instruction. A
student whose academic performance is not at grade level may participate in independent
study only if the school is able to provide appropriate support, such as supplemental
instruction, tutoring, counseling, ongoing diagnostic assessments, and/or differentiated
materials, to enable the student to be successful. For an elementary student, the
Superintendent or designee may consider the parent/guardian's level of commitment to assist
the student,

A students participating in independent study must be residents of the county or an adjacent
county. Full-time independent study shall not be available to students whose district
residency status is based on their parent/guardian's employment within district boundaries
pursuant to Education Code 48204. (Education Code 46300.2, 51747.3)

(cf 5111.1 - District Residency)

Eeora A student with disabilities, as defined in Education Code 56026, shall not participate in
independent study shall be approved only i histher if—unless the student’s individualized
education program specifically provides for such participation. (Education Code 51745)

fcf. 61359 - Individualized Education Program)

A temporarily disabled student shall not receive individual instruction pursuant to Education
Code 48206.3 by means of independent study. (Education Code 51745)

(cf- 6183 - Home and Hospital Instructionj

Students age 21 or older, and students age 19 or older who have not been continuously
enrolled in school since their 18th birthday, may participate in independent study only
through the adult education program for the purpose of enrolling in courses required for a
high school diploma by Education Code 51225.3 or by the Board of Trustees. (Education
Code 46300.1, 46300.4)

(cf- 6200 - Adult Education)

No more than 10 percent of the students enrolled in a continuation high school or opportunity
school or program, not including pregnant students and parenting students who are primary
caregivers for one or more of their children, shall be enrolled in independent study.
(Education Code 51745)
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AR 6158(d)

INDEPENDENT STUDY (continued)

{cf. 5146 - Married/Fregnant/Parenting Students)
(cf- 6184 - Continuation Education)




AR 6158(e)

INDEPENDENT STUDY (continued)
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AR 6158(D)

INDEPENDENT STUDY (continued)




AR 6158(g)

INDEPENDENT STUDY (continued)
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AR 6158(h)

INDEPENDENT STUDY (continued)
Monitoring Student Progress
The independent study administrator and/or supervising teacher shall promptly and directly

address any failure by the student to meet the terms of histher the student’s written
agreement. The following supportive strategies may be used:

1. A letter to the student and/or parent/guardian
2. A meeting between the student and the teacher and/or counselor
3. A meeting between the student and the independent study administrator, including the

parent/guardian if appropriate
4. An increase in the amount of time the student works under direct supervision

When the student has failed to make satisfactory educational progress or missed the
number of assignments specified in the written agreement as required an evaluation, the
Superintendent or designee shall conduct an evaluation to determine whether or not
independent study is anrropnate for the student. This evaluation may result in termination of
the independent stud, .._reement and the student’s return to the regular classroom program or
other alternative program.

A written record of the findings of any such evaluation shall be treated as a mandatory
interim student record which shall be maintained for three years from the date of the
evaluation. (Education Code 51747)

Responsibilities of Independent Study Administration

The responsibilities of the independent study administrator included, but are not limited to:

l. Recommending certificated staff to be assigned as independent study teachers at tge
required teacher-student ratios pursuant to Education Code 51745.6 and
supervising staff assigned to independent study functions who are not regularly
supervised by another administrator

2. Approving or denying the participation of students requesting independent study

3. Facilitate the completion of written independent study agreements
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AR 6158()

INDEPENDENT STUDY (continued)

4. Ensuring a smooth transition for students into and out of the independent study mode
of instruction

5. Approving all credits earned through independent study

6. Completing or coordinating the preparation of all records and reports required by law,
Board policy, or administrative regulation

Assignment and Responsibilities of Independent Student Teachers

Each student’s independent study shall be coordinated, evaluated, and carried out under the
general supervision of a eestificated district employee who possesses a possesses a valid
certification document pursuant to Education Code 44865 or emergency credential
pursuant to Education Code 44300, registered as required by law, and who consents to
the assignment. (Education Code 44865, 51747.5; 5 CCR 11700)

The ratio of student average daily attendance for independent study students age 18 years or
younger to full-time equivalent certificated employees responsible for independent study
shall not exceed the equivalent ratio for all other education programs in the district, unless a
new higher or lower ratio for all other educational programs offered is negotiated in a
collective bargaining agreement or the district enters into a memorandum of understanding
that indicates an existing collective bargaining agreement contains an alternative ratio.
(Education Code 51745.6)

The responsibilities of the supervising teacher shall include, but are not limited to:

