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WESTERN PLACER UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEE MEETING FACT SHEET 

MISSION STATEMENT: Emoower Students with the skills, knowledge, and attitudes for Success in an Ever Chane:ing World. 

DISTRICT GLOBAL GOALS 
1. Develop and continually upgrade a well articulated K-12 academic program that challenges all students to 

achieve their highest potential, with a special emphasis on students 
2. Foster a safe, caring environment where individual differences are valued and respected. 
3. Provide facilities for all district programs and functions that are suitable in terms of function, space, cleanliness 

and attractiveness. 
4. Promote the involvement of the community, parents, local government, business, service organizations, etc. as 

partners in the education of the students. 
5. Promote student health and nutrition in order to enhance readiness for learnine:. 

SUBJECT: 
Letter to California Department 
of Public Health (CDPH) re: 
universal masking mandate 

REQUESTED BY: _,/ 
Kerry Callahan, Superintendent ~ 

DEPARTMENT: 
Superintendent 

MEETING DATE: 
August 3, 2021 

BACKGROUND: 

AGENDA ITEM AREA: 
Discussion/ Action 

ENCLOSURES: 
Yes 

FINANCIAL INPUT/SOURCE: 
NIA 

ROLL CALL REQUIRED: 
No 

On July 12, 2012, the CDPH released guidance for schools that requires universal masking for all 
students and staff regardless of vaccination status. The reasoning for this decision was not based in 
science. Instead, at the time, CDPH officials stated that the reasons for the decision we not medical in 
nature. 

The universal masking mandate, coupled with the District being charged by the CDPH to determine how 
to locally enforce it, presents a myriad of concern as we prepare to return students and staff to full in
person instruction on August 19, 2021. 

Administration, in collaboration with the District's legal team, has drafted a letter to the CDPH 
( enclosed) for Board discussion and action. 

RECOMMENDATION: 

The Administration recommends the Board approve the proposed letter to the CDPH. 
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WESTERN PLACER UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES MEETING FACT SHEET 

MISSION STATEMENT: Empower Students with the skills, knowledge, and attitudes for Success in an Ever Changing World. 

DISTRICT GLOBAL GOALS 
1. Develop and continually upgrade a well articulated K-12 academic program that challenges all students to achieve their 

highest potential, with a special emphasis on students 
2. Foster a safe, caring environment where individual differences are valued and respected. 
3. Provide facilities for all district programs and functions that are suitable in terms of function, space, cleanliness and 

attractiveness. 
4. Promote the involvement of the community, parents, local government, business, service organizations, etc. as partners in 

the education of the students. 
5. Promote student health and nutrition in order to enhance readiness for learning. 

SUBJECT: 
Approve Resolution #21/22.1 - Approve WPUSD 
Designating Individuals as the Representative and 
Alternate of the School Insurance Group Joint Powers 
Board 

REQUESTED BY() 
Audrey Kilpatrick \_)r-_J 
Assistant Superintendent - Business & Operations 

DEPARTMENT: 
Business Services 

MEETING DATE: 
August 3, 2021 

BACKGROUND: 

AGENDA ITEM AREA: 
Action 

ENCLOSURES: 
Yes 

FINANCIAL INPUT/SOURCE: 
N/A 

ROLL CALL REQUIRED: 
Yes 

School insurance Group (SIG), the district's joint power authority (JPA) for property, liability, 
workers compensation and health insurance, has a representative and alternate from all 
districts in the JPA. With the retirement of Scott Leaman, Superintendent and the alternate 
representative to SIG's Joint Powers Board, the resolution presented designates Kerry 
Callahan as the district's alternate representative, effective July 1, 2021 . 

Resoiution #21/22.1 designated the following as the Representative and the Alternate of the 
School Insurance Group Joint Powers Board: 

Representative: Audrey Kilpatrick 

Alternate: Kerry Callahan 

RECOMMENDATION: 

Staff recommends the Board of Trustees adopt the Resolution 21/22.1, pertaining to the 
designation of a district alternate representative on the SIG Joint Powers Board. 

229



WESTERN PLACER UNIFIED SCHOOL DISTRICT 

RESOLUTION NO. 21/22.01 

RESOLUTION OF THE BOARD OF EDUCATION OF 
WESTERN PLACER UNIFIED SCHOOL DISTRICT 

REGARDING THE DESIGNATION OF A REPRESENTATIVE 
AND AN ALTERNATE TO THE SCHOOL INSURANCE 

GROUP JOINT POWERS BOARD - 2021-22 

WHEREAS, this Western Placer Unified School District is a Participating Agency of the 
School Risk and Insurance Management Group (SIG), and 

WHEREAS, the bylaws of SIG state in part: "Each participating agency shall delegate 
one representative as a member of the Joint Powers Board, and one Alternate to serve 
in the absence of the representative. Such appointment shall be by resolution of the 
Governing Board of the Agency." And 

DESIGNATION 

NOW, THEREFORE, BE IT RESOLVED that the Governing Board hereby designates the 
following individuals as the Representative and the Alternate of the School Insurance 
Group Joint Powers Board: 

Representative: Audrey Kilpatrick 

Alternate: Kerry Callahan 

PASSED AND ADOPTED by the Board of Trustees of the Western Placer Unified School District 
this 3rd day of August, 2021 
, by the following vote: 

AYES: 

NOES: 

ABSTENTIONS: 

ABSENT: 

ATTEST: 

Kerry Callahan, Secretary 
Board of Trustees 

WESTERN PLACER UNIFIED SCHOOL 
DISTRICT 

By ____________ _ 

Kris Wyatt, President, Board of Trustees 
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WESTERN PLACER UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES MEETING FACT SHEET 

MISSION STATEMENT: Empower Students with the skills, knowledge, and attitudes for Success in an Ever Changino World. 
DISTRICT GLOBAL GOALS 

1. Develop and continually upgrade a well articulated K-12 academic program that challenges all students to achieve their 
highest potential, with a special emphasis on students 

2. Foster a safe, caring environment where individual differences are valued and respected. 
3. Provide facilities for all district programs and functions that are suitable in terms of function, space, cleanliness and 

attractiveness. 
4. Promote the involvement of the community, parents, local government, business, service organizations, etc. as partners in 

the education of the students. 
5. Promote student health and nutrition in order to enhance readiness for learning. 

SUBJECT: 

Approve Resolution #21/22.2 for Lincoln High 
School ASB Account at Umpqua Bank 

REQUESTED BY: 

Audrey Kilpatrick, Assistanrruperjtendent of 
Business and Operations ~ 

DEPARTMENT: 

Business Services 

MEETING DATE: 

August 3, 2021 

BACKGROUND: 

AGENDA ITEM AREA: 

Action 

ENCLOSURES: 

Yes 

FINANCIAL INPUT/SOURCE: 

ASB Funds 

ROLL CALL REQUIRED: 

Yes 

Associated Student Body (ASB) funds are maintained separately from general district funds. While Lincoln 
High School has used Golden 1 Credit Union to hold ASB funds for a number of years, they have now 
chosen to move to Umpqua Bank due to difficulties with Golden 1. The attached Resolution is required to 
open a new checking account and to establish District employees as authorized signers on the account. 

RECOMMENDATION: 

Approve Resolution No. 21/22.2 to authorize the opening of a new checking account at Umpqua Bank for 
Student Body Accounts of Lincoln High School. 
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Western Placer Unified 
School District 

RESOLUTION NO. 21/22.2 

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE WESTERN 
PLACER UNIFIED SCHOOL DISTRICT AUTHORIZING DESIGNATED 
DISTRICT OFFICIAL TO OPEN, MAINTAIN AND MAKE TRANSACTIONS 
TO A BANK ACCOUNT DEDICATED TO STUDENT BODY ACCOUNTS 
OF LINCOLN HIGH SCHOOL. 

WHEREAS, The Western Placer Unified School District (District) needs to establish a bank 
account to serve as a depository for Student Body Accounts of Lincoln High School; and 

WHEREAS, in the normal course of business, the District maintains a number of accounts 
at various financial institutions; and 

WHEREAS, each such financial institution needs authorization from the District to open and 
maintain such accounts; and 

WHEREAS, the District hereby authorizes the following individuals to open and maintain said 
bank account and make transactions on said account, subject to the terms of agreement with the 
institution: 

- Carrie Carlson, Director of Business Services 

- Jennifer Hladun, Principal Lincoln High School 

- Desra Perez, Secretary Lincoln High School 

WHEREAS, these individuals shall continue to be so authorized until such time as the 
financial institution is given notice in writing that the authorization is revoked; and 

WHEREAS, the District shall provide a certified copy of this resolution to the financial 
institution requesting same; and 

WHEREAS, the District shall certify to the adoption of this Resolution. 

NOW THEREFORE, BE IT RESOLVED, The Governing Board of the Western Placer 
Unified School District approves the establishment of a bank account for Student Body Accounts 
of Lincoln High School and authorizes the above-named District employees to open and maintain 
said account at Umpqua Bank. 

Page 1 of 2 
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Resolution No. 21/22.2 PASSED, APPROVED, and ADOPTED by the Governing Board 
of the Western Placer Unified School District this 3rd day of August 2021 . 

AYES: 

NOES: 

ABSTENTIONS: 

ABSENT: 

STATE OF CALIFORNIA) 
COUNTY OF PLACER 

Kris Wyatt, President of the Board of Trustees 
Western Placer Unified School District 

ATTEST: 

Brian Haley, Clerk of the Board of Trustees 
Western Placer Unified School District 

Page 2 of 2 
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WESTERN PLACER UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES MEETING FACT SHEET 

MISSION STATEMENT: Empower Students with the skills, knowledge, and attitudes for Success in an Ever Changing World. 
DISTRICT GLOBAL GOALS 

1. Develop and continually upgrade a well articulated K-12 academic program that challenges all students to achieve their 
highest potential, with a special emphasis on students 

2. Foster a safe, caring environment where individual differences are valued and respected. 
3. Provide facilities for all district programs and functions that are suitable in terms of function, space, cleanliness and 

attractiveness. 
4. Promote the involvement of the community, parents, local government, business, service organizations, etc. as partners in 

the education of the students. 
5. Promote student health and nutrition in order to enhance readiness for learning. 

SUBJECT: AGENDA ITEM AREA: 
2021-22 District Budget Update - State Budget Approval Information 

REQUESTED BY: (\ 
Audrey Kilpatrick ~ 
Assistant Superintendent, Business & Operations 

ENCLOSURES: 
Yes 

DEPARTMENT: FINANCIAL INPUT/SOURCE: 
Business Services General Fund 

MEETING DATE: ROLL CALL REQUIRED: 
August 3, 2021 No 

BACKGROUND: 

California Education Code 42127(i)(4} requires school districts to make available for public review any 
revenue and/or expenditure revisions made to the budget to reflect the funding made available by the 
Budget Act no later than 45 days following the signing of the Budget Act. 

The California State budget for 2021-22 was approved by the Legislature and signed by the Governor 
by June 30, the deadline. 

With the approval of the state budget and the changes in revenues and programs from the final state 
budget, the budget assumptions staff used to prepare the 2021-22 Adopted Budget presented to the 
Board in June 2021 will require a revision and be reflected at First Interim reporting in December 2021 . 

The attached presentation displays the changes to our District's 2021-22 Budget due to the State 
Budget approval. 

RECOMMENDATION: 

Staff recommends the Board receive the 2021-22 District budget update. 
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WESTERN PLACER UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES MEETING FACT SHEET 

MISSION STATEMENT: Empower Students with the skills, knowledge, and attitudes for Success in an Ever Changing World. 

DISTRICT GLOBAL GOALS 
1. Develop and continually upgrade a well articulated K-12 academic program that challenges all students to 

achieve their highest potential, with a special emphasis on students 
2. Foster a safe, caring environment where individual differences are valued and respected. 
3. Provide facilities for all district programs and functions that are suitable in terms of function, space, cleanliness 

and attractiveness. 
4. Promote the involvement of the community, parents, local government, business, service organizations, etc. as 

partners in the education of the students. 
s. Promote student health and nutrition in order to enhance readiness for learninl!:. 

SUBJECT: 
Adopt Declaration of Need for 
Fully Qualified Educators 

REQUESTED BY· 
Cliff De Graw 

DEPARTMENT: 
Personnel 

MEETING DATE: 
August 3, 2021 

BACKGROUND: 

t of Personnel Services 

AGENDA ITEM AREA: 
Discussion/ Action 

ENCLOSURES: 
Yes 

FINANCIAL INPUT/SOURCE: 
NIA 

ROLL CALL REQUIRED: 
No 

Each year the District must declare that there are an insufficient number of certificated persons who 
meet the District's employment criteria for the positions listed on the attached form. The declaration 
shall remain in force until June 30, 2022. 

RECOMMENDATION: 

Adminish·ation recommends Board adoption of the Declaration of Need for Fully Qualified 
Educators. 
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~ U.'\ B ,, ,-.,.,~4-'.~-~;<;> State of California 
•'i °c~-~~······i--·:· ·.'f]0.\ Commission on Teacher Credentialing _,v :1~ ~. ~ --\ ~ 
~I:~ ~· :' !2 Certification Division ' ~\~ .. - ,. \%:\~~ f : 1900 Capitol Avenue 
'\",'.) "~~~•~: ,/, Sacramento CA 95811-4213 

' ' ,,....., • ,~";J • 

Email: credentials@ctc.ca.gov 
Website: www.ctc.ca.gov 

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS 

Original Declaration of Need for year: 2021-2022 
Revised Declaration of Need for year: _____ _ 

FOR SERVICE IN A SCHOOL DISTRICT OR DISTRICT/COUNTY AUTHORIZED CHARTER SCHOOL 

Name of District or Charter: Western Placer Unified School District 

Name of County: Placer County 

By submitting this annual declaration, the district is certifying the following: 

District COS Code: 31 66951 0000000 

County COS Code:31 10314 0000000 

• A diligent search, as defined below, to recruit a fully prepared teacher for the assignment(s) was made 

• If a suitable fully prepared teacher is not available to the school district, the district will make a reasonable effort 
to recruit based on the priority stated below 

The governing board/body of the school district or charter school specified above adopted a declaration at a regularly 
scheduled public meeting held on ~~2021 certifying that there is an insufficient number of certificated persons 
who meet the district's specified employment criteria for the position(s) listed on the attached form. The attached form 
was part of the agenda, and the declaration did NOT appear as part of a consent calendar. 

► Enclose a copy of the board agenda item 
With my signature below, I verify that the item was acted upon favorably by the board. The declaration shall remain in 
force until June 30, 2022 ----

Submitted by (Superintendent, Board Secretary, or Oesignee): 

Cliff De Graw 
Name Signature 

916-645-6348 916-645-5293 
Fax Number Telephone Number 

600 Sixth Street Suite 400, Lincoln CA 95648 
Mailing Address 

cdegraw@wpusd.org 
EMail Address 

Assistant Superintendent Of Personnel Services 

Title 

7/28/2021 
Date 

FOR SERVICE IN A COUNTY OFFICE OF EDUCATION, STATE AGENCY, CHARTER SCHOOL OR NONPUBLIC SCHOOL 
AGENCY 

Name of County ____________________ _ County COS Code ______ _ 

Name of State Agency _________________________________ _ 

Name of NPS/NPA ____________________ _ County of Location ______ _ 

CL-500 6/2021 Page 1 of 4 
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The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the NPS/NPA 
specified above adopted a declaration on __J __j __ , at least 72 hours following his or her public announcement 
that such a declaration would be made, certifying that there is an insufficient number of certificated persons who meet 
the county's, agency's or school's specified employment criteria for the position(s) listed on the attached form. 

The declaration shall remain in force until June 30, ___ _ 

► Enclose a copy of the public announcement 
Submitted by Superintendent, Director, or Designee: 

Name Signature Title 

Fax Number Telephone Number Date 

Mailing Address 

EMail Address 

► This declaration must be on file with the Commission on Teacher Credentialing before any emergency permits will be 
issued for service with the employing agency 

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS 
Based on the previous year's actual needs and projections of enrollment, please indicate the number of emergency 
permits the employing agency estimates it will need in each of the identified areas during the valid period of this 
Declaration of Need for Fully Qualified Educators. This declaration shall be valid only for the type(s) and subjects(s) 
identified below. 

This declaration must be revised by the employing agency when the total number of emergency permits applied for 
exceeds the estimate by ten percent. Board approval is required for a revision. 

Type of Emergency Permit 

CLAD/English Learner Authorization (applicant already 
holds teaching credential) 

Bilingual Authorization (applicant already holds teaching 
credential) 

List target language(s) for bilingual authorization: 

Resource Specialist 

Teacher Librarian Services 

LIMITED ASSIGNMENT PERMITS 

Estimated Number Needed 

4 

0 

2 

0 

Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a 
baccalaureate degree and a professional preparation program including student teaching. 

CL-500 6/2021 Page 2 of 4 
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Based on the previous year' s actual needs and projections of enrollment, please indicate the number of Limited 
Assignment Permits the employing agency estimates it will need in the following areas. Additionally, for the Single 

Subject Limited Assignment Permits estimated, please include the authorization(s) which will be requested: 

TYPE OF LIMITED ASSIGNMENT PERMIT ESTIMATED NUMBER NEEDED 

Multiple Subject 3 
Single Subject 2 
Special Education 4 
TOTAL 9 

AUTHORIZATION(S) FOR SINGLE SUBJECT LIMITED ASSIGNMENT ESTIMATED NUMBER NEEDED 

PERMITS (A separate page may be used if needed) 

Science 1 

Math 1 

CL-500 6/2021 Page 3 of 4 
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EFFORTS TO RECRUIT CERTIFIED PERSONNEL 
The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search 
that includes, but is not limited to, distributing job announcements, contacting college and university placement centers, 
advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant (refer to 
www.cde.ca .gov for details), participating in state and regional recruitment centers and participating in job fairs in 
California. 

If a suitable fully prepared teacher is not available to the school district, the district made reasonable efforts to recruit an 
individual for the assignment, in the following order: 

• A candidate who qualifies and agrees to participate in an approved internship program in the region of the school 
district 

• An individual who is scheduled to complete initial preparation requirements within six months 

EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL 

Has your agency established a District Intern program? Iv' Ives Qo 
If no, explain. ----------------------------------
Does your agency participate in a Commission-approved 
college or university internship program? 

lvlves 

If yes, how many interns do you expect to have this year? _8 ________________ _ 

If yes, list each college or university with which you participate in an internship program. 

Brandman University, California State University Sacramento 

If no, explain why you do not participate in an internship program. 

CL-500 6/2021 Page 4 of 4 
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WESTERN PLACER UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES MEETING FACT SHEET 

MISSION STATEMENT: Empower Students with the skills, knowledge, and attitudes for Success in an Ever Changing World. 

DISTRICT GLOBAL GOALS 
I. Develop and continually upgrade a well articulated K-12 academic program that challenges all students to 

achieve their highest potential, with a special emphasis on students 
2. Foster a safe, caring environment where individual differences are valued and respected. 
3. Provide facilities for all district programs and functions that are suitable in terms of function, space, cleanliness 

and attractiveness. 
4. Promote the involvement of the community, parents, local government, business, service organizations, etc. as 

partners in the education of the students. 
s. Promote student health and nutrition in order to enhance readiness for learnin!!. 

SUBJECT: 
Consider Approval of Memorandum of 
Understanding (MOU) Between 
the California School Employees Association 
(CSEA): Chapter #741 

REQUESTED By:~ 
Cliff De Graw~ 0 
Assistant Superintendent of 
Personnel Services 

DEPARTMENT: 
Personnel 

MEETING DATE: 
August 3, 2021 

BACKGROUND: 

AGENDA ITEM AREA: 
Discussion/ Action 

ENCLOSURES: 
Yes 

FINANCIAL INPUT/SOURCE: 
NIA 

ROLL CALL REQUIRED: 
No 

This MOU is related to the impacts and effects of returning to school in person full time and was written 
through collaborative negotiations between CSEA and the District. This agreement is an updated 
continuation of COVID-19 related protocols for returning to full in person instruction for the 2021-2022 
school year. 

RECOMMENDATION: 
Administration recommends the Board of Trustees approve the MOU between CSEA Chapter #741 as 
submitted. 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION AND ITS 
WESTERN PLACER CHAPTER #741 AND 

THE WESTERN PLACER UNIFIED SCHOOL DISTRICT 
REGARDING RETURN IMPACTS .AND EFFECTS ON THE CSEA BARGAINING 

UNIT 

This memorandum is agreed upon between Western Placer Unified School District ("District") 
and the California School Employees Association and its Western Placer Chapter #741 (together 
"C:SEA") concerning the impacts and effects of resumed District operations with COVID- 19 
conditions. 

The District and CSEA recognize the importance of maintaining safe facilities and operations, 
for the benefit of the students and communities served by the District and its teachers and staff. 
We recognize the importance of prudent measures to prevent District employees, students, their 
families, or other people using District facilities from being exposed to or infected with 
corona virus. Care should be taken to identify potential exposure and prevent the spread of the 
disease. We agree that continuity of District operations should be maintained, and provisions 
should be made for District employees who are impacted by the pandemic. 

The District will keep CSEA informed of any changes to its operations due to the emergency 
adoption of distance education. The District will work with CSEA during distance learning to 
keep as many employees as possible employed based on District needs. 

The District shall follow, and employees will adhere to, CDC, COE, CDPH and local health 
authority regulations and recommendations for school reopening and shut downs. In the 
interest of student, staff and community safety, where conflict in recommendation occui-s, the 
County Public Health Department regulation will be followed to the best of our abilities taking 
our local environments into consideration. 

The District shall notify CSEA of any new guidelines from OSHA, Cal/OSHA, or local health 
authorities and shall negotiate the effects of implementing those guidelines should they cause a 
change in working conditions. The District shall provide ongoing health and safety training as 
health authority regulations and guidance changes. 

To these ends, the District and CSEA agree as follows: 

1. Shut Down: (If employees are not allowed to report to work sites and school operations 
cease due to a public health order) 
• Employees reporting to work: The District shall timely inform CSEA about which 

classifications of employees, and how many, are required to report for work during 
COVID-19 related shut down. The District shall keep CSEA informed of its current 
and planned operational needs as they affect bargaining-unit employees working 
during the pademic and shall upon request bargain further about the effects of such 

operations. 
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2. Safety: 
• The District shall provide, and staff will use, sufficient protective equipment to comply 

with CDPH guidance for students and staff appropriate for each classification or 
duty, relevant toCal/OSHA requirements. 

• Bargaining unit members shall not be required to bring their own PPE, and no 
bargaining unit member shall be disciplined or evaluated negatively for not bringing 
their own PPE. 

• If the District fails to provide sufficient PPE for the day, individuals without PPE will 
be provided with alternative safe duties to perform within his/her job description. If 
alternative safe duties are not available, individuals will be sent home for the day. 
Bargaining unit members sent home due to lack of PPE will receive their full daily 
rate of pay. 

• The District agrees to follow Article XII as it pertains to reporting unsafe conditions. 
This includes complying with all health, safety, sanitation requirements imposed by 
State and Federal authority, unit members alerting the District to unsafe practices or 
conditions, and the District taking appropriate actions to correct any unsafe 
conditions. 

3. Screening: 
• Staff will take a Health Screening questionnaire prior to coming into work each day 

and will not report to work if health screening criteria is not met. The member will 
inform their supervisor immediately. 

• If a unit member has been identified as coming in contact with someone who has 
tested positive for COVID-19 or is awaiting testing results, he/she will inform the 
District prior to repo1ting to work until he/she receives updated protocol 
recommendations from the District. 

4. Testing and Tracing: 
• The District shall provide plans for testing and contact tracing as they become 

available to the District for when any on-site person(s) have tested positivefor 
COVID-19. 

• The District shall notify bargaining unit members who have been in contact with 
COVID-19 at work. 

• The District shall reimburse unit members for COVlD-19 testing requested by the 
District at no expense to bargaining unit members where exposure/potential exposure 
has occurred in the workplace or provide a free testing site. 

• Unit members agree to cooperate with the District in any necessary public health 
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actions, such as contact tracing of infected individuals. 

5. Leave: 
• The District agrees to comply with the 2021 COVID,..19 Supplemental Paid Sick Leave 

law. 

• The District retains the right to have a second opinion from a doctor of their choosing, 
at no cost to the unit member, before approving a unit member to self-quarantine. 

• Employees that are required to quarantine due to close contact, COVID-19 symptoms, or a 
positive COVID-19 test and have received at least one round of vaccine will remain in 
paid status for up to 80 hours if they have exhausted all leave allowed under the 2021 
COVID-19 Supplemental Paid Sick Leave law. If an employee has not received a vaccine 
and provides documentation from a medical doctor that the COVID-19 vaccine would 
have a detrimental personal health effect on an employee, the same additional 80 hours 
will be allowed. Non-vaccinated employees will be required to use their current available 
leave for COVID-19 related absences_. 

• The District reserves the right to review all workers' compensation claims and will 
follow all laws and regulations regarding worker's compensation claims related to 
COVID- 19. 

6. Accommodation: 
• The District explicitly acknowledges that the interactive process may be required to 

make work safe for employees with disabilities that heighten the risk of severe 
outcomes with COVID- 19. 

• The District agrees to maintain procedures for keeping confidential employee 
communications about non-COVID health conditions. 

• The District shall consider and evaluate reasonable accommodation(s) for employees 
particularly vulnerable to COVID-19 due to a medical condition, including but not 
limited to: 

► Providing additional or enhanced personal protective equipment (PPE) within 
reason 

► Placing physical barriers to separate the vulnerable employee from coworkers or 
the public if the space between co-workers and the public is less than 6 feet; 

► Reducing, or substituting less critical, non-essential job functions that create more 
risk of exposure; 

► Moving the employee workstations if the space between co-workers and the 
public is less than 6 feet. 

7. Return Personnel: 
• The District and CSEA agree that when unit members are working from home due to 

other circumstances related to COVID-19,. the unit member will be given notice at 
least 48 hours in advance before being required to go back to work onsite. This is to 
be able to take care of possible issues with childc:are or other matters before returning 
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to a site for work, unless it was agreed that the work from home was for a designated 
amount of time ahead of time. 

8. Work Hours: 
• The District agrees to follow Article III: Terms and Conditions of Employment. 

• There will be no changes to a unit member's working hours without being negotiated 
with CSEA unless mutually agreed upon between the employee and the District as 
per Article III 8(2). CSEA realizes with the current situation that working hours may 
need to be changed to accommodate different scenarios of how our schools will be 
open, but any changes must be negotiated unless mutually agreed upon between the 
employee and the District. 

• Due to the current pandemic, CSEA will waive the current requirement that non 12 
month members receive extra pay (or comp time) when they are required to come into 
work during an emergency shut down during their regular work hours. If required to 
report to work, non 12 month employees will only receive their regular amount of pay 
with no additional pay. Any work done outside of their normal work hours will be 

paid at their regular hourly rate and ove1time will be paid if working overtime. 

• In the event any District operations are curtailed due to the coronavirus pandemic, 
CSEA bargaining unit employees will not suffer a loss. of pay or benefits relative to 
their regular schedules for the perjod of curtailment. Thus, for example, the District 
will continue to pay bargaining unit employees even if they are unable to work due to 
corona virus related reductions in use of District facilities . 

• If bargaining unit members are required to work from home, the District will provide 
employees with equipment necessary (if needed) to perform their duties as 
determined by their supervisor while working at home. Both parties agree that 
internet connectivity issues may not be able to be solved due the location of a unit 
member's residence. Equipment provided by the District must be returned in a 
reasonable amount of time. 

• During COVID-19, empJoyees who are not working (or who are working from home 
while in a paid status), will be required to be available during their normal working 
hours. If called, or e-mailed, they are required to respond the same day. If a unit 
member is contacted during the last hour of his/her work day, the unit member may 
respond the following day. 

• The District will abide by Article III F(l). in regards to call-back and call-in time. 

9. Duties: 
• The District and CSEA acknowledge that California Education Code §45l01(a) and 

§8800 I (a) requires that all classified positions have set duties. However, due to the 
current unforeseen and unprecedented nature for the current conditions CSEA and the 
District recognize that some CSEA bargaining unit positions may be asked to perform 
duties not currently contained within their current job description. Employees will 
only be requested to perform out. of class duties that are related to COVID-19. If out 
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of class duties are performed, CSEA will be contacted to review these duties within 
48 hours. These duties would be found in other CSEA job descriptions and will have 
similar physical demands as a unit member's current classification. If the out of class 
duties are performed more for more than 5 consecutive days, the District will contact 
CSEA to negotiate the continuance of this out of class work. 

• While performing out of class work for up to 5 day within a 15 day period, employees 
will receive the same rate of pay forthe 2021-2022 school year as their current 
classification. Any work actually substituting for another member in a higher 
classification will be paid the appropriaterate of pay as per contract. 

• The District and CSEA agree this is a temporary solution to a current need and shall 
not be considered a waiver ofCSEA' s rights to negotiate the transfer of duties as 
required by law. This also shall not be considered precedent setting for either party. 
All temporary transfer of duties shall be negotiated. 

10. Information and Further Negotiation: 
• The District will negotiate changes and effects on terms and conditions of 

employment, including occupational health and safety. 

11. Compliance with further governmental orders: 
• The parties recognize that the COVID-19 pandemic is evolving and so is 

governmental response. The parties will comply with further state or federal 
legislation or orders as they affect the terms and conditions of employment of 
bargaining unit employees and will bargain as needed over the effects of such further 
directives. 

12. Duration of Agreement: 
• This agreement shall remain in effect through June 30, 2022, but will be open to 

modification(s) as necessary due to changing conditions of the pandemic. 

13. Grievance Procedure: 
• Disagreements arising from the enforcement of this agreement shall be referred to the 

grievance procedure outlined in the parties' collective bargaining agreement insofar 
as that procedure provides for final and binding arbitration by a neutral arbitrator. 

Scott M. L~aman, Superintendent 

Dated: G,.. ,30-'3 { 

·:~~c__-z -· 
Gus Nevarez, CSEA 
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'WESTERN PLACER UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEE MEETING FACT SHEET 

MISSION STATEMENT: Empower Students with the skills, knowledge, and attitudes for Success in an Ever Chan!l:ing World. 

DISTRICT GLOBAL GOALS 
I. Develop and continually upgrade a well articulated K-12 academic program that challenges all students to 

achieve their highest potential, with a special emphasis on students 
2. Foster a safe, caring environment where individual differences are valued and respected. 
3. Provide facilities for all district programs and functions that are suitable in terms of function, space, cleanliness 

and attractiveness. 
4. Promote the involvement of the community, parents, local government, business, service organizations, etc. as 

partners in the education of the students. 
5. · Promote student health and nutrition in order to enhance readiness for learninl!. 

SUBJECT: 
Adoption of Revised/New 
Exhibits/Policies/Regulations 

REQUESTED BY: 
Kerry Callahan 
Superintendent 

DEPARTMENT: 
Administration 

MEETING DATE: 
August 3, 2021 

BACKGROUND: 

AGENDA ITEM AREA: 
Action 

ENCLOSURES: 
Yes 

FINANCIAL INPUT/SOURCE: 
N/A 

ROLL CALL REQUIRED: 
No 

These new and/or revised exhibits/policies/regulations are now being presented for 
approval by the Board of Trustees. 

• BP/ AR 1312.3 - Uniform Complaint Procedures 
• BP/AR 4119.25 4219.25 4319.25 Political Activities of Employees 
• BP 4140 4240 4340 - Certificated and Classified Personnel 
• BP 6157 - Distance Learning Policy (Delete) 
• BP/AR 6158 -Independent Study 

RECOMMENDATION: 
Administration recommends the Board of Trustees approve the new and revised 
Exhibits, Policies, and Regulations as submitted. 

wp/rk/factform 

263



CSBA POLICY GUIDE SHEET 
December 2020 

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations, 
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education 
should review the sample materials and modify their own policies accordingly. 

Board Policy 1312.3 - Uniform Complaint Procedures 
Policy updated to reflect the relationship between the state uniform complaint procedures (UCP) and NEW 
FEDERAL REGULATIONS (85 Fed. Reg. 30026) regarding Title IX complaints of sexual harassment. 
Policy also reflects NEW STATE REGULATIONS (Register 2020, No. 21) which limit the applicability 
of the UCP for complaints regarding special education and child nutrition programs, add procedures for 
addressing complaints regarding health and safety deficiencies in license-exempt California State Preschool 
Programs (CSPP), and delete the referral of complaints of fraud to the California Department of Education 
(CDE). The list of programs subject to the UCP revised and reorganized to more directly reflect CDE's 2020-
21 Federal Program Monitoring (FPM) instrument. 

Administrative Regulation 1312.3 - Uniform Complaint Procedures 
Regulation updated to provide optional language stating that the compliance officer for purposes of the UCP 
will be the same person designated to serve as the Title IX Coordinator for addressing complaints of sexual 
harassment. Section on "Notifications" reflects CDE's 2020-21 FPM instrument which requires additional 
content for the annual notification to students, parents/guardians, employees, and others. Regulation also 
updated to reflect NEW STATE REGULATIONS (Register 2020, No. 21) which (1) clarify that for 
complaints related to the local control and accountability plan (LCAP) the date of the alleged violation is the 
date when the County Superintendent of Schools approves the LCAP, (2) designate the final written decision 
as the "investigation report" and specifies required components for that report, (3) change the timeline for 
filing an appeal to CDE from 15 calendar days to 30 calendar days, ( 4) expand the basis upon which an appeal 
may be filed, (5) require the district to submit specified documents to CDE within IO days after the district 
has been notified that an appeal has been filed, (6) require the district to investigate and address any 
allegations that CDE determines were not addressed in the district's investigation, (7) require CDE to issue a 
written decision regarding an appeal within 60 days ofCDE's receipt of the appeal unless extended by written 
agreement or documentation by CDE of exceptional circumstances, and (8) authorize either party to request 
reconsideration by the Superintendent of Public Instruction or designee within 30 days of the appeal decision. 
Section on "Health and Safety Complaints for License-Exempt Preschool Programs" reflects a requirement 
ofnew state regulations to include in the annual UCP notification a list of which district programs are licensed 
or exempt from licensing. 

Board Policy 4119.25/4219.25/4319.25 - Political Activities of Employees 
Policy updated to recognize the importance of employee political activity, voting, and civic engagement, and 
reflect Pickering v. Board of Education Township High School District regarding the prohibition against 
dismissing or demoting an employee due to engagement in constitutionally protected political activity. 

Administrative Regulation 4119.25/4219.25/4319.25 - Political Activities of Employees 
Regulation updated to reflect law which makes it a misdemeanor to use any reproduction of the district's seal 
in any campaign literature or mass mailing with the intent to deceive voters, the prohibition against posting 
or distributing political campaign materials in classrooms or through distance learning platforms, and the 
court's decision in San Leandro Teachers Association v. Governing Board of San Leandro Unified School 
District regarding the district's ability to refuse to permit the use of school mailboxes for union 
communications involving candidate endorsements. Regulation also updated to delete material regarding 
employee organization communications which do not constitute political activity, now addressed in 
4 l 40/4240/4340 - Bargaining Units, and to delete material regarding employee activities during a concerted 
action or work stoppage. 

Board Policy 4140/4240/4340 - Bargaining Units 
Policy updated to reflect Public Employment Relations Board decisions regarding the wearing of union 
buttons, clarify material regarding employees in management, senior management, and confidential 
positions, divide material regarding "Access to Employee Orientations" and "Access to Employee Contact 
Information," and add section on "Communications with Employees" with material formerly in AR 
4119.25/4219.25/4319.25 - Political Activities of Employees. 
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Community Relations BP 1312.3(a) 

UNIFORM COMPLAINT PROCEDURES 

The Board of Trustees recognize that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages the early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the uniform 
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation. 

Complaints Subject to UCP 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the following complaints regarding the following programs and activities: 

1. Any eomplaint alleging district violation of applieable state or federal lav..- or 
regulations gov:erning any program subject to the UCP \Vhieh is offered by the 
distriet, including adult edueation programs; After Sehool Education and Safety 
programs; agricultural eareer technieal edueation, federal career teehnieal education; 
ehild care and development programs; ehild nutrition programs, compensatory 
education, consolidated categorical aide programs, the federal Every Student 
Succeeds Aet; migrant edueation, Regional Occupational Centers and Programs; 
school safety plans; California State Preschool Programs; and any other district 
implemented state categorical program that any other district implemented state 
categorical program that is not funded through the local control funding formula 
pursuant to Education Code 64 000 

fcj 3553 Free a-ml Rediwed Price Meets) 
(cf 3555 N11tritio11 Pre-gra-m Cemplie1we) 
fef. 5148 Child Gere end De>,•ele-pment) 
fef. 5148.2 Bcf0reMfier Seheot Pregrems) 
(cf 5148. 3 Presehoet/&1rly Chitriheod Educelien) 
fef. 61 7l Ti.'le l Progra-ms) 
fef. 617 4 Edttemir:m J'<:Jr El'lgiish beemers) 
fef. 6l 75 ,A,figrent Edueetion Progrem) 
(cf 6178 Cm·eer Teehnieel Edueetien) 
fef. 6178. J W01·k B£1Sed l,eaniing) 
fef. 6l 78.2 RegioJ1a-! OeeUfialional Ce11terl Progrem) 
fef. 62(){) Achtlt Edtteet.'011) 

2. Any complaint, by a student, employee, or other person participating in a district 
program or actit,•ity, alleging the occurrence of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying in district programs and 
activities, including in those programs or aetivities funded direetly by or that receive 
or benefit from any state finaneial assistance, based on the person's actual or 
perceived characteristics of race or ethnicity, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, age, religion, marital status, 
pregnancy, or parental status, physical or mental disability, medical condition, sex, 
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BP 1312.3(b) 

UNIFORM COMPLAINT PROCEDURES (continued) 

semial orientation, gender, gender identity, gender expression, or genetic ieformation, 
or any other characteristic identified in Education Code 200 or 220, Government 
Code 11135, or Penal Code 422.55, or based on the person's association with a 
person or group with one or more of these actual or pereeived characteristics (5 CCR 
4610). 

(cf 041{) Nondiserimill-atiell iii Disfriet Progr-ams <111dAe.'.'.,.Wes) 
(ej 5145. 3 No11dtserimillatien/H-arc1Ssment) 
(cf 5/ 45. 7 Sexu-al Ha-rassmeiit) 

3. Any complaint alleging district noncompliance with the requirement to provide 
reasonable accommodation to a lactating student on school campus to eJcpress breast 
milk, breastfeed an infant child, or address other breastfeeding related needs of the 
student (Education Code 222) 

(cf 5146 M.,arried/P,•·eg11-ant/Parenli11g Stude1its) 

4. 

5. 

Any complaint alleging district aoncompliance with requirements to provide a 
pregnant or parenting student the accommodations specified in Education Code 
46015, includiag those related to the provision of parental leave, right of return to the 
school of previous enrollment or to an alternatiYe education program, if desired, and 
possible enrollment in school for a fifth year of instruction to enable the student to 
complete state and Board imposed graduation requirements (Education Code 46015) 

Any complaint allegiag district noacompliance with the prohibition against requiriag 
students to pay fees, deposits, or other charges for participatioa in educational 
activities (5 CCR 4 610) 

(cf 326-() Fees and Charges) 
(ef 332() C!.,aims -aiidAe.'ions Ag-ailis.' the District) 

6. Any complaint alleging district noncompliance • .. ¥i.th applicable requirements of 
Education Code 52060 52077 related to the implementation of the local control and 
accountability plan, including the de•;elopment of a local control funding formula 
budget overview for parents/guardians (Educatioa Code 52075) 

(cf 946() Loca! Ce11t,-·ol -a11dAeeoim.'ahility P!.,an) 
(cf 3/QQ B1:tdget) 

7. 1\ny complaint alleging aoncompliance ,vith requirements related to the development 
of a school plan for student achievement or the establishment of a school site council, 
as required for the coasolidated application for specified federal aad/or state 
categorical funding (Education Code 64000 64001, 65000 65001) 

(ej 9429 Sehool P!cms/Site Ce1:111ei!s) 
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BP 1312.3(c) 

UNIFORM COMPLAINT PROCEDURES (continued) 

8. Any complaint, by or on behalf of any student v.iho is a foster youth as defined in 
Education Code 51225 .2, alleging district noncompliance 1,v-ith any requirement 
applicable to the student regarding placement decisions, the responsibilities of the 
district's educational liaison to the student; the a,.vard of credit for coursev.iork 
satisfactorily completed in another school, district, or country; school or records 
transfer; or the gtant of an exemption from Board imposed graduation requirements 
(Education Code 48853, 48853.5, 49069.5, 51225.1 , 51225.2) 

(ef 6/73. ! EdueatienftJr Fester Y8uth) 

9. Any complaint, by or on behalf of a homeless student as defined in 4 2 USC 114 3 4 a, a 
former juvenile court school student, or a child of a military family as defined in 
Education Code 49701 who transfers into the district after his/her second year of high 
school, alleging district noncompliance •with any requirement applicable to the 
student regarding the award of credit for coursev1ork satisfactorily completed in 
another school or district or the gtant of an exemption from Board imposed 
gtaduation requirements (Education Code 51225 .1) 

(cf 6173 Ech1ee1tion fer HemeJe55 Chiki-ren) 
(cf 6173.2 Edtiealion 0/Chil<ken ofMiJitery Femi/.ies) 
(cf 6173. 3 Eri-ue€ltion .f or Jm1enifo Cmwt Seho0J Slurlents) 

10. 

11. 

Any com.plaint, by or on behalf of a student who is a homeless child or youth as 
defined in 42 USC 11434a, a former juvenile court school student, a child of a 
military family as defined in Education Code 49701, a migtant child as defined in 
Education Code 5 4 4 4 1, or a newly arrived immigrant student 1.vho is participating in a 
newcomer progtrun as defined in Education Code 51225 .2, alleging district 
noncompliance with requirements for the av1ard of credit for coursev1ork 
satisfactorily completed in another school, district, or country (Education Code 
51225.2) 

Any complaint alleging district noncompliance 1.vith the requirements of Education 
Code 51228.1 and 51228.2 that prohibit the assignment of a student in grades 9 12 to 
a course without educational content for more than one 1.veek in any semester or to a 
course the student has previously satisfactorily completed, 1,vithout meeting specified 
conditions (Education Code 51228.3) 

(ef 6.'52 Cl-t1Ss Assignment) 

12. Any com.plaint alleging district noncompliance •.vith the physical education 
instructional minutes requirement (Education Code 51210, 51222, 51223) 
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BP 1312.3(d) 

UNIFORM COMPLAINT PROCEDURES (continued) 

(£>{, 6142. 7 Physieel &J.uee.'ion ami Aeti-;#y) 

13. Complaints regarding the noncompliance of a license exempt California State 
Preschool Program (CSPP) with health and safety standards specified in Health and 
Safety Code 1596.7925 and related state regulations (Education Code 8235.5; Health 
and Safety Code 1596.7925) 

1. Accommodations for pregnant and parenting students (Education Code 46015) 

(cf 5146 - Married/Pregnant/Parenting Students) 

2. Adult education programs (Education Code 8500-8538, 52334. 7, 52500-52617) 

(cf 6200 - Adult Education) 

3. After School Education and Safety programs (Education Code 8482-8484.65) 

(cf 5148.2 - Before/After School Programs) 

4. Agricultural career technical education (Education Code 52460-52462) 

5. Career technical and technical education and career technical and technical 
training programs (Education Code 52300-52462) 

(cf 6178 - Career Technical Education) 
(cf 6178. I - Work-Based Learning) 

6. Child care and development programs (Education Code 8200-8498) 

(cf 5148 - Child Care and Development) 

7. Compensatory education (Education Code 54400) 

(cf 6 I 71 - Tille I Programs) 

8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-
299.12) 

9. Course periods without educational content, when students in grades 9-12 are 
assigned to such courses more than one week in any semester or in a course the 
student has previously satisfactorily completed, unless specified conditions are 
met (Education Code 51228.1-51228.3) 

(cf 6152 - Class Assignment) 
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BP 1312.J(e) 

UNIFORM COMPLAINT PROCEDURES (continued) 

10. Discrimination, harassment, intimidation, or bullying in district programs and 
activities, including in those programs or activities funded directly by or that 
receive or benefit from any state financial assistance, based on the person's 
actual or perceived characteristics of race or ethnicity, color, ancestry, 
nationality, national origin, immigration status, ethnic group identification, age, 
religion, marital status, pregnancy, parental status, physical or mental disability, 
medical condition, sex, sexual orientation, gender, gender identity, gender 
expression, or genetic information, or any other characteristic identified in 
Education Code 200 or 220, Government Code 11135, or Penal Code 422.55, or 
based on the person's association with a person or group with one or more of 
these actual or perceived characteristics (5 CCR 4610) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145. 7 - Sexual Harassment) 
(cf 5145. 71 - Title IX Sexual Harassme11t Complai11t Procedures) 

11. Educational and graduation requirements for students in foster care, homeless 
students, students from military families, students formerly in a juvenile court 
school, migrant students, and immigrant students participating in a newcomer 
program (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173. J - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Milita,y Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 

12. Every Student Succeeds Act (Education Code 52059; 20 USC 6301 et seq.) 

13. Local control and accountability plan (Education Code 52075) 

(cf. 0460 - local Control and Accountability Plan) 

14. Migrant education (Education Code 54440-54445) 

(cf. 6175 - Migrant Education Program) 

15. Physical education instructional minutes (Education Code 51210, 51222, 51223) 

(cf. 6142. 7 - Physical Education and Activity) 

16. Student fees (Education Code 49010-49013) 
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UNIFORM COMPLAINT PROCEDURES (continued) 

(cf 3260 - Fees and Charges) 

BP l 312.3(f) 

17. Reasonable accommodations to a lactating student (Education Code 222) 

18. Regional occupational centers and programs (Education Code 52300-52334. 7) 

(cf 6178.2 - Regional Occupational Center/Program) 

19. School plans for student achievement as required for the consolidated 
application for specified federal and/or state categorical funding (Education 
Code 64001) 

(cf 0420 - School Plans/Site Councils) 

20. School safety plans (Education Code 32280-32289) 

(cf. 0450 - Comprehensive Safety Pla11) 

21. School site councils as required for the consolidated application for specified 
federal and/or state categorical funding (Education Code 65000) 

(cf 0420 - School Plans/Site Councils) 

22. State preschool programs (Education Code 8235-8239.1) 

(cf 5148.3 - Preschool/Early Childhood Education) 

23. State preschool health and safety issues in license-exempt programs (Education 
Code 8235.5) 

+4.24. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

15. 

25. 

Any other complaint as specified in district policy 

Any other state or federal educational program the Superintendent of Public 
Instruction or designee deems appropriate 
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BP 1312.3(g) 

UNIFORM COMPLAINT PROCEDURES (continued) 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process for resolving a complaint in a manner that is agreeable to 
all parties. An ADR process such as mediation may be offered to resolve complaints that 
involve more than one student and no adult. However, mediation shall not be offered or used 
to resolve any complaint involving sexual assault or where there is a reasonable risk that a 
party to the mediation would feel compelled to participate. The Superintendent or designee 
shall ensure that the use of ADR is consistent with state and federal laws and regulations. 

The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. For any 
complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the Superintendent or designee shall keep the identity of the 
complainant and/or the subject of the complaint if different from the complainant, 
confidential when appropriate as long as the integrity of the complaint process is maintained. 

(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf 5 I 25 - Student Records) 
(cf 901 I - Disclosure of Confidential/Privileged Information) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and related requirements, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 

(cf 413 I - Staff Development) 
(cf 4231 - Staff Development) 
(cf 433 I - Staff Development) 

The Superintendent or designee shall maintain records of each complaint and subsequent 
related actions, including steps taken during the investigation-and all information required for 
compliance with 5 CCR 4631 and 4633. 

(cf 3580 - District Records) 

Non-UCP Complaints 

The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency: (5 CCR 4611) investigated ·and resolved by the specified agency or 
through an alternative process: 
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BP 1312.3(h) 

UNIFORM COMPLAINT PROCEDURES (continued) 

1. Any complaint alleging child abuse or neglect shall be referred to the County 
Department of Social Services Protective Services Division aad-or the appropriate 
law enforcement agency. (5 CCR 4611) 

(cf 5141.4 - Child Abuse Prevention and Reporting) 

2. 

3. 

3. 

4. 

Any complaint alleging health and safety violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, 
fof licensing mrnmpt facilities, be feferred to the apprnpfiate Child De•~•elopment 
regional administrator. (5 CCR 4611) 

Any complaint alleging employment discrimination or harassment shall be 
investigated and resolved by the district in accordance with the procedures 
specified in AR 4030 - Nondiscrimination in Employment, including the right to 
file the complaint with the California Department of Fair Employment and 
Housing. 

l\ny complaint alleging fraud shall be referred to the Legal. Audits and Compliance 
Branch of the California Department of Education. 

Any complaint alleging a violation of a state or federal law or regulation related 
to special education, a settlement agreement related to the provision of a free 
appropriate public education, or a due process hearing order shall be submitted 
to the California Department of Education (CDE) in accordance with AR 6159.1 
- Procedural Safeguards and Complaints for Special Education. (5 CCR 3200-
3205) 

(cf. 6159.J - Procedural Safeguards and Complai11ts for Special Ed11catio11) 

5. Any complaint alleging noncompliance of the district's food service program 
with laws regarding meal counting and claiming, reimbursable meals, eligibility 
of children or adults, or use of cafeteria funds and allowable expenses shall be 
filed with or referred to CDE in accordance with BP 3555 - Nutrition Program 
Compliance. (5 CCR 15580-15584) 

6. Any allegation of discrimination based on race, color, national origin, sex, age, 
or disability in the district's food service program shall be filed with or referred 
to the U.S. Department of Agriculture in accordance with BP 3555 - Nutrition 
Program Compliance. (5 CCR 15582) 

Any complaint alleging employment discrimination or harassment shall be iavestiga-ted and 
resolved by the district in accofdance ·with. the prncedures specified in AR 4030 
Nondiscrimination in Employment, including the fight to file the complaint vrith the 
California DepartrHent of Fair Employmeat and Housing. 
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BP 1312.3(i) 

UNIFORM COMPLAINT PROCEDURES (continued) 

7. Any complaint related to sufficiency of textbooks or instructional materials, 
emergency or urgent facilities conditions that pose a threat to the health or 
safety of students or staff, or teacher vacancies and misassignments shall be 
investigated and resolved in accordance with the procedures ill AR 1312.4 -
Williams Uniform Complaint Procedures. (Education Code 8235.5, 35186) 

Any complaillt related to sufficiellcy of tmctbooks or illstructiollal materials, emergellcy or 
urgellt facilities COllditiolls that pose a threat to the health or safety of studellts or staff, or 
teacher vacancies and misassignments shall be ill•;estigated URd resohed ill accordance ·with 
the procedures in AR 1312.4 Williams Ulliform Complaifit Procedures. (Education Code 
8235.5, 35186) 

(cf I 3 I 2.4 - Williams Uniform Complaint Procedures) 

Legal Reference: (see next page) 
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UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Reference: 
EDUCATION CODE 
200-262. 4 Prohibition of discrimination 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18100-18203 School libraries 
32289 School safety plan, uniform complaint procedures 
35186 Williams uniform complaint procedures 
46015 Parental leave for students 
48853-48853.5 Foster youth 
48985 Notices in language other than English 
49010-49013 Student fees 
49060-49079 Student records, especially: 
49069.5 Records of foster youth 
49490-49590 Child nutrition programs 
49701 Interstate Compact on Educational Opportunity for Milita,y Children 
51210 Courses of study grades 1-6 
51222 Physical education, seconda,y schools 
51223 Physical education, elementa,y schools 

BP 1312.3(j) 

51225.1-51225.2 Foster youth and homeless children, former juvenile court school students, milita1y
connected students, migrant students, and newly arrived immigrant students; course credits; 
graduation requirements 
51226-51226.1 Career technical education 
51228.1-51228.3 Course periods without educational content 
52059.5 Statewide system of support 
52060-52077 Local conh·ol and accountability plan, especially 
52075 Complaint for lack of compliance with local control and accountability plan requirements 
52300-52490 Career technical education 
52500-52616.24 Adult schools 
54400-54425 Compensato,y education programs 
54440-54445 Migrant education 
54460-54529 Compensato,y education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process; school plan for student achievement 
65000-65001 School site councils 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
12900-12996 Fair Employment and Housing Act 

Legal Reference continued: (see next page) 
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UNIFORM COMPLAINT PROCEDURES (continued) 

legal Reference: (continued) 
HEALTH AND SAFETY CODE 
I 596. 792 California Child Day Care Act; general provisions and definitions 
1596. 7925 California Child Day Care Act; health and safety regulations 
PENAL CODE 
422.55 Hate crime; definition 
422. 6 lnte1ference with constitutional right or privilege 
CODE OF REGULATIONS. TITLE 2 
I 1023 Harassment and discrimination prevention and correction 
CODE OF REGULATIONS. TITLE 5 
3200-3205 Special education compliance complaints 
4600-4670 Uniform complaint procedures 
4680-4687 Williams uniform complaint procedures 

BP 1312.3(k) 

4690-4694 Complaints regarding health and safety issues i11 license-exempt preschool programs 
4900-4965 Nondiscrimination in elementa1y and seconda,y education programs 
15580-15584 Child 11utritio11 programs complaint procedures UNITED STATES CODE. TITLE 20 
1221 Application of laws 
I 232g Family Educational Rights and Privacy Act 
1681-1688 Title IX of the Education Amendments of 1972 
6301-6576 Title I Improving the Academic Achievement of the Disadvantaged 
6801-7014 Title Ill language instruction for limited English proficient and immigrant students 
UNITED STATES CODE. TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE. TITLE 42 
2000d-2000e-17 Title VI and Title Vil Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
I 1431-11435 McKinney-Vento Homeless Assistance Act 
12 J0J-12213 Title II equal opportunity for individuals with disabilities 
CODE OF FEDERAL REGULATIONS. TITLE 28 
35. 107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS. TITLE 34 
99. 1-99.67 Family Educational Rights and Privacy Act 
100.3 Prohibition of discrimination on basis of race, color or national origin 
I 04. 7 Designation of responsible employee for Section 504 
106.1-106.82 No11discrimi11atio11 011 the basis of sex in education programs, especially: 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Notification of nondiscrimination on the basis of age 

Management Resources: (see next page) 
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UNIFORM COMPLAINT PROCEDURES (continued) 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Uniform Complaint Procedure 2020-21 Program Instrument 
Sample UCP Board Policies and Procedures 

BP 1312.3(1) 

U.S. DEPARTMENT OF EDUCATION. OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter. September 22, 2017 
Dear Colleague Letter: Title IX Coordinators. April 2015 
Dear Colleague Letter: Responding to Bullying of Students with Disabilities. October 2014 
Dear Colleague Letter: Harassment and Bullying. October 2010 
Revised Sexual Harassment Guidance: Harassment of Students by School Emplovees. Other Students. 
or Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTlCE PUBLICATlONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National 
Origin Discrimination Affecting Limited English Proficient Persons. 2002 
WEBSlTES 
CSBA: http://www. csba. org 
California Department of Education: ht! p:llwww.cde.ca. gov 
Family P.oliey Comp!ia11ee Office: hllps.4lvww2.ed.gevlpolieylgen/gu.'d/fpeo 
Student Privacy Policy Office: https:llwww2.ed.gov/aboutlofficesllistlopepdlsppo 
U.S. Department of Education, Office for Civil Rights: http://www. ed. gov/ocr 
U.S. Department of Justice: http://www.iustice.gov 

Policy WESTERN PLACER UNIFIED SCHOOL DISTRICT 
adopted: September 4, 2007 Lincoln, California 
revised: November 5, 2013, February 17, 2015; October 20, 2015; April 19, 2016; August 
15, 2017, May 1, 2018; May 21, 2019, September 1, 2020, August 3, 2021 
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Community Relations AR 1312.3(a) 

UNIFORM COMPLAINT PROCEDURES 

Except as the Board of Trustees may otherwise specifically provide in other district policies, 
these general uniform complaint procedures (UCP) shall be used to investigate and resolve 
only the complaints specified in BP 1312.3. . 

(cj 1312.1 - Complaints Concerning District Employees) 
(cj 1312.2 - Complaints Concerning instructional Material~) 
(cj 1312.4 - Williams Uniform Complaint Procedures) 
(cj 4031 - Complaints Concerning Discrimination in Employment) 

Compliance Officers 

The district designates the individual(s), position(s), or unit(s) identified below as responsible 
for coordinating the district's response to complaints and for complying with state and 
federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the 
compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible 
for handle complaints regarding unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) and in AR 5145.7 - Sexual Harassment for handling complaints 
regarding sexual harassment. The compliance officer(s) shall receive and coordinate the 
investigation of complaints and shall ensure district compliance with law. 

(cj 5145.3 - Nondiscrimination/Harassment) 
(cj 5145. 7 - Sexual Harassment) 
(cf. 5145. 7 I - Title IX Sexual Harassmelll Co111plai11ts Procedures) 

Assistant Superintendent of Personnel Services 
Western Placer Unified School District 
600 Sixth Street, Suite 400, Lincoln, CA 95648 
916-645-5293 
Email: gsimon@wpusd.org 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 

In no instance shall a compliance officer be assigned to a complaint in which the compliance 
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution 
of the complaint. Any complaint against a compliance officer or that raises a concern about 
the compliance officer's ability to investigate the complaint fairly and without bias shall be 
filed with the Superintendent or designee who shall determine how the complaint will be 
investigated. 
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AR 1312.3(b) 

UNIFORM COMPLAINT PROCEDURES (continued) 

The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the laws and programs at 
issue in the complaints to which they are assigned. Training provided to such employees 
shall cover current state and federal laws and regulations governing the program, applicable 
processes for investigating and resolving complaints, including those alleging unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying), applicable 
standards for reaching decisions on complaints, and appropriate corrective measures. 
Assigned employees may have access to legal counsel as determined by the Superintendent 
or designee. 

(cf 4331 - Staff Development) 
(cf 9124-Allorney) 

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the result of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement one or more interim measures. The interim measures may remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms. (Education Code 
234.1) 

In addition, the Superintendent or designee shall annually provide written notification of the 
district's uniform complaint procedures (UCP) to students, employees, parents/guardians of 
district students, district advisory committee members, school advisory committee members, 
appropriate private school officials or representatives, and other interested patties (5 CCR 
4622) 

(cf 0420 - School Plans/Site Council~~ 
(cf 1220- Citizen Adviso,y Committees) 
(cf 4112.9/4212.9/4312.9- Employee Notifications) 
(cf 5145.6 - Parental Notifications) 

The notice shall include: 

1. A statement that the district is primarily responsible for compliance with federal and 
state laws and regulations, including those related to prohibition of unlawful 
discrimination, harassment, intimidation, or bullying against any protected group, and 
a list of all progran1s and activities that are subject to UCP as identified in the section 
"Complaints Subject to UCP" in the accompanying Board policy 
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AR 1312.3(c) 

UNIFORM COMPLAINT PROCEDURES (continued) 

2. The title of the position responsible for processing complaints, the identity of the 
person(s) currently occupying that position if known, and a statement that such 
persons will be knowledgeable about the laws and programs that they are 
assigned to investigate 

4'-3. A statement that a UCP complaint regarding student fees must be filed no later than 
one year from the date the alleged violation occurred 

4. A statement that, in the case of a complaint alleging unlawful discrimination, 
harassment, intimidation, or bullying, a UCP complaint must be filed no later 
than six months from the date of the alleged conduct or the date the complainant 
first obtained knowledge of the facts of the alleged conduct 

J.:-5. A statement that a student emolled in a public school shall not be required to pay a 
fee for participation in an educational activity that constitutes an integral fundamental 
part of the district's educational program, including curricular and extracmTicular 
activities 

;h6. A statement that a complaint regarding student fees or the local control and 
accountability plan (LCAP) may be filed anonymously if the complainant provides 
evidence or information leading to evidence to support the complaint 

(cf 0460 - Local Control and Accountability Plan) 
(cf 3260 - Fees and Charges) 

3. A statement that a student enrolled in a public school shall not be required to pay a 
fee for participation in an educational activity that constitutes an integral fundamental 
part of the district's educational program, including curricular and e>(tracurricular 
activities 

4. A statement that a complaint regarding student fees must be filed no later than one 
year from the date the alleged violation occurred 

!fr. 7. A statement that the district will post a standardized notice of the educational rights of 
foster youth, homeless students, former juvenile court school students now enrolled in 
the district, children of military families, migrant students, and immigrant students 
emolled in a newcomer program, as specified in Education Code 48853, 48853 .5, 
49069.5, 51225.1, and 51225.2, and the complaint process 

(cf 6173 - Education for Homeless Children) 
(cf 6173.1 - Education for Foster Youth) 
(cf 6173.2 - Education of Children of Milita,y Families) 
(cf 617 3. 3 - Edu cat ion for Juvenile Court School Students) 
(cf 61 75 - Migrant Education Program) 
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6. Identification of the responsible staff member(s), position(s), or unit(s) designated to 
receive complaints 

+.-8. A statement that complaints will be investigated in accordance with the district's UCP 
and a written decision will be sent to the complainant within 60 days from the receipt 
of the complaint, unless this time period is extended by written agreement of the 
complainant 

-8-:-9. A statement that the complainant has a right to appeal the district's decision 
investigation report to CDE for programs within the scope of the UCP by filing a 
written appeal, including a copy of the original complaint and the district's decision, 
within 15 days of receiving the district's decision 

~10. A statement advising the complainant of any civil law remedies, including, but not 
limited to, injunctions, restraining orders, or other remedies or orders that may be 
available under state or federal antidiscrimination laws, if applicable 

+0,-11. A statement that copies of the district's UCP are available free of charge 

The annual notification, complete contact information of the compliance officer(s), and 
information related to Title IX as required pursuant to Education Code 221.61 shall be posted 
on the district web site and may be provided through district-supported social media, if 
available. 

(cf 1113 - District and School Web Sites) 
(cf 1114 - District-Sponsored Social Media) 

The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant UCP information for parents/guardians with limited English proficiency. 

Filing of Complaint 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in writing and signed by the complainant. If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist him/her in the filing of the complaint. (5 CCR 4600) 
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AR 1312.3(d) 

UNIFORM COMPLAINT PROCEDURES (continued) 

Complaints shall also be filed in accordance with the following rules, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or regulations 
governing the programs specified in the accompanying Board policy (item #1 of the 
section "Complaints Subject to the UCP") may be filed by any individual, public 
agency, or organization. (5 CCR 4630) 

2. Any complaint alleging noncompliance with law regarding the prohibition against 
student fees, deposits, and charges or any requirement related to the LCAP may be 
filed anonymously if the complaint provides evidence, or inf01mation leading to 
evidence, to support an allegation of noncompliance. A complaint about a violation of 
the prohibition against the charging of unlawful student fees may be filed with the 
principal of the school or with the Superintendent or designee. However, any such 
complaint shall be filed no later than one year from the date the alleged violation 
occurred. (Education Code 49013, 52075; 5 CCR 4630) 

3. Hov,re>,•er, any such A UCP complaint shall be filed no later than one year from the 
date the alleged violation occurred. For complaints related to the LCAP, the date 
of the alleged violation is the date when the County Superintendent of Schools 
approves the LCAP that was adopted by the Board. (5 CCR 4630) 

J.4. A complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) may be filed only by a persons who alleges that they have 
having personally suffered unlawful discrimination, a person 6f who believes that aa 
individual or any specific class of individuals has been subjected to unlawful 
discrimination, or a duly authorized representative who alleges that an individual 
student has been subjected to discrimination, harassment, intimidation, or 
bullying. The complaint shall be initiated no later than six months from the date that 
the alleged unlawful discrimination occurred, or six months from the date that the 
complainant first obtained knowledge of the facts of the alleged unlawful 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the complainant 
setting forth the reasons for the extension. (5 CCR 4630) 

4-:-5. When a complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) is filed anonymously, the compliance officer 
shall pursue an investigation or other response as appropriate, depending on the 
specificity and reliability of the information provided and the seriousness of the 
allegation. 

-5-:-6. When the complainant of unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) or the alleged victim, when not the 
complainant, requests confidentiality, the compliance officer shall inform the 
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AR 1312.3(e) 

UNIFORM COMPLAINT PROCEDURES (continued) 

compliant or victim that the request may limit the district's ability to investigate the 
conduct or take other necessary action. When honoring a request for confidentiality, 
the district shall nevertheless take all reasonable steps to investigate and 
resolve/respond to the complaint consistent with the request. 

Mediation 

Within three business days after rece1vmg the complaint, the compliance officer may 
informally discuss with all the patties the possibility of using mediation. Meditation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of 
sexual assault or where there is a reasonable risk that a party to the mediation would feel 
compelled to paiticipate. If the parties agree to mediation, the compliance officer shall make 
all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation, unlawful discrimination, 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information. 
The compliance officer shall also notify all parties of the right to end the informal process at 
anytime. 

If the mediation process does not resolve the problem within the parameters of the law, the 
compliance officer shall proceed with an investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. If 
mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed to through the mediation. If mediation is unsuccessful, the district shall then 
continue with subsequent steps specified in this administrative regulation. 

Investigation of Complaint 

Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 

Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or complaint' s representative with the opportunity to present the 
information contained in complaint to the compliance officer and shall notify the 
complainant and/or representative of the oppmtunity to present the compliance officer with 
any evidence, or information leading to evidence, to suppo1t the allegations in the complaint. 
Such evidence or information may be presented at any time during the investigation. 

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
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AR 1312.3(f) 

UNIFORM COMPLAINT PROCEDURES ( continued) 

additional evidence or information received from the parties during the course of the 
investigation, The compliance officer shall individually interview all available witnesses with 
information pertinent to the complaint, and may visit any reasonably accessible location 
where the relevant actions are alleged to have taken place. At appropriate intervals, the 
compliance officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation, or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 
the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation. 

A complainant's refusal to provide the district' s investigator with documents, or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
investigation, or engagement in any other obstruction of the investigation, may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 
a respondent's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, 
or engagement in any other obstruction of the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of 
the complainant. (5 CCR 4631) 

In accordance with law, the district shall provide the investigator with access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation. Failure or refusal of the district to cooperate in the investigation may result 
in a finding based on evidence collected that a violation has occurred and in the imposition of 
a remedy in favor of the complainant. (5 CCR 4631) 

Timeline for Final Deeision Investigation Report 

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant a written investigation report, as described in the 
section "Final Written Decision Investigation Report" below, within 60 calendar days of the 
district's receipt of the complaint. ( 5 CCR 4631) 

For any complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), the respondent shall be informed of any extension of the timeline 
agreed to by the complainant. The respondent also shall be sent the district's final v,ritten 
decision investigation report at the same time it is provided to the complainant. 

(cf 9321 - Closed Session) 
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AR 1312.3(g) 

UNIFORM COMPLAINT PROCEDURES (continued) 

If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within 
the time period that has been specified in a written agreement with the complainant. (5 CCR 
4631) 

For any complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), the respondent shall be informed of any extension of the timeline 
agreed to by the complainant, shall be sent the district's final v,rritten decision investigation 
report, and, in the same manner as the complainant, may file a complaint with the Board if 
dissatisfied with the decision. 

Fieal \<\'Fitten Decisioe Investigation Report 

For all complaints, the district' s final 1.vritten decision investigation reposhall include: (5 
CCR 4631) 

1. The findings of fact based on the evidence gathered. In reaching a factual 
detennination, the following factors may be taken into account: 

2. 

,., 
:) . 

4. 

a. 

b. 

C. 

d. 

e. 

f. 

£tatements made by any witnesses 

The relative credibility of the individuals in¥olved 

How the complaining individual reacted to the incident 

Any documentary or other e¥idence relating to the alleged conduct 

Past instances of similar conduct by any alleged offenders 

Past false allegations made by the complainant 

The conclusion(s) of !av,' A conclusion providing a clear determination for each 
allegation as to whether the district is in compliance with the relevant law 

Disposition of the complaint 

Rationale for such disposition 

For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to 1tvhether retaliation or unlmvful discrimination 
has occurred. 
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AR l 3 l 2.3(h) 

UNIFORM COMPLAINT PROCEDURES (continued) 

The determination of \V-hether a hostile environment exists may involve consideration 
of the following: 

a. 

b. 

C. 

d. 

e. 

f. 

The manner in which the misconduct affected one or more students' education 

The type, frequency, and duration of the misconduct 

The relationship between the alleged victim(s) and offender(s) 

The number of persons engaged in the conduct and at whom the conduct \\'as 
directed 

The siz;e of the school, location of the incidents, and context in which they 
occurred 

Other incidents at the school in¥olving different iadividuals 

.§..:.3. Corrective action(s), whenever the district finds merit in the complaint, including, 
when required by law, a remedy to all affected students and parents/guardians 
and, for a student fees complaint, a remedy that complies with Education Code 
49013 and 5 CCR 4600 any actions that have been taken or will be taken to address 
the allegations in the complaint and including, 1,vith respect to a student fees 
complaint, a remedy that comports with Education Code 49013 and 5 CCR 4 600 

For complaints of unlav,rful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, include: 

a. 

b. 

C. 

The correcti¥e actions imposed on the respondent 

Individual remedies offered or provided to the complainant or another person 
who was the subject of the complaint, but this information should not be 
shared ·with the respondent. 

Systemic measures the school has taken to eliminate a hostile environment 
and prevent recurrence 
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AR 1312.3(i) 

UNIFORM COMPLAINT PROCEDURES ( continued) 

&4. Notice of the complainant's and respondent's right to appeal the district's decision 
investigation report to CDE within 15 calendar days, and procedures to be followed 
for initiating such an appeal, except when the district has used the UCP to address 
a complaint not specified in 5 CCR 4610 

5. Procedures to be followed for initiating an appeal to CDE 

The decision investigation report may also include follow-up procedures to prevent 
recurrence or retaliation and for reporting any subsequent problems. 

In consultation with district legal counsel, information about the relevant paii of a decision 
an investigation report may be communicated to a victim who is not the complainant and to 
other parties who may be involved in implementing the decision investigation report or are 
affected by the complaint, as long as the privacy of the parties is protected. In a complaint 
alleging unlawful discrimination (such as discriminatory harassment, intimidation, and 
bullying), notice of the district's decision investigation report to the alleged victim shall 
include information about any sanction to be imposed upon the respondent that relates 
directly to the alleged victim. 

If the complaint involves a limited-English-proficient student or parent/guardian and the 
student involved is enrolled in a school at which 15 percent or more of the students speak a 
single primary language other than English, then the decision investigation report shall also 
be translated into that language pursuant to Education Code 48985. In all other instances, the 
district shall ensure meaningful access to all relevant information for parents/guardians with 
limited English proficiency. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision investigation report shall also include 
a notice to the complainant that: 

I. The complainant may pursue available civil law remedies outside of the district's 
complaint procedures, including seeking assistance from mediation centers or 
public/private interest attorneys, 60 calendar days after the filing of an appeal with the 
CDE. (Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 
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AR 1312.30) 

UNIFORM COMPLAINT PROCEDURES (continued) 

Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies, training for faculty, staff, and students, updates to school policies, or school climate 
surveys. 

(cf 513 7 - Positive School Climate) 

For complaints involving retaliation, unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim 
but not communicated to the respondent may include, but not limited to, the following: 

I . Counseling 

(cf 6164.2 - Guidance/Counseling Services) 

2. Academic suppo11 

3. Health services 

4. Assignment of an esc011 to allow the victim to move safely about campus 

5. Information regarding available resources and how to report similar incidents or 
retaliation 

6. Separation of the victim from any other individuals involved, provided the separation 
does not penalize the victim 

7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

For complaints involving retaliation, unlawful discrimination (such as discriminatory 
harassment, intimidation or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

2. Parent/guardian conference 

3. Education regarding the impact of the conduct on others 

4. Positive behavior support 

287



AR 1312.3(k) 

UNIFORM COMPLAINT PROCEDURES (continued) 

5. Referral to a student success team 

(cf 6164. 5 - Student Success Teams) 

6. Denial of participation in extracurricular or co-curricular activities or other privileges 
as permitted by law 

(cf 6145 -Extracurricular and Cocurricular Activities) 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

(cf 5144 - Discipline) 
(cf 5144. l - Suspension and Expulsion/Due Process 

When an employee is found to have committed retaliation or unlawful discrimination (such 
as discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to the including dismissal, in accordance with applicable law and 
collective bargaining agreement. 

(cf 4118 - Dismissal/Suspension/Discip/ina,y Action) 
(cf 4218 - Dismissal/Suspension/Discip/ina,y A ct ion) 

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parents/guardians understand the types of 
behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond 
to it. 

When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 

However, if a complaint alleging noncompliance with the laws regarding student fees, 
deposits, and other charges, physical education instrnctional minutes, courses without 
educational content, or any requirement related to the LCAP is found to have merit, the 
district shall provide a remedy to all affected students and parents/guardians subject to 
procedures established by regulation of the State Board of Education. (Education Code 
49013,51222,51223, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year 
prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 
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AR 1312.3(1) 

UNIFORM COMPLAINT PROCEDURES (continued) 

Appeals to the California Department of Education 

Any complainant who is dissatisfied with the district's final 1,vritten decision investigation 
report on a complaint regarding any specified federal or state educational program subject to 
UCP may file an appeal in writing with CDE within ~ 30 calendar days of receiving the 
district's decision investigation report. (5 CCR 4632) 

The complainant shall specify the basis for the appeal of the decision and hov,· the facts of the 
district's decision are incorrect and/or the law has been misapplied. The appeal shall be sent 
to CDE with a copy of the original locally filed complaint and a copy of the district's decision 
Hi investigation report for that complaint. The complainant shall specify and explain the 
basis for the appeal, including as least one of the following: (5 CCR 4632) 

1. The district failed to follow its complaint procedures. 

2. Relative to the allegations of the complaint, the district's investigation report 
lacks material findings of fact necessary to reach a conclusion of law. 

3. The material findings of fact in the district's investigation report are not 
supported by substantial evidence. 

4. The legal conclusion in the district's investigation report is inconsistent with the 
law. 

5. In a case in which the district found noncompliance, the corrective actions fail to 
provide a proper remedy. 

When a respondent in any complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's final 
written decision, the respondent, in the same manner as the complainant, may file an appeal 
\Vith the CDE. 

Upon notification by the CDE that the complainant or respondent district's decision 
investigation report has appealed, the district' s decision, the Superintendent or designee 
shall forward the following documents to the CDE within 10 days of the date of 
notification: (5 CCR 4633) 

1. 

2. 

3. 

A copy of the original complaint 

A copy of the 'Nritten decision district's investigation report 

A summary of the nature and mctent of the investigation conducted by the district, if 
not covered by the decision 
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AR 1312.3(m) 

UNIFORM COMPLAINT PROCEDURES (continued) 

4.-3. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

.§.-4. A repo11 of any action taken to resolve the complaint 

e-c5. A copy of the district's uniform complaint procedures UCP 

+.6. Other relevant information requested by the CDE 

If notified by CDE that the district's investigation report failed to address allegation(s) 
raised by the complaint, the district shall, within 20 days of the notification, provide 
CDE and the appellant with an amended investigation report that addresses the 
allegation(s) that were not addressed in the original investigation report. The amended 
report shall also inform the appellant of the right to separately appeal the amended 
report with respect to the allegation(s) that were not addressed in the original report. 
(5 CCR 4632) 

Health and Safety Complaints in California State Preschool Program 

Any complaint regarding health or safety issues in a license-exempt CSPP program 
shall be addressed through the procedures described in 5 CCR 4690-4694. 

In each license-exempt CSPP classroom, a notice shall be posted notifying parents/guardians, 
students, and teachers of the health and safety requirements of Title 5 regulations that apply 
to CSPP programs pursuant to Health and Safety Code 1596.7925 and the location at which 
to obtain a form to file any complaint alleging noncompliance with those requirements. 
(Education Code 8235.5; 5 CCR 4690) 

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly 
indicate which of its CSPP programs are operating as exempt from licensing and which 
CSPP programs are operating pursuant to requirements under Title 22 of the Code of 
Regulations. (5 CCR 4691) 

Any complaint regarding specified health or safety issues in a license-exempt CSPP program 
shall be filed with the preschool program administrator or designee, and may be filed 
anonymously. The complaint form shall specify the location for filing the complaint and shall 
contain a space to indicate whether the complainant desires a response to the complaint. If it 
is determined that the complaint is beyond the authority of the preschool program 
administrator, the matter shall be forwarded to the Superintendent or designee in a timely 
manner, not to exceed 10 working days, for resolution. (Education Code 8235.5) 

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP 
program shall begin within 10 days of receipt of the complaint. (Education Code 8235.5; 5 
CCR4690) 
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AR 1312.3(n) 

UNIFORM COMPLAINT PROCEDURES ( continued) 

The preschool administrator or designee shall remedy a valid complaint within a reasonable 
time period not to exceed 30 working days from the date the complaint was received. If the 
complainant has indicated on the complaint form a desire to receive a response to the 
complaint, the preschool administrator or Superintendent's designee shall , within 45 working 
days of the initial filing of the complaint, report the resolution of the complaint to the 
complainant and CDE's assigned field consultant 1.vithin 45 working days of the initial 
filing of the complaint. If the preschool administrator makes this repo1t, the information shall 
be reported at the same time to the Superintendent or designee. If a complainant is not 
satisfied with the resolution of a complaint, the complainant has the right to describe the 
complaint to the Board at a regularly scheduled meeting. (Education Code 8235.5; 5 CCR 
4692) 

A complainant may file a 1,vritten appeal of the district's decision to CDE in accordance 1,vith 
5 CCR 4632. (Education Code 8235.5) 

.Any such appeal shall be filed ',Yithin 3 0 days of receiving the decision. 

If a complainant is not satisfied with the resolution of a complaint, the complainant has the 
right to describe the complaint to the Board at a regularly scheduled meeting and, within 30 
days of the date of the written report, may file a written appeal of the district's decision 
to the Superintendent of Public Instruction in accordance with 5 CCR 4632. 
(Education Code 8235.5; 5 CCR 4693, 4694) 

On a quarterly basis, the Superintendent or designee shall report summarized data on the 
nature and resolution of all CSPP health and safety complaints, including the number of 
complaints by general subject area with the number of resolved and unresolved complaints, 
to the Board at a regularly scheduled Board meeting and to the County Superintendent of 
Schools. (5 CCR 4693) 

Regulation WESTERN PLACER UNIFIED SCHOOL DISTRICT 
approved: March 2008 
revised: Nov. 5, 2013, Feb. 17, 2015, Oct. 20, 2015, April 19, 2016, 
May 1, 2018, May 7, 2019, September 1, 2020, August 3, 2021 

Lincoln, California 
August 15, 2017, 
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All Personnel 

POLITICAL ACTIVITIES OF EMPLOYEES 

BP 4119.25(a) 
4219.25 
4319.25 

The Board of Trustees recognizes the importance of political activity, voting, and civic 
engagement, and respects the right of school district employees to engage in political 
discussions and activities as individuals on their own time and at their own expense. On such 
occasions When engaging in such activities, employees shall make it clear that they are acting 
as individuals on their own behalf and not as representatives of the district. 

(cf 1160 - Political Processes) 
(cf. 6144 - Controversial Issues) 

Like other comm.unity members, employees District employees, as members of the 
community, may use school facilities for meetings, including political activities, as 
permitted under the Civic Center Act and district policy. 

(cf 1330 - Use of School Facilities) 

Employees shall refrain from prohibited political activities identified in law, Board policy, 
and administrative regulations. Employees who engage in these activities shall be subject to 
disciplinary action and/or criminal penalties. 

(cf 1325 - Advertising and Promotion) 
(cf 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf 4218 - Dismissal/Suspension/Disciplinary Action) 

Legal Reference: (see next page) 
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BP 4119.25(b) 
4219.25 
4319.25 

POLITICAL ACTIVITIES OF EMPLOYEES (continued) 

Legal Reference: 
EDUCATION CODE 
7050-7058+ Political activities of school officers and employees 
38130-38139 Civic Center Act 
51520 Prohibited solicitations on school premises 
ELECTIONS CODE 
18304 Proltibitio11 against use of district seal i11 campaign literature 
GOVERNMENT CODE 
3543. 1 Rights of employee organizations 
8314 Prohibition against use of public resources for campaign activity 
82041.5 Definition of mass mailing 
PENAL CODE 
424 Pu11isltment for misuse of public funds 
COURT DECISIONS 
Heffeman v. City o(Paterso11, (2016) 136 S. Ct. 1412 
Diquisto v. County ofSanta Clara, (2010) 181 Cal. App. 4tlt 236 
San Leandro Teaclters Association v. Govemi11g Board oftlte San Leandro Unified School District, 
(2010) 46 Cal. 4th 822 
Downs v. Los Angeles Unified School District. (9th Cir. 2000) 228 F.3d 1003 
California Teachers Association v. Governing Board o{San Diego Unified School District. (1996) 45 
Cal.App. 4th 1383 
L.A. Teachers Union v. L.A. City Board o{Education. (1969) 71 Cal.2d 551 
Pickering v. Board ofEducatio11 Tow11sltip High School District, (1968) 88 S. Ct. 1731 
ATTORNEY GENERAL OPINIONS 
84 Ops.Cal.Atty.Gen. 106 (2001) 
84 Ops.Cal.Atty.Gen. 52 (2001) 
77 Ops.Cal.Atty.Gen. 56 (1994) 
P-ERB PUBLIC EMPLOYMENT RELATIONS BOARD RULINGS 
City ofSacrame11to, (2019) PERB Dec. No. 2702m 
Co11eio Valley Unified Scltool District, (2009) PERB Dec. No. 2054 
East Whittier School District, (2004) PERB Dec. No. 1727 
Turlock Joint Elementary Scltool District, (2004) PERB Dec. No. 1490a 
CaJifemie Federnlien 0_(Teeehern. Leeel 193/ }'. San Diego Community College District, (2001) PERB 
0r-der-Dec. No. 1467 (26 PERC 33()14) 

Management Resources: 

Policy 

CSBA PUBL!CATION-S 
Pe.'ilieel Aeti~ities 0_f&heel Dis&"iets: Legel Issues. 1998, revised 2()()1 
WEBSITES 
CSBA: http://www. csba. org 
Ca/ifomia Office of the Attorney General. Dept. ef.htstiee: http://oag.ca.gov eeeg.stete.ee.us/ 
Public Employment Relations Board: http://www.perb.ca.gov 

adopted: September 4, 2007 
revised: August 3, 2021 

WESTERN PLACER UNIFIED SCHOOL DISTRICT 
Lincoln, California 

293



All Personnel 

POLITICAL ACTIVITIES OF EMPLOYEES 

AR 4119.25(a) 
4219.25 
4319.25 

No employee shall be prohibited from soliciting or rece1vmg political funds or 
contributions to promote the support or defeat of a ballot measure during nonworking 
time, including before and after school, the lunch period, or other scheduled work 
intermittency during the school day. (Education Code 7056) 

District employees shall not: 

1. Use district funds, services, supplies, eF equipment, work hours, or other public 
resources to urge the support or defeat of any ballot measure or candidate, including 
any candidate for election to the Board of Trustees (Education Code 7054, 7056; 
Government Code 8314) 

2. Use the district's seal in any campaign literature or mass mailing with the intent 
to deceive voters, including, but not limited to, the use of a reproduction or 
facsimile of the seal in a manner that creates a misleading, erroneous, or false 
impression that the document is authorized by the Board, a Board member, or the 
district (Elections Code 18304) 

(cf 1160 - Political Processes) 

~3. During working hours and on district property, solicit or receive any political funds or 
contributions to promote the passage or defeat of a ballot measure that would affect the 
rate of pay, hours of work, retirement, civil service or other working conditions 
(Education Code 7056) 

~-.4. During working hours and on district property, solicit or receive any political funds or 
contributions to promote the passage or defeat of other types of ballot measures 

4. Use district time to urge the passage or defeat of any ballot measure or candidate 

5. Use district equipment for the preparation or reproduction of political campaign 
materials, even if the district is reimbursed 

(cf 3512 - Equipment) 

6. Post or distribute political campaign materials in classrooms, through distance 
learning platforms, or on district property 

7. Disseminate political campaign materials through the district's mail service, e-mail, or 
staff mailboxes 

(cf 4040- Employee Use of Technology) 

8. Use students to write, address, or distribute political campaign materials 
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POLITICAL ACTIVITIES OF EMPLOYEES (continued) 

AR 4119.25(b) 
4219.25 
4319.25 

9. Present viewpoints on particular candidates or ballot measures in the classroom without 
giving equal time to the presentation of all perspectives opposing views 

(cf 6144 - Controversial Issues) 

10. Wear buttons, hats, or other articles of clothing that express political opinions on ballot 
measures or candidates during instructional time 

However, teachers shall ftot be prohibited from wearing political buttons during 
noninstructional time, such as Back to School Night. 

Nothing in Board policy or administrative regulation shall be construed to prevent employees 
from soliciting or receiving funds or coooibutions for political purposes during nonworking 
time, including before and after school, the hmch period or other scheduled ·,1rorlc interrnitlency 
during the school day. (Education Code 7056) 

Political Activities of Employee Organizations 

Employee organi:z:ations may use district mailboxes and other means to communicate ·.vith 
employees, subject to reasonable regulation. Employee organi:z:atiofls may have access at 
reasonable times to areas in which employees work; may use institutional bulletin boards, 
mailboxes, and other means of comm-lHJ::ication and may use district facilities at reasonable 
times for the purpose of meetings. (Government Code 3543.1) 

Hovrever, eEmployee organizations shall not use district funds, services, supplies, or 
equipment, such as staff mailboxes or the district mail system, to urge the passage support or 
defeat of any ballot measure or candidate, including any candidate for election to the Board. 
(Education Code 7054) 

(cf 4140/4240/4340- Bargaining Units) 

No employee organization or its officers, agents, or representatives shall be prohibited 
from soliciting or receiving political funds or contributions to promote the passage or 
defeat of a ballot measure during nonworking time, including before and after school, 
the lunch period, or other scheduled work intermittency during the school day. 
(Education Code 7056) 

Access to district communication channels shall be limited in cases ·.vhere such access would 
be disrupti1re to district operations. 
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AR 41_19.25(c) 
4219.25 
4319.25 

POLITICAL ACTIVITIES OF EMPLOYEES (continued) 

In the event of a concerted action or v1ork stoppage, political activities by employee 
organiz:ations and individual employees shall be restricted to peaceful informational picketing 
and other activities allowed by law. 

(cf 4141.6/4241.6 Coneel'tedAelien/Wo;·kSlepprJge) 

Regulation 
approved: September 4, 2007 
revised: August 3, 2021 

WESTERN PLACER UNIFIED SCHOOL DISTRICT 
Lincoln, California 
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Certificated and Classified Personnel 

BARGAINING UNITS 

BP 4140(a) 
4240 
4340 

The Board of Trustees recognizes the right of district employees to form a bargaining units, 
select an employee organization as their exclusive representative, and be represented by that 
organization in their employment relationship with the district. The Board is committed to 
negotiating in good faith with recognized employee organizations and respecting the rights of 
employees and employee organizations. 

(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 9000- Role of the Board) 

The district shall not dominate or interfere with the formation or administration of any 
employee organization or contribute financial or other support to it. (Government Code 
3543.5) 

Employees shall not be prohibited from wearing union buttons or other items that favor 
or oppose the formation of a bargaining unit or any matter that is the subject of 
negotiations. 

(cf.4119.25/4219.25/4319.25 - Political Activities of Employees) 

Formation of Bargaining Units 

Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 

The district may recognize a bargaining unit of supervisory employees if: (Government Code 
3545) 

1. The bargaining unit includes all supervisory employees. 

2. The supervisors are not represented by the same organization that represents employees 
whom the supervisory employees supervise. 

(cf. 4300 - Administrative and Supervisory Personnel) 
(cf 4301 -Administrative Staff Organization) 
(cf. 4312. 1 - Contracts) 

For this purpose, supervisory employee means any employee, regardless of job description, 
having the authority, in the interest of the district, to hire, transfer, suspend, layoff, recall, 
promote, discharge, assign, reward, discipline, assign work, direct, adjust grievance of other 
employees, or effectively recommend that action. The exercise of this authority shall not be 
merely routine or clerical in nature, but shall require the use of independent judgment. 
(Government Code 3540.1) 
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BARGAINING UNITS 

BP 4140(b) 
4240 
4340 

Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. Such employees may represent themselves 
individually.-ef, For purposes other than negotiations and bargaining, such employees 
may be represented by an employee organization whose membership is composed entirely of 
employees designated as holding those positions. '}/hen represented by an effiPloyee 
organi2;ation, that organi2;ation shall not meet and negotiate with the district. For this purpose: 
(Government Code 3540.1, 3543.4) 

I. Management employee means any employee who has significant responsibilities for 
formulating district policies or administering district programs, and whose position is 
designated as a management position by the Board. 

2. Confidential employee means any employee who is required to develop or present 
management positions with respect to employer-employee relations or whose duties 
normally require access to confidential information that is used to contribute 
significantly to the development of management positions. 

Membership 

The district shall not deter or discourage employees or job applicants from becoming or 
remaining members of an employee organization, authorizing representation by an employee 
organization, or authorizing dues or fee deductions to an employee organization. In addition, 
the district shall not impose or threaten to impose reprisals on employees, discriminate or 
threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce 
employees because of their membership or nonmembership in an employee organization. 
(Government Code 3543.5, 3550) 

(cf 4119.1/4219.1/4319.J - Civil and Legal Rights) 

The Superintendent or designee may communicate with district employees regarding their 
rights under the law. Such communications shall be factual and accurate, and may not promise 
a benefit, threaten a reprisal, or in any way deter or discourage employees from joining an 
employee organization or paying dues. 

However, before disseminating to multiple employees any mass communication concerning 
employees' right to join or support an employee organization or to refrain from joining or 
supporting an employee organization, such as a written document or script for oral or recorded 
presentation or message, the Superintendent or designee shall meet and confer with the 
employees' exclusive representative regarding the content of the communication. If the district 
and exclusive representative do not come to agreement on the content of the mass 
communication, the Superintendent or designee may disseminate the district's mass 
communication provided that, at the same time, copies of the exclusive representative's 
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BARGAINING UNITS 

BP 4140(c) 
4240 
4340 

communication, which shall be of reasonable length, are also distributed. (Government Code 
3553) 

Access to Employee Orientations and Cantaet Information 

The district shall permit employee organizations access to new employee orientations where 
newly hired employees are advised, whether in person, online, or through other means or 
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizations at least 10 
days' notice in advance of an orientation. However, in any specific instance where an 
unforeseeable, urgent need critical to the district's operation prevents the required 10 days' 
notice, a shorter notice may be provided. (Government Code 3555.5, 3556) 

The structure, time, and manner of the access to new employee orientations shall be 
determined by mutual agreement of the district and the exclusive representative, following a 
request to negotiate by either party. If the district and exclusive representative fail to reach an 
agreement, matters related to the access to new employee orientation shall be subject to 
compulsory interest arbitration. The district and employee organization may mutually agree to 
submit any dispute to compulsory interest arbitration at any time. In addition, if any dispute 
arises during negotiations and is not resolved within 45 days after the first meeting or within 
60 days after the initial request to negotiate, whichever is earlier, either party may make a 
demand for compulsory interest arbitration. When any such dispute arises during the summer 
when the district's administrative office is closed, the timeline shall commence on the first day 
the administrative office reopens. The decision of the arbitrator shall be final and binding on 
the parties. (Government Code 3556, 3557) 

The date, time, and place of the orientation shall not be disclosed to anyone other than 
employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation. (Government Code 3556) 

Access to Employee Contact.Information 

The Superintendent or designee shall provide an exclusive representative with the name, job 
title, department, work location, telephone numbers (work, home, and personal cell phone), 
personal email address(es) on file with the district, and home address of any newly hired 
employee in the bargaining unit, within 30 days of hire or by the first pay period of the month 
following hire. In addition, the Superintendent or designee shall provide the same information 
in regard to all employees in the bargaining unit to an exclusive representative at least every 
120 days, unless more frequent or detailed lists are required by agreement with the exclusive 
representative. (Government Code 3558, 6254.3) 
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BARGAINING UNITS 

BP 4140(d) 
4240 
4340 

However, the Superintendent or designee shall not disclose the home address and any phone 
numbers on file for employees performing law enforcement-related functions, nor shall he/she 
disclose the home address, home or personal cell phone nurnber(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6207 or of any employee who provides a written 
request that the information not be disclosed for this purpose. Fallowing receipt of a written 
request, the district shall remove the employee's home address, home and personal cell phone 
numbers, and personal email address from any mailing list maintained by the district unless the 
list is only used by the district to contact the employee. (Government Code 3558, 6207, 
6254.3) 

(cf 1340 - Access to District Records) 

Communications with Employees 

Employee organizations may have access at reasonable times to areas in which 
employees work and may use district facilities at reasonable times for the purpose of 
meetings. Subject to reasonable regulation, employee organizations may also use 
institutional bulletin boards, mailboxes, and other means of communication to 
communicate with employees. (Government Code 3543.1) 

Access to district means of communication shall be limited in cases where such access 
would be disruptive to district operations. 

Membership Dues or Other Payment to an Employee Organization 

When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount which has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other 
payments for any service, program, or committee provided or sponsored by the employee 
organization. (Education Code 45060, 45168) 

An employee organization that certifies that it has and will maintain individual employee 
authorizations shall handle and process employee written authorizations for payroll 
deductions. When an employee organization provides such a certification to the district, the 
district shall rely on information from the employee organization regarding the amounts of 
such payroll deductions and from which employees. The employee organization shall not be 
required to submit to the district a copy of the written authorization in order for the payroll 
deductions to be effective. However, when there is a dispute about the existence or terms of 
the written authorization, a copy of the employee's written authorization shall be submitted to 
the district. The employee organization shall indemnify the district for any employee claims 
regarding payroll deductions made by the district in reliance on notification from the employee 
organization. (Education Code 45060, 45168) 
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BARGAINING UNITS 

(cf 3 4{>(} Fimmeiel Re-perts end Aeoou11tehility) 

BP 4140(e) 
4240 
4340 

When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall 
request a copy of the employee's written authorization before making the payroll deductions. 
(Education Code 45060, 45168) 

A written authorization shall remain in effect until expressly revoked in writing by the 
employee and pursuant to the terms of the written authorization. Employee requests to cancel 
or change authorizations for payroll deductions for employee organizations shall be directed to 
the employee organization rather than the district. The employee organization shall be 
responsible for processing these requests. The district shall rely on the information provided 
by the employee organization regarding whether deductions for an employee organization 
were properly canceled or changed. The employee organization shall be required to indemnify 
the district for any claims made by an employee for deductions made by the district in reliance 
on information from the employee organization. (Education Code 45060, 45168) 

Legal Reference: (see next page) 
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BARGAINING UNITS 

legal Reference: 
EDUCATION CODE 
45060-45061.5 Deduction of f ees from salary or wage payment, certificated employees 
45100.5 Senior management positions 
45104. 5 Abolishment of senior classified management positions 
45108.5 Definitions of senior classified management employees 
45/08. 7 Waiver of provisions of 45108.5 
45168 Deduction of fees from sala,y or wage payment, classified employees 
45220-45320 Merit system, classified employees 
GOVERNMENT CODE 
3540-3549.3 Educational Employment Relations Act, especially: 
3540. / Definitions 
3543.4 Management position; representation 
3545 Appropriateness of unit; basis 
3550-3552 Prohibition on public employers deterring or discouraging union membership 
3555-3559 Public employee communication, information and orientation 

BP 4140(f) 
4240 
4340 

6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking 
6254.3 Disclosure of employee contact information to employee organization 
6503.5 Joint powers agencies 
53260-53264 Employment contracts 
CODE OF REGULATIONS. TITLE 8 
33015-33490 Recognition of exclusive representative; proceedings 
33700-33710 Severance of established unit 
34020 Petition to rescind organizational security arrangement 
34055 Reinstatement of organizational security arrangement 
COURT DECISIONS 
Janus v. American Federation o{State. County and Municipal Employees. Council 31, (2018) 138 S.Ct. 
2448 
Friedrichs v. California Teachers Association. et al .. (2016) 136 S. Ct. I 083 
County oflos Angeles v. Service Employees International Union. local 721. (20 I 3) 56 Cal. 4th 905 
PUBLIC EMPLOYMENT RELATIONS BOARD RULINGS 
City ofSacramento, (2019) PERB Dec. No. 2702m 
East Whittier School District, (2004) PERB Dec. No. 1727 

Management Resources: 
WEBSITES 
CSBA: http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 
California Federation of Teachers: http://www. cft. org 
California School Employees Association: http://www. csea. com 
California Teachers Association: http://www.cta.org 
Public Employment Relations Board: http://www.perb.ca.gov 

Policy 
adopted: October 21, 2008 
revised: September 1 2015 
revised: December 19, 201 7 
revised: October 2, 2018 
revised: August 3, 2021 

WESTERN PLACER UNIFIED SCHOOL DISTRICT 
Lincoln, California 
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CSBA POLICY GUIDE SHEET 
July 2021 

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations, 
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education 
should review the sample materials and modify their own policies accordingly. 

DELETE - Board Policy 6157 - Distance Learning 
Policy deleted due to expiration of emergency legislation that temporarily waived apportionment 
requirements to permit distance learning for the 2020-2021 school year. 

Board Policy 6158 - Independent Study 
Policy updated to reflect NEW LAW (AB 130, 2021) which requires all districts, for the 2021-22 school 
year, to offer independent study to meet the educational needs of students unless a waiver is obtained and to 
adopt policy with specified components in order to generate apportionment for independent study. Policy 
updates the minimwn period of time permitted for independent study to be three consecutive school days, 
requires an evaluation to determine if the student should continue in independent study if the student fails to 
make satisfactory educational progress, and requires that content be aligned to grade level standards including 
the requirement for high schools to offer access to all courses offered by the district for graduation and 
approved as creditable for A-G admission criteria. Policy also updated to include the requirement for live 
interaction and/or synchronous instruction based on grade level, tiered reengagement strategies for students 
not generating attendance for a specified period of time, expeditious transition for students whose families 
wish to return to in-person instructi~n, notice to parents/guardians of specified information, the provision of 
a student-parent-educator conference, upon request, prior to enrollment and/or disenrollment, and the keeping 
of additional records including documentation of each student's participation in live interaction and 
synchronous instruction on each school day, as applicable. Policy updated to include material formerly in the 
AR regarding requirements for independent study and written agreements as well as new requirements 
regarding the same, including that written agreements must include a detailed statement of academic and 
other supports that will be provided to address the needs of particular students, that the agreement may be 
signed electronically as specified, and that, for the 2021-22 school year, the written agreement must be signed 
no later than 30 days after the first day of instruction. Policy updated to include material formerly in the AR 
regarding course-based independent study and to generally align the requirements of course-based 
independent study with the requirements for general independent study. 

Administrative Regulation 6158 - Independent Study 
Regulation updated to reflect NEW LAW (AB 130, 2021) which includes, adding definitions for "live 
interaction," "student-parent-educator conference" and "synchronous instruction," the requirement for all 
districts for the 2021-22 school year to offer independent study to meet the educational needs of students 
unless the district has obtained a waiver, that independent study may be offered to students whose health 
would be put at risk by in-person instruction as determined by the parent/guardian, the assurance of access 
to Internet connectivity and devices adequate to participate in the educational program and complete assigned 
work, and the documentation of each student's participation in live interaction and synchronous instruction 
pursuant to Education Code 51747 on each school day, as applicable. Material regarding requirements for 
independent study, written agreements and course-based independent study moved to BP. 
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Instruction BP 6157(a) 

DISTANCE LEARNING 

The Board of Trustees recognizes that distance learning can be a viable alternative 
instructional strategy that supports student achievement of academic goals. Distance learning 
opportunities may be offered to students participating in independent study, credit recovery 
courses, enrichment courses, or other courses identified by the Superintendent or designee, or 
in the event that a school site is physically closed due to widespread illness, natural disaster, 
or other emergency. 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 35 I 6. 5 - Emergency Schedules) 
(cf. 4113.5/4213.5/4313.5 - Working Remotely) 
(cf. 6158 - Independent Study) 

The district may offer distance learning through a variety of delivery methods as appropriate 
for the grade level and subject matter. Distance learning opportunities may include video, 
audio, and/or written instruction in which the primary mode of communication between the 
student and teacher is online interaction, instructional television, live or prerecorded video, 
telecourses, and other instruction that relies on computer or communications technology. 
They may also include the use of print materials with written or oral feedback. 

The Superintendent or designee shall review and select distance learning courses, that are of 
high academic quality and are aligned with district standards and curricula. As appropriate, 
courses may be self-directed to allow students to complete assignments at their own pace 
and/or may involve real-time interaction among the teacher and students. 

(cf 6141 - Curriculum Development and Evaluation) 
(cf. 6143 - Courses of Study) 

The Superintendent or designee shall, in collaboration with teachers, plan for schoolwide or 
long-term distance learning in the event of a school closure. In developing the plan, the 
Superintendent or designee shall analyze the course sequence, prioritize content and 
standards to be completed, and recommend the grading criteria. In such circumstances, 
students' social-emotional wellness shall be taken into account, and schedules and learning 
experiences shall be designed to build continuity, routine, and regular connections with 
students. 

(cf. 5141.5 - Mental Health) 

As needed, the Superintendent or designee shall provide teachers with training and ongoing 
support, including technological support and guidance, to effectively implement distance 
learning. The district shall also provide opportunities for teachers to communicate and 
collaborate with each other to exchange information on effective practices. 

(cf. 4131 - Staff Development) 
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BP 6157(b) 

DISTANCE LEARNING (continued) 

Staff shall comply with all copyright regulations in developing materials to be used m 
distance education courses. 

(cf 6162.6 - Use of Copyrighted Materials) 

The district shall take steps to ensure that distance learning opportunities are available to all 
students, including economically disadvantaged students, students with disabilities, and 
English learners. Teachers may use multiple methods of providing instruction to meet 
student needs. All online programming and Internet content shall meet accessibility standards 
for students with disabilities, including compatibility with commonly used assistive 
technologies. 

(cf 0410 - Nondiscrimination in District Programs and Activities) 
(cf 0415 - Equity) 
(cf 6159 - Individualized Education Program) 
(cf 6174 - Education for English Learners) 

The Superintendent or designee shall assess students' access to technological devices and the 
Internet and, consistent with the district's budget and technology plan, may loan devices to 
students to use at home and/or assist families in identifying free service providers. Students 
are expected to use district technology responsibly in accordance with the district's 
Acceptable Use Agreement. To the extent possible, the district shall make technical and 
academic support available to students. 

(cf 0440 - District Technology Plan) 
(cf 3311.4 - Procurement of Technological Equipment) 
(cf 3 515. 4 - Recovery for Property Loss or Damage) 
(cf 6163.4 - Student Use of Technology) 

Teachers shall provide regular communications to students and parents/guardians about 
expectations, assignments, and available resources to assist the student in successful 
completion of distance learning coursework. 

(cf 6020 - Parent Involvement) 

Grading of distance learning assignments and assessments of end-of-course knowledge and 
understanding of the subject matter shall be consistent with district policy on grading for 
equivalent courses. 

(cf 512 l - Grades/Evaluation of Student Achievement) 
(cf 6146.3 - Reciprocity of Academic Credit) 
(cf 6146. 1 l - Alternative Credits Toward Graduation) 

Legal Reference: (see next page) 
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DISTANCE LEARNING (continued) 

Legal Reference: 
EDUCATION CODE 
35182.5 Contracts for electronic products or services; prohibitions 
5 I 210-5 I 2 I 2 Course of study for grades 1-6 
5/220-5/229 Course of study for grades 7-12 
5 I 740-51741 Authority to provide instruction by correspondence 
51745-51749.3 Independent study 
51865 California distance learning policy 
PUBLIC CONTRACT CODE 
20118.2 Contracting by school districts; technological equipment 
UNITED STATES CODE. TITLE 20 
7131 Internet safety 
UNITED STATES CODE. TITLE 47 
254 Universal service discounts (E-rate); Internet safety 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
COVID-19 Guidance for K-12 Schools 
WORLD WIDE WEB CONSORTIUM PUBLICATIONS 
Web Content Accessibility Guidelines 
WEBSITES 
California Department of Education: http://www. cde. ca.gov 
World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai 

BP 6157(c) 

Policy 
adopted: April 6, 2021 

WESTERN PLACER UNIFIED SCHOOL DISTRICT 
Lincoln, California 
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Instruction BP 6158(a) 

INDEPENDENT STUDY 

The Board of Trnstees authorizes independent study as an optional alternative instructional 
strategy for students, including adult education students, whose needs may be best met 
through study outside of the regular classroom setting. Independent study shall offer a means 
of individualizing the educational plan to serve students who desire a more challenging 
educational experience, whose health or other personal circumstances make classroom 
attendance difficult, who are unable to access course(s) due to scheduling problems, and/or 
who need to make up credits or fill gaps in their learning. As necessary to meet student 
needs, independent study may be offered on a full-time basis or on a part-time basis in 
conjunction with part- or full-time classroom study. 

(ef. {)42{). 4 Charter Schoo.'s) 
(ef. 6{)lf Aeademie Standards) 
(ef. 6143 Course5 efSh,•dj.~ 
(cf 6146. l High School Graduation Refjuiremenls) 
(ef. 6/8l A/.temati,;e Sehools/Pregrams o.fChoiee) 
(ef. 62{){) Adtt/.t Ed11eatio11) 

The Superintendent or designee may provide a variety of independent study opportunities, 
including, but not limited to, through a program or class within a comprehensive school, an 
alternative school or program of choice, a chatter school, a home based format, and an online 
course. 

(cf 0420.4 - Charter School Authorization) 
(cf 6181 -Alternative Schools/Programs of Choice) 

A student's participation in independent study shall be voluntary. (Education Code 51747, 
51749.5) Students participating in independent study shall have the right, at any time, to 
enter or return to the regular classroom mode of instruction. (Education Code 51747; 5 CCR 
11700) 

Independent study for each student shall be under the general supervision of a district 
employee who possesses a valid certification document pursuant to Education Code 
44865 or an emergency credential pursuant to Education Code 44300. Students' 
independent study shall be coordinated, evaluated, and documented, as prescribed by 
law and reflected in the accompanying administrative regulation. (Education Code 
51747.5) 

Parents/guardians of students 1,vho are interested in independent study shall contact the 
Superintendent or designee.::Ihe Superintendent or designee shall approve independent study 
for an individual student only upon determining that the student is prepared to meet the 
district's requirements for independent study and is likely to succeed in independent study as 
well as or better than he/she v,1ould in the regular classroom setting. 

The minimum period of time for any independent study option shall be fi-ve three 
consecutive school days. 
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BP 6158(b) 

INDEPENDENT STUDY (continued) 

"'Fitten AgFeements 

The Superintendent or designee shall ensure that a 1.vritten master agreement and, as 
appropriate, a learning agreement for students participating in course based independent 
study e1dsts for each participating student as prescribed by law. (Education Code 5174 7, 
51749.5) 

The master agreement shall specify the length of time in which each independent study 
assignment must be completed. Because excessive leniency in the duration of independent 
study assignments may result in a student falling behind his/her peers and increase the risk of 
dropping out of school, independent study assignments shall be no more than one ','reek for 
all grade levels and types of program. However, •.ii•hen necessary based on the specific 
circumstances of the student's apprm+ed program, the Superintendent or designee may allov,• 
for a longer period of time behveen the date an assignment is made and v.chen it is due, up to 
the termination date of the agreement. 

General Independent Study Requirements 

For the 2021-22 school year, the district shall offer independent study, as specified in 
Education Code 51745, to meet the educational needs of students unless the district has 
obtained a waiver. (Education Code 51745) 

For the 2022-23 school year and thereafter, the Superintendent or designee may 
continue to offer and approve independent study for an individual student upon 
determining that the student is prepared to meet the district's requirements for 
independent study and is likely to succeed in independent study as well as or better than 
the student would in the regular classroom setting. 

(cf. 5147 - Dropout Prevention) 
(cf. 6011 -Academic Standards) 
(cf. 6143 - Courses of Stmly) 
(cf. 6146.1 - High School Grat/uatio11 Requirements) 
(cf. 6146.11 -Alternative Cre,lits Toward Grad11atio11) 
(cf. 6172 - Gifte,I and Talented Student Program) 
(cf. 6200 - Adult Education) 

Because excessive leniency in the duration of independent study assignments may result in a 
student falling behind his/her peers and increase the risk of dropping out of school, 
independent study assignments shall be no more than one week for all grade levels and types 
of program. However, when necessary based on the specific circumstances of the student's 
approved program, the Superintendent or designee may allow for a longer period of time 
between the date an assignment is made and when it is due, up to the termination date of the 
agreement. 
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BP 6158(c) 

INDEPENDENT STUDY (continued) 

When a participating student misses three assignments, an An evaluation shall be conducted 
to determine whether it is in the student's best interest to remain in independent study 
whenever the student fails to make satisfactory educational progress and/or misses 
three assignments. Satisfactory educational progress shall be determined based on all 
of the following indicators: (Education Code 51747) . However, a student's ,,,.,Titten 
agreement may specify a lower or higher number of missed assignments that will trigger an 
evaluation when the Superintendent or designee determines it appropriate based on the nature 
of the assignments, the total number of assignments, and/or other unique circumstances. 

1. The student's achievement and engagement in the independent study 
program, as indicated by the student's performance on applicable student
level measures of student achievement and engagement specified in 
Education Code 52060 

2. The completion of assignments, assessments, or other indicators that 
evidencethat the student is working on assignments 

3. Learning required concepts, as determined by the supervising teacher 

4. Progress towards successful completion of the course of study or individual 
course, as determined by the supervising teacher 

The Superintendent or designee shall ensure that students participating in independent 
study are provided with content aligned to grade level standards at a level of quality 
and intellectual challenge substantially equivalent to in-person instruction. For high 
schools, this shall include access to all courses offered by the district for graduation and 
approved by the University of California or the California State University as 
creditable under the A-G admissions criteria. (Education Code 51747) 

The Superintendent or designee shall ensure that students participating in independent 
study for 15 school days or more receive the following throughout the school year: 
(Education Code 51747) 

1. For students in grades transitional kindergarten, kindergarten, and grades 
1 to3, opportunities for daily synchronous instruction 

2. For students in grades 4-8, opportunities for both daily live interaction 
and atleast weekly synchronous instruction 

3. For students in grades 9-12, opportunities for at least weekly synchronous 
instruction 
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BP 6158(d) 

INDEPENDENT STUDY ( continued) 

The Superintendent or designee shall ensure that procedures for tiered reengagement 
strategies are used for all students who are not generating attendance for more than 
three school days or 60 percent of the instructional days in a school week, or who are in 
violation of their written agreement. This requirement only applies to students 
participating in an independent study program for 15 school days or more. The 
procedures shall include, but are not necessarily limited to, all of the following: 
(Education Code 51747) 

1. Verification of current contact information for each enrolled student 

2. Notification to parents/guardians of lack of participation within one school 
dayof the absence or lack of participation 

3. A plan for outreach from the school to determine student needs, including 
connection with health and social services as necessary 

4. A clear standard for requiring a student-parent-educator conference to 
review a student's written agreement and reconsider the independent study 
program's impact on the student's achievement and well-being 

The Superintendent or designee shall develop a plan to transition students whose 
families wish to return to in-person instruction from independent study expeditiously, 
and, in no case later, than five instructional days. This requirement only applies to 
students participating in an independent study program for 15 school days or more. 
(Education Code 51747) 

The Superintendent or designee shall ensure that a written master agreement exists for 
each participating student as prescribed by law. (Education Code 51747, 51749.5) 

The district shall provide written notice to the parents/guardians of all enrolled 
students of the option to enroll their child in in-person instruction or independent study 
during the 2021-22 school year. This notice shall be posted on the district's web site, 
and shall include, at a minimum, information about the right to request a student
parent-educator conference before enrollment, student rights regarding procedures for 
enrolling, disenrolling, and reenrolling in independent study, and the instructional time, 
including synchronous and asynchronous learning, that a student will have access to as 
part of independent study. (Education Code 51747) 

Upon the request of the parent/guardian of a student, before making a decision about 
enrolling or disenrolling in independent study and entering into a written agreement to 
do so, the district shall conduct a telephone, videoconference, or in-person student
parent-educator conference or other meeting during which the student, 
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BP 6158(e) 

INDEPENDENT STUDY ( continued) 

parent/guardian, or their advocate may ask questions about the educational options, 
including which curriculum offerings and nonacademic supports will be available to the 
student in independent study. (Education Code 51747) 

Master Agreement 

For the 2021-22 school year only, the district shall obtain a signed written agreement 
for independent study no later than 30 days after the first day of instruction 

A written agreement shall be developed and implemented for each student participating 
in independent study for three or more consecutive school days. (Education Code 
46300, 51747; 5 CCR 11703) 

The agreement shall include general student data, including the student's name, 
address, grade level, birth date, school of enrollment, and program placement. 

The independent study agreement for each participating student also shall include, but 
are not limited to, all of the following: (Education Code 51747; 5 CCR 11700, 11702) 

1. The frequency, time, place and manner for submitting the student's 
assignments, reporting the student's academic progress, and communicating 
with a student's parent/guardian regarding the student's -academic progress 

2. The ob.iectives and methods of study for the student's work and the 
methods used toevaluate that work 

3. The specific resources that will be made available to the student, including 
materials and personnel, and access to Internet connectivity and devices 
adequate to participate in the educational program and complete assigned 
work 

4. A statement of the Board's policy detailing the maximum length of time 
allowed between an assignment and its completion, the level of satisfactory 
educational progress, and the number of missed assignmentswhich will 
trigger an evaluation of whether the student should be allowed to continue in 
independent study 

5. The duration of the independent study agreement, including the beginning 
and endingdates for the student's participation in independent study under 
the agreement, with a maximum of one school year 

6. A statement of the number of course credits or, for the elementary grades, 
other measures of academic accomplishment appropriate to the agreement, 
to be earned by the student upon completion 
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BP 6158(f) 

INDEPENDENT STUDY (continued) 

7. A statement detailing the academic and other supports that will be provided 
to address the needs of students who are not performing at grade level, or 
need support in other areas, such as English learners, students with 
disabilities with an individualized education program or a Section 504 plan 
in order to be consistent with their program or plan, students in foster care 
or experiencing homelessness, and students requiring mental health 
supports. 

8. A statement that independent study is an optional educational alternative in 
which nostudent may be required to participate 

9. In the case of a suspended or expelled student who is referred or assigned to 
any school, class, or program pursuant to Education Code 48915 or 48917, 
a statementthat instruction may be provided through independent study only 
if the student is offered the alternative of classroom instruction 

(cf. 5144 . .1- Suspe11sio11 anti Expulsio11/Due Process) 

10. Before the commencement of independent study, the agreement shall be signed 
and dated by the student, the student's parent/guardian or caregiver if the 
student is under age 18 years, the certificated employee responsible for the 
general supervision of independent study, and all persons who have direct 
responsibility for providing assistance to the student. 

However, for the 2021-22 school year, the district shall obtain a signed written 
agreement for independent study from the student, or the student's parent/ guardian if 
the student is less than 18 years of age, the certificated employee who has been 
designated as having responsibility for the general supervision of independent study, 
and all persons who have direct responsibility for providing assistance to the pupil, no 
later than 30 days after the first day of instruction. 

Written agreements may be signed using an electronic signature that complies with 
state and federal standards, as determined by the California Department of Education 
(CDE). (Education Code 51747) 

The parent/guardian's signature on the agreement shall constitute permission for the 
student to receive instruction through independent study. 

Course-Based Independent Study 

The district's course-based independent study program for students in grades K-12 
shall be subject to the following requirements: (Education Code 51749.5) 
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BP 6158(f) 

INDEPENDENT STUDY ( continued) 

I. A signed learning agreement shall be completed and on file for each 
participating student pursuant to Education Code 51749.6 

2. Courses shall be taught under the general supervision of certificated 
employees who hold the appropriate subject matter credential and are 
employed by the district or by another district, charter school, or county 
office of education with which the district has a memorandum of 
understanding to provide the instruction. 

(cf. 4112.2 - Certificatio11) 

3. Courses shall be annually certified by Board resolution to be of the same 
rigor and educational quality and to provide intellectual challenge that is 
substantially equivalent to in-person, classroom- based instruction, and shall 
be aligned to all relevant local and state content standards. For high schools, 
this shall include access to all courses offered by the district for graduation 
and approved by the University of California or the California State 
University as creditable under the A-G admissions criteria. The certification 
shall, at a minimum, include the duration, number of equivalent daily 
instructional minutes for each school day that student is enrolled, number of 
equivalent total instructional minutes, and number of course credits for each 
course, consistent with that of equivalent classroom-based courses. The 
certification shall also include plans to provide opportunities for students in 
grades transitional kindergarten, kindergarten, and grades 1-3 to receive 
daily synchronous instruction, for students in grades 4-8, to receive both 
daily live interaction and at least weekly synchronous instruction, and for 
students in grades 9-12 toreceive at least weekly synchronous instruction. 

4. Students enrolled in independent study courses shall meet the applicable age 
requirements established pursuant to Education Code 46300.1, 46300.4, 
47612, and 47612.1, and the applicable residency and enrollment 
requirements established pursuant to Education Code 46300.2, 47612, 48204, 
and 51747.3. 

5. For each student participating in an independent study course, satisfactory 
educational progress shall be determined based on the student's 
achievementand engagement in the independent study program, as indicated 
by their performance on applicable student-level measures of student 
achievement and student engagement set forth in Education Code 52060, 
completion of assignments, assessments, or other indicators that evidence that 
the student is working on assignments, learning of required concepts, as 
determined by the supervising teacher, and progress toward successful 
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BP 6158(g) 

INDEPENDENT STUDY (continued) 

completion of the course of study or individual course, as determined by the 
supervising teacher. 

If satisfactory educational progress in an independent study class is not being 
made, the teacher shall notify the student and, if the student is under age 
18 years, the student's parent/guardian. The teacher shall conduct an 
evaluation to determine whether it is in the student's best interest to 
remain in the course or whether the student should be referred to an 
alternative program, which may include, but is not limited to, a regular 
school program. A written record of the evaluation findings shall be a 
mandatory interim student record maintained for three years from the date 
of the evaluation. If the student transfers to another California public school, 
the record shall be forwarded to that school. 

Procedures for tiered reengagement strategies shall be used for all students 
who are not making satisfactory educational progress in one or more courses 
or who are in violation of the written learning agreement, as described in the 
section "Learning Agreement for Course-Based Independent Study" below. 
These procedures shall include, but are not necessarily limited to, the 
verification of current contact information for each enrolled student, 
notification to parents/guardians of lack of participation within one school 
day of the absence or lack of participation, a plan for outreach from the 
school to determine student needs, including connection with health and 
social services as necessary, and a clear standard for requiring a student
parent-educator conference to review a student's written agreement and 
reconsider the independent study program's impact on the student's 
achievement and well-being. 

(cf. 5125 -Stmlent Records) 

6. Examinations shall be administered by a proctor. 

7. Statewide testing results shall be reported and assigned to the school at which 
the student is enrolled and shall be included in the aggregate results of the 
district. Test results also shall be disaggregated for purposes of comparisons 
with the test results ofstudents enrolled in classroom-based courses. 

(cf. 6162. 51 - State Academic Achievement Tests) 

8. A student shall not be required to enroll in courses included in the course
basedindependent study program. 

9. The student-teacher ratio in the courses in this program shall meet the 
requirements ofEducation Code 51745.6. 
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BP 6158(h) 

INDEPENDENT STUDY (continued) 

10. For each student, the combined equivalent daily instructional minutes for 
courses in this program and all other courses shall meet applicable minimum 
instructional day requirements, and the student shall be offered the 
minimum annual total equivalent instructional minutes pursuant to 
Education Code 46200-46208. 

(cf. 61 I I - School Calemlar) 
(cf. 6112 - School Day) 

11. Courses required for high school graduation or for admission to the University 
of California or California State University shall not be offered exclusively 
through independent study. 

12. A student participating in this program shall not be assessed a fee that is 
prohibited byEducation Code 49011. 

(cf. 3260 - Fees am/ Charges) 

13. A student shall not be prohibited from participating in independent study 
solely onthe basis that the studentdoes not have the materials, equipment, or 
access to Internet connectivity necessary to participate in the course. 

14. A student with disabilities, as defined in Education Code 56026, shall not 
participate in course-based independent study, unless the student's 
individualized education program specifically provides for that participation. 

15. A temporarily disabled student shall not receive individual instruction 
pursuantto Education Code 48206.3 through course-based independent 
study. 

16. The district shall maintain a plan to transition any student whose family 
wishes to return to in-person instruction from course-based independent 
studyexpeditiously, and, in no case, later than five instructional days. 

Learning Agreement for Course-Based Independent Study 

Before enrolling a student in a course within this program, the Superintendent or 
designee shall provide the student and, if the student is under age 18 years, the 
student's parent/guardian with a written learning agreement that includes all of the 
following: (Education Code 51749.6) 
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BP 6158(i) 

INDEPENDENT STUDY (continued) 

1. A summary of the district's policies and procedures related to course
basedindependent study pursuant to Education Code 51749.5 

2. The duration of the enrolled course(s) and the number of course credits for 
each enrolled course, consistent with the Board certifications made pursuant 
to item #2 above 

3. The duration of the learning agreement, which shall not exceed a school 
year or spanmultiple school years 

4. The learning objectives and expectations for each course, including, but 
not limited to, a description of how satisfactory educational progress is 
measured and when a student evaluation is required to determine whether 
the student should remain in the course or be referred to an alternative 
program, which may include, but is not limited to, a regular school program 

5. The specific resources that will be made available to the student, including 
materials and personnel, and access to Internet connectivity and devices 
adequate to participate in the educational program and complete assigned 
work 

6. A statement detailing the academic and other supports that will be provided 
to address the needs of students who are not performing at grade level, or 
need support in other areas, such as English learners, students with 
disabilities with an individualized education program or a Section 504 plan 
in order to be consistent with their program or plan, students in foster care 
or experiencing homelessness, and students requiring mental health 
supports. 

7. A statement that enrollment is an optional educational alternative in which 
no student may be required to participate. In the case of a student who is 
suspended or expelled, or who is referred or assigned to any school, class, or 
program pm·suant to Education Code 48915 or 48917, the agreement also 
shall include the statement that instruction may be provided to the student 
through course-based independent study only if the student is offered the 
alternative of classroom instruction. 

8. The manner, time, frequency, and place for submitting a student's 
assignments, for reporting the student's academic progress, and for 
communicating with a student's parent/guardian regarding a student's 
academic progress. 

9. The objectives and methods of study for the student's work, and the 
methodsused to evaluate that work. 
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BP 61580) 

INDEPENDENT STUDY (continued) 

10. A statement of the adopted policies regarding the maximum length of time 
allowed between the assignment and the completion of a student's assigned 
work, the level of satisfactory educational progress, and the number of 
missed assignments allowed before an evaluation of whether the student 
should beallowed to continue in course-based independent study. 

11. A statement of the number of course credits or, for the elementary grades, 
other measures of academic accomplishment appropriate to the learning 
agreement, tobe earned by the student upon completion. 

12. Before the commencement of an independent study course, the learning 
agreement shall be signed and dated by ·the student, the student's 
parent/guardian or caregiver, if the student is less than 18 years of age, the 
certificated employee who has been designated as having responsibility for 
the general supervision of the independent study course, and all persons who 
have direct responsibility for providing assistance to the student. For 
purposes of this paragraph "caregiver" means a person who has met the 
requirements of Family Code 6550-6552. 

However, for the 2021-22 school year only, the district shall obtain a signed 
written agreement for independent study from the student, or the 
student's parent/guardian if the student is less than 18 years of age, the 
certificated employee who has been designated as having responsibility for 
the general supervision of the independent study course, and all persons who 
have direct responsibility for providing assistance to the pupil no later than 
30 days after thefirst day of instruction. 

Written agreements may be signed using an electronic signature that 
complies with state and federal standards, as determined by the CDE. 
(Education Code 51749.6) 

The student's or parent/guardian's signature shall constitute permission for the student 
to receive instruction through independent study. (Education Code 51749.6) 

The Superintendent or designee shall retain a physical or electronic copy of the signed 
learning agreement for at least three years and as appropriate for auditing purposes. 
(Education Code 51749.6) 

Student-Parent Educator Conferences Teacher Canferenees 
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BP 6158(k) 

INDEPENDENT STUDY (continued) 
A student-parent-educator conference shall be held as appropriate including, but not 
limited to, as a reengagement strategy and/or if requested by a parent/guardian prior to 
enrollment in or disenrollment from independent study. (Education Code 51745.5, 
51747, 51749.5) 

Supervising teachers should establish an appropriate schedule for student teacher 
conferences in order to help identify students falling behind in their work or in danger of 
failing or dropping out of school. Teachers are expected to monitor student progress and 
work closely 1Nith each student to determine the amount and type of contract needed for the 
student to be successful in the program. 

Missing appointments v,ith the supervising teacher v.qthout valid reasons also may trigger an 
evaluation to determine whether the student should remain in independent study. 

Home Based Independent Study 

The Superintendent or designee shall encourage parents/guardians desiring to teach their 
children at home to have their children participate in independent study. Such participation 
allows continued contact and cooperation betv,een the school system and the home based 
student and ensures that the student will be offered a standards based education substantially 
equivalent in quality and quantity to the district's classroom instruction. 

Records for Audit Purposes 

The Superintendent or designee shall ensure that records are maintained for audit 
purposes.These records shall include, but not be limited to: (Education Code 51748; 5 
CCR 11703) 

1. A copy of the Board policy, administrative regulation, and other procedures 
related toindependent study 

2. A listing of the students, by grade level, program, and school, who have 
participated in independent study, along with the units of the curriculum 
attempted and completed by students in grades K-8 and the course credits 
attempted by and awarded to studentsin grades 9-12 and adult education 

3. A file of all agreements, with representative samples of each student's work 
products bearing the supervising teacher's notations indicating that the 
teacher he/she has personally evaluated the work or that he/she has 
personally reviewed the evaluations made by another certificated teacher 

4. As appropriate to the program in which the students are participating, 
a daily or hourly attendance register that is separate from classroom 
attendance records, maintained on a current basis as time values of student 
work products .iudged by a certificated teacher, and reviewed by the 
supervising teacher if they are two different persons 
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BP 6158(1) 

INDEPENDENT STUDY (continued) 

5. Appropriate documentation of compliance with the teacher-student ratios 
required by Education Code 51745.6 and 51749.5 (Education Code 51745.6 
and 51749.5) 

6. Appropriate documentation of compliance with the requirements pursuant 
to Education Code 51747.5 to ensure the coordination, evaluation, and 
supervision of the independent study of each student by a district employee 
who possesses a valid certification document pursuant to Education Code 
44865 or an emergency credential pursuant to Education Code 44300 
(Education Code 51747.5) 

The district shall document each student's participation in live interaction and 
synchronous instruction pursuant to Education Code 51747 on each school day, as 
applicable, in whole or in part, for which independent study is provided. A student 
whodoes not participate in independent study on a school day shall be documented 
as nooparticipatory for that school day. (Education Code 51747.5) 

The Superintendent or desigoee also shall maintain a written or computer-based 
record such as a grade book or summary document of student engagement, for 
each class, of all grades, assignments, and assessments for each student for 
independent study assignments. (Education Code 51747.5) 

(cf. 3580 - District Recortls) 

The signed, dated agreement, any supplemental agreement, assignment records, work 
samples, and attendance records may be maintained on file electronically. (Education 
Code 51747) 

Program Evaluation 

The Superintendent or designee shall annually report to the Board the number of students 
participating in independent study, the average daily attendance generated for apportionment 
purposes, students performance as measured by standard indicators, and in comparison to in 
classroom-based instruction, and the number and proportion of independent study students 
who graduate or successfully complete independent study. Based on the program evaluation, 
the Board and Superintendent shall determine areas for program improvement as needed. 

(cf. 0500- Acco1111tability) 
(cf. 5121 - Gr{l{fes/Evaluatio11 of St1ule11t Achievement) 
(cf. 6162.5 - Student Assessment) 

Legal Reference: (see next page) 
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INDEPENDENT STUDY (continued) 

legal Reference: 
EDUCATION CODE 
17289 Exemptionforfacilities 
41020 Audit guidelines 
41976.2 Independent study programs; adult education funding 
42238 Revenue limits 
42238.05 Local controlfundingformula; average daily attendance 

BP 6158(m) 

44865 Qualifications for home teachers and teachers in special classes and schools; consent to 
assignment 
46200-46208 Instructional day and year 
46300 46300. 6 46307. I Methods of computing A-BA-average daily atte//lla11ce 
46600 /11terllistrict "tte//l[{l/lCe comput"tio11 
46390-46393 Emergency average tfoily "tte//lla11ce 
47612-476/2.1 Charter school oper{lfio11 
47612.5 Independent study in charter schools 
48204 Residency 
48206.3 Home or hospital instruction; sltldents with tempora,y disabilities 
48220 Classes of children exempted 
48340 Improvement of pupil attendance 
48915 Expulsion; particular circumstances 
48916. 1 Educational program requirements for expelled students 
48917 Suspension of expulsion order 
49011 Student fees 
51225.3 Requirements for high school graduation 
51745-5/749.3 Independent study programs 
52060 Loc"I control and {ICcount{lbi/ity plan 
52522 Adult education alternative instructional delive,y 
52523 Adult education as supplement to high school curriculum; criteria 
56026 individuals with exceptional needs 
58500-58512 Alternative schools and programs of choice 
FAMILY CODE 
6550-6552 Authorization affidavits 
CODE OF REGULATIONS. TITLE 5 
I/ 700-I I 703 Independent study 
/9819 S-le,'e eud-it eomf)lianee 
UNITED STATES CODE. TITLE 20 
6301 Highly qualified teachers 
631 I State pl"11s 
COURT DECISIONS 
Modesto Citv Schools v. Education Audits Appeal Panel. (2004) 123 Cal.App.4th 1365 
EDUCATION AUDIT APPEALS PAl\'-El DECISIONS 
Luceme VaUe..,,. Uni[ted School District. Case No. 03 02 (2005) 

Management Resources: (see next page) 
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INDEPENDENT STUDY (continued) 

Management Resources: 
CALIFORNIA DEPARTMENT£ OF EDUCATION PUBLICATIONS 
Elements o{Exempla,y Independent Study 

BP 6158(n) 

Approeehe& te &itisfring life ChildLeB Behi11dAel 0{2001 Teeeher Requiremen(s fer independent 
S-tb·dv in SeeoNchRJ· Sehooh;, Jenum3· 28, 20! 0 

Policy 

Califomia Digital Leaming Integration aml Standards Guidance, April 2021 
EDUCATION AUDIT APPEALS PANEL PUBLICATIONS 
Guitle for (lllllUal Audits ofK-12 Local Education Agencies (llllf State Compliance Reporting 
WEBSITES 
California Consortium/or Independent Study: http://www.ccis.org 
California Department of Education. Independent Study: http://www.cde.ca.gov/spleolis 
Education Audit Appeals Panel: http://www.eaap.ca.gov 

adopted: September 4, 2007 
revised: September 4, 2012 
revised: October 20, 2015 
revised: August 3, 2021 

WESTERN PLACER UNIFIED SCHOOL DISTRICT 
Lincoln, California 
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Board Policy Manual 
Western Placer Unified School District 

Policy 6158: Independent Study Status: DRAFT 

Original Adopted Date: 09/04/ 2007 I Last Revised Date: 10/ 20/2015 

The Governiflg Board of Trustees authorizes independent study as an optional alternative instructional strategy for 
students whose needs may be best met through study outside of the regular classroom setting. Independent study 
shall offer a means of individualizing the educational plan to serve students who desire a more challenging 
educational experience, whose health or other personal circumstances make classroom attendance difficult, who are 
unable to access course(s) due to scheduling problems, and/ or who need to make up credits or fill gaps in their 
learning. As necessary to meet student needs, independent study may be offered on a full-time basis or on a part
time basis in conjunction with part- or full-time classroom study. 

The Superintendent or designee may provide a variety of independent study opportunities, including, but not limited 
to, through a program or class within a comprehensive school, an alternative school or program of choice, a charter 
school, and an online course. 

A student's participation in independent study shall be voluntary. (Education Code 51747, 51749.5) 

Independent study for each student shall be under the general supervision of a district employee who possesses a 
valid certification document pursuant to Education Code 44865 or an emergency credential pursuant to Education 
Code 44300. Students' independent study shall be coordinated, evaluated, and documented, as prescribed by law 
and reflected in the accompanying administrative regulation. (Education Code 51747.5) 

The minimum period of time for any independent study option shall be three consecutive school days. 

General Independent Study Requirements 

For the 2021-22 school year, the district shall offer independent study, as specified in Education Code 51745, to 
meet the educational needs of students unless the district has obtained a waiver. (Education Code 51745) 

For the 2022-23 school year and thereafter, the Superintendent or designee may continue to offer and approve 
independent study for an individual student upon determining that the student is prepared to meet the district's 
requirements for independent study and is likely to succeed in independent study as well as or better than the 
student would in the regular classroom setting. 

Because excessive leniency in the duration of independent study assignments may result in a student falling behind 
peers and increase the risk of dropping out of school, independent study assignments shall be completed no more 
than one week after assigned for all grade levels and types of program. However, when necessary based on the 
specific circumstances of the student's approved program, the Superintendent or designee may allow for a longer 
period of time between the date an assignment is made and when it is due, up to the termination date of the 
agreement. 

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in independent 
study whenever the student fails to make satisfactory educational progress and/or misses three assignments. 
Satisfactory educational progress shall be determined based on all of the following indicators: (Education Code 
51747) 

1. The student's achievement and engagement in the independent study program. as indicated by the student's 
performance on applicable student-level measures of student achievement and engagement specified in 
Education Code 52060 

2. The completion of assignments, assessments, or other indicators that evidence that the student is working on 
assignments 

3. Learning required concepts, as determined by the supervising teacher 
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4. Progress towards successful completion of the course of study or individual course, as determined by the 
supervising teacher 

The Superintendent or designee shall ensure that students participating in independent study are provided with 
content aligned to grade level standards at a level of quality and intellectual challenge substantially equivalent to in
person instruction. For high schools, this shall include access to all courses offered by the district for graduation and 
approved by the University of California or the California State University as creditable under the A-G admissions 
criteria. (Education Code 51747) 

The Superintendent or designee shall ensure that students participating in independent study for 15 school days or 
more receive the following throughout the school year: (Education Code 51747) 

1. For students in grades transitional kindergarten, kindergarten, and grades 1 to 3, opportunities for daily 
synchronous instruction 

2. For students in grades 4-8, opportunities for both daily live interaction and at least weekly synchronous 
instruction 

3. For students in grades 9-12, opportunities for at least weekly synchronous instruction 

The Superintendent or designee shall ensure that procedures for tiered reengagement strategies are used for all 
students who are not generating attendance for more than three school days or 60 percent of the instructional days 
in a school week, or who are in violation of their written agreement. This requirement only applies to students 
participating in an independent study program for 15 school days or more. The procedures shall include, but are not 
necessarily limited to, all of the following: (Education Code 51747) 

1. Verification of current contact information for each enrolled student 

2. Notification to parents/guardians of lack of participation within one school day of the absence or lack of 
participation 

3. A plan for outreach from the school to determine student needs, including connection with health and social 
services as necessary 

4. A clear standard for requiring a student-parent-educator conference to review a student's written agreement 
and reconsider the independent study program's impact on the student's achievement and well-being 

The Superintendent or designee shall develop a plan to transition students whose families wish to return to in-person 
instruction from independent study expeditiously, and, in no case later, than five instructional days. This requirement 
only applies to students participating in an independent study program for 15 school days or more. (Education Code 
51747) 

The Superintendent or designee shall ensure that a written master agreement exists for each participating student as 
prescribed by law. (Education Code 51747, 51749.5) 

The district shall provide written notice to the parents/guardians of all enrolled students of the option to enroll their 
child in in-person instruction or independent study during the 2021-22 school year. This notice shall be posted on 
the district's web site, and shall include, at a minimum, information about the right to request a student-parent
educator conference before enrollment, student rights regarding procedures for enrolling, disenrolling, and 
reenrolling in independent study, and the instructional time, including synchronous and asynchronous learning, that a 
student will have access to as part of independent study. (Education Code 51747) 

Upon the request of the parent/guardian of a student, before making a decision about enrolling or disenrolling in 
independent study and entering into a written agreement to do so, the district shall conduct a telephone, 
videoconference, or in-person student-parent-educator conference or other meeting during which the student, 

323



parent/guardian, or their advocate may ask questions about the educational options, including which curriculum 
offerings and nonacademic supports will be available to the student in independent study. (Education Code 51747) 

Master Agreement 

For the 2021-22 school year only, the district shall obtain a signed written agreement for independent study no later 
than 30 days after the first day of instruction. 

A written agreement shall be developed and implemented for each student participating in independent study for 
three or more consecutive school days. (Education Code 46300, 51747; 5 CCR 11703) 

The agreement shall include general student data, including the student's name, address, grade level, birth date, 
school of enrollment, and program placement. 

The independent study agreement for each participating student also shall include, but are not limited to, all of the 
following: (Education Code 51747; 5 CCR 11700, 11702) 

1. The frequency, time, place and manner for submitting the student's assignments, reporting the student's 
academic progress, and communicating with a student's parent/guardian regarding the student's academic 
progress 

2. The objectives and methods of study for the student's work and the methods used to evaluate that work 

3. The specific resources that will be made available to the student, including materials and personnel, and access 
to Internet connectivity and devices adequate to participate in the educational program and complete assigned 
work 

4. A statement of the Board's policy detailing the maximum length of time allowed between an assignment and 
its completion, the level of satisfactory educational progress, and the number of missed assignments which will 
trigger an evaluation of whether the student should be allowed to continue in independent study 

5. The duration of the independent study agreement, including the beginning and ending dates for the student's 
participation in independent study under the agreement, with amaximum of one school year 

6. A statement of the number of course credits or, for the elementary grades, other measures of academic 
accomplishment appropriate to the agreement, to be earned by the student upon completion 

7. A statement detailing the academic and other supports that will be provided to address the needs of students 
who are not performing at grade level, or need support in other areas, such as English learners, students with 
disabilities with an individualized education program or a Section 504 plan in order to be consistent with their 
program or plan, students in foster care or experiencing homelessness, and students requiring mental health 
supports. 

8. A statement that independent study is an optional educational alternative in which no student may be required 
to participate 

9. In the case of a suspended or expelled student who is referred or assigned to any school, class, or program 
pursuant to Education Code 48915 or 48917, a statement that instruction may be provided through 
independent study only if the student is offered the alternative of classroom instruction 

10. Before the commencement of independent study, the agreement shall be signed and dated by t he student, the 
student's parent/guardian or caregiver if the student is under age 18 years, the certificated employee 
responsible for the general supervision of independent study, and all persons who have direct responsibility for 
providing assistance to the student. 

However, for the 2021-22 school year, the district shall obtain a signed written agreement for independent 
study from the student, or the student's parent/ guardian if the student is less than 18 years of age, the 
certificated employee who has been designated as having responsibility for the general supervision of 
independent study, and all persons who have direct responsibility for providing assistance to the pupil, no later 
than 30 days after the first day of instruction. 
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Written agreements may be signed using an electronic signature that complies with state and federal standards, as 
determined by the California Department of Education (CDE). (Education Code 51747) 

The parent/guardian's signature on the agreement shall constitute permission for the student to receive instruction 
through independent study. 

Course-Based Independent Study 

The district's course-based independent study program for students in grades K-12 shall be subject to the following 
requirements: (Education Code 51749.5) 

1. A signed learning agreement shall be completed and on file for each participating student pursuant to 
Education Code 51749.6 

2. Courses shall be taught under the general supervision of certificated employees who hold the appropriate 
subject matter credential and are employed by the district or by another district, charter school, or county 
office of education with which the district has a memorandum of understanding to provide the instruction. 

3. Courses shall be annually certified by Board resolution to be of the same rigor and educational quality and to 
provide intellectual challenge that is substantially equivalent to in-person, classroom-based instruction, and 
shall be aligned to all relevant local and state content standards. For high schools, this shall include access to all 
courses offered by the district for graduation and approved by the University of California or the California 
State University as creditable under the A-G admissions criteria. The certification shall, at a minimum, include 
the duration, number of equivalent daily instructional minutes for each school day that student is enrolled, 
number of equivalent total instructional minutes, and number of course credits for each course, consistent with 
that of equivalent classroom-based courses. The certification shall also include plans to provide opportunities 
for students in grades transitional kindergarten, kindergarten, and grades 1-3 to receive daily synchronous 
instruction, for students in grades 4-8, to receive both daily live interaction and at least weekly synchronous 
instruction, and for students in grades 9-12 to receive at least weekly synchronous instruction. 

4. Students enrolled in independent study courses shall meet the applicable age requirements established 
pursuant to Education Code 46300.1, 46300.4, 47612, and 47612.1, and the applicable residency and 
enrollment requirements established pursuant to Education Code 46300.2, 47612, 48204, and 51747.3. 

5. For each student participating in an independent study course, satisfactory educational progress shall be 
determined based on the student's achievement and engagement in the independent study program, as 
indicated by their performance on applicable student-level measures of student achievement and student 
engagement set forth in Education Code 52060, completion of assignments, assessments, or other indicators 
that evidence that the student is working on assignments, learning of required concepts, as determined by the 
supervising teacher, and progress toward successful completion of the course of study or individual course, as 
determined by the supervising teacher. 

If satisfactory educational progress in an independent study class is not being made, the teacher shall notify 
the student and, if the student is under age 18 years, the student's parent/guardian. The teacher shall conduct 
an evaluation to determine whether it is in the student's best interest to remain in the course or whether the 
student should be referred to an alternative program, which may include, but is not limited to, a regular school 
program. A written record of the evaluation findings shall be a mandatory interim student record maintained 
for three years from the date of the evaluation. If the student transfers to another California public school, the 
record shall be forwarded to that school. 

Procedures for tiered reengagement strategies shall be used for all students who are not making satisfactory 
educational progress in one or more courses or who are in violation of the written learning agreement, as 
described in the section "Learning Agreement for Course-Based Independent Study" below. These procedures 
shall include, but are not necessarily limited to, the verification of current contact information for each enrolled 
student, notification to parents/ guardians of lack of participation within one school day of the absence or lack 
of participation, a plan for outreach from the school to determine student needs, including connection with 
health and social services as necessary, and a clear standard for requiring a student-parent-educator 
conference to review a student's written agreement and reconsider the independent study program's impact 
on the student's achievement and well-being. 

6. Examinations shall be administered by a proctor. 
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7. Statewide testing results shall be reported and assigned to the school at which the student is enrolled and shall 
be included in the aggregate results of the district. Test results also shall be disaggregated for purposes of 
comparisons with the test results of students enrolled in classroom-based courses. 

8. A student shall not be required to enroll in courses included in the course-based independent study program. 

9. The student-teacher ratio in the courses in this program shall meet the requirements of Education Code 
51745.6. 

10. For each student, the combined equivalent daily instructional minutes for courses in this program and all other 
courses shall meet applicable minimum instructional day requirements, and the student shall be offered the 
minimum annual total equivalent instructional minutes pursuant to Education Code 46200-46208. 

11. Courses required for high school graduation or for admission to the University of California or California State 
University shall not be offered exclusively through independent study. 

12. A student participating in this program shall not be assessed a fee that is prohibited by Education Code 49011. 

13. A student shall not be prohibited from participating in independent study solely on the basis that the student 
does not have the materials, equipment, or access to Internet connectivity necessary to participate in the 
course. 

14. A student with disabilities, as defined in Education Code 56026, shall not participate in course-based 
independent study, unless the student's individualized education program specifically provides for that 
participation. 

15. A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3 
through course-based independent study. 

16. The district shall maintain a plan to transition any student whose family wishes to return to in-person 
instruction from course-based independent study expeditiously, and, in no case, later than five instructional 
days. 

Learning Agreement for Course-Based Independent Study 

Before enrolling a student in a course within this program, the Superintendent or designee shall provide the student 
and, if the student is under age 18 years, the student's parent/guardian with a written learning agreement that 
includes all of the following: (Education Code 51749.6) 

1. A summary of the district's policies and procedures related to course-based independent study pursuant to 
Education Code 51749.5 

2. The duration of the enrolled course(s) and the number of course credits for each enrolled course, consistent 
with the Board certifications made pursuant to item #2 above 

3. The duration of the learning agreement, which shall not exceed a school year or span multiple school years 

4. The learning objectives and expectations for each course, including, but not limited to, a description of how 
satisfactory educational progress is measured and when a student evaluation is required to determine whether 
the student should remain in the course or be referred to an alternative program, which may include, but is not 
limited to, a regular school program 

5. The specific resources that will be made available to the student, including materials and personnel, and access 
to Internet connectivity and devices adequate to participate in the educational program and complete assigned 
work 

6. A statement detailing the academic and other supports that will be provided to address the needs of students 
who are not performing