1. Complete designated portions of the written independent study agreement and
signing the agreement

2. Supervise and approving coursework and assignments

3. Maintain records of student assignments showing the date the assignment is given and
the date the assignment is due

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the
section on "Records™belew for Audit Purposes” in the accompany Board policy

5. Provide direct instruction and counsel as necessary for individual student success
6. Regularly meet with the student to discuss the student's progress
7. Determining the time value of assigned work or work products completed and

submitted by the student
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AR 6158(j)

INDEPENDENT STUDY (continued)

8. Assessing student work and assigning grades or other approved measures of
achievement
9. Documenting each student’s participation in live interaction and/or synchronous

instruction pursuant to Education Code 51747 on each school day for which
independent study provided

The Superintendent or designee shall ensure that independent study teachers have access to
professional development and support comparable to classroom-based teachers.

(ef. 41310 — Staff Development)




AR 6158(k)

INDEPENDENT STUDY (continued)

Regulation WESTERN PLACER UNIFIED SCHOOL DISTRICT
approved: September 4, 2007 Lincoln, California
revised: September 4, 2012

revised: October 20, 2015

revised: August 21,2018

revised: August 3, 2021
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Board Policy Manual
CSBA Policy Management Console

Regulation 6158: Independent Study Siatus: ADOPTED
Original Adopted Date: 10/01/2015 | Last Revised Date: 07/01/2021 ] Last Reviewed Date: 07/01/2021

Definitions

Live interaction means interaction between the student and classified or certificated staff, and may include peers,
provided for the purpose of maintaining school connectedness, including, but not limited to, wellness checks,
progress monitoring, provision of services, and instruction. This interaction may take place in person, or in the form
of Internet or telephonic communication. {Education Code 51745.5)

Student-parent-educator conference means a meeting involving, at a minimum, all parties who signed the student's
written independent study agreement pursuant to Education Code 51747 or the written learning agreement
pursuant to Education Code 51749.6. {Education Code 51745.5)

Synchronous instruction means classroom-style instruction or designated small group or one-on-one instruction
delivered in person, or in the form of Internet or telephonic communications, and involving live two-way
communication between the teacher and student. Synchronous instruction shall be provided by the teacher of record
for that student pursuant to Education Code 51747.5. (Education Code 51745.5)

Educational Opportunities

For the 2021-22 school year, the district shall offer independent study to meet the educational needs of students as
specified in Education Code 51745 uniess the district has obtained a waiver. (Education Code 51745}

Educational oppertunities offered through independent study may include, but are not limited to: {Education Code
51745)

1. Special assignments extending the content of regular courses of instruction

2. Individualized study iIn a particular area of interest or in a subject not currently available in the regular school
curriculum

3. Individualized alternative education designed to teach the knowledge and skills of the core curriculum, but not
provided as an alternative curriculum

4. Continuing and special study during travel

5. Volunteer community service activities and leadership opportunities that support and strengthen student
achievement

6. Individualized study for a student whose health, as determined by the student's parent/guardian, would be put
at risk by in-persen instruction

In addition, when requested by a parent/guardian due to an emergency or illness, independent study may be used on
a short-term basis to ensure that the student is able to maintain academic progress in the student’s regular classes.

No course required for high school graduation shall be offered exclusively through independent study. (Education
Code 51745)

Equivalency
The district's independent study option shall be substantially equivalent in quality and quantity to classroom
instruction to enable participating students to complete the district's adopted course of study within the customary

timeframe. Students in independent study shall have access to the same services and resources that are available to
other students in the school and shall have equal rights and privileges. {5 CCR 11700, 11701.5)
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Students participating in independent study shall have access to Internet connectivity and devices adequate to
participate in the educational program and complete assigned work. (Education Code 51747)

The district shall not provide independent study students and their parents/guardians with funds or items of value
that are not provided for other students and their parents/guardians. Providing access to Internet connectivity and
local educational agency-owned devices adequate to participate in an independent study program and complete
assigned work consistent with Education Code 51747, or to participate in an independent study course, as
authorized by Education Code 51749.5, shall not be considered funds or other things of value. {Education Code
46300.6, 51747.3)

Eligibility for Independent Study

Students are eligible for independent study as authorized in law, and as specified in board policy and administrative
regulation.

For the 2022-23 school year and thereafter, the Superintendent or designee may approve the participation of a
student who demonstrates the motivation, commitment, organizational skills, and academic skills necessary to work
independently provided that experienced certificated staff are available to effectively supervise students in
independent study. The Superintendent or designee may also approve the participation of a student whose health
would be put at risk by in-person instruction. A student whose acaderic performance is not at grade level may
participate in independent study only if the program is able to provide appropriate support, such as supplemental
instruction, tutoring, counseling, ongoing diagnostic assessments, and/or differentiated materials, to epable the
student to be successful. For an elementary student, the Superintendent or designee may consider the
parent/guardian’s level of commitment to assist the student.

A student participating in independent study must be a resident of the county or an adjacent county. Full-time
independent study shall not be available to students whose district residency status is based on their
parent/guardian's employment within district boundaries pursuant to Education Code 48204. (Education Code
46300.2, 51747.3)

A student with disabilities, as defined in Education Code 56024, shall not participate in independent study unless the
student’s individualized education program specifically provides for such participation. (Education Code 51745)

A temporarily disabled student shall not receive individuai instruction pursuant to Educaticn Code 48206.3 by means
of independent study. (Education Code 51745)

Students age 21 or older, and students age 19 or older who have not been continuously enrolled in schaol since their
18th birthday, may participate in independent study only through the adult education program for the purpose of
enrolling in courses required for a high school diploma by Education Code 51225.3 or the Governing Board.
{Education Code 44300.1, 46300.4)

No more than 10 percent of the students enrolled in a continuation high school or opportunity school or program,

not including pregnant students and parenting students who are primary caregivers for one or more of their children,

shall be enrolled in independent study. (Education Code 51745)

Monitoring Student Progress

The independent study administrator and/er supervising teacher shall promptly and directly address any failure by

the student to meet the terms of the student's written agreement. The following supportive strategies may be used:
1. Aletter to the student and/or parent/guardian

2. A meeting between the student and the teacher and/or counselor

3. A meeting between the student and the independent study administrator, including the parent/guardian if
appropriate
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4. Anincrease in the amount of time the student works under direct supervision

When the student has failed to make satisfactory educational progress or missed the number of assignments
specified in the written agreement as requiring an evaluation, the Superintendent or designee shall conduct an
evaluation to determine whether or not independent study is appropriate for the student. This evaluation may result
in termination of the independent study agreement and the student's return to the regular classroom program or
other alternative program.

A written record of the findings of any such evaluation shall be treated as a mandatory interim student record which
shall be maintained for three years from the date of the evaluation. (Education Code 51747}

Responsibilities of Independent Study Administrator

The responsibilities of the independent study administrator include, but are not limited to:

1. Recommending certificated staff to be assigned as independent study teachers at the required teacher-student
ratios pursuant to Education Code 51745.6 and supervising staff assigned to independent study functions who
are not regularly supervised by another administrator

Approving or denying the participation of students requesting independent study

Facilitating the completion of written independent study agreements

Ensuring a smooth transition for students into and out of the independent study mode of instruction
Approving all credits earned through independent study

Completing or coordinating the preparation of all records and reports required by law, Board policy, or
administrative regulation

kLN

Assignment and Responsibilities of Independent Study Teachers
Each student's independent study shall be coordinated, evaluated, and carried out under the general supervision of a
district employee who possesses a valid certification document pursuant to Education Code 44865 or emergency

credential pursuant to Education Code 44300, registered as required by law, and who consents to the assignment.
(Education Code 44865, 51747.5; 5 CCR 11700)

The ratio of student average daily attendance for independent study students age 18 years or younger to full-time
equivalent certificated employees responsible for independent study shall not exceed the equivalent ratio for all
other education programs in the district, unless a new higher or lower ratio for all other educational programs
offered is negotiated in a collective bargaining agreement or the district enters into a memorandum of undetstanding
that indicates an existing collective bargaining agreement contains an alternative ratio. (Education Code 51745.6)

The responsibilities of the supervising teacher shall include, but are not limited to:
1. Completing designated portions of the written independent study agreement and signing the agreement
2. Supervising and approving coursework and assignments

3. Maintaining records of student assignments showing the date the assignment is given and the date the
assignment is due

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the section on "Records for
Audit Purpose” in the accompanying Board policy

5. Providing direct instruction and counsel as necessary for individual student success
6. Regularly meeting with the student to discuss the student's progress
7. Determining the time value of assigned work or work products completed and submitted by the student

8. Assessing student work and assigning grades or other approved measures of achievernent
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9. Documenting each student's participation in live interaction and/or synchronous instruction pursuant to
Education Code 51747 on each school day for which independent study is provided

The Superintendent or designee shall ensure that independent study teachers have access to professional
development and support comparable to classroom-based teachers.
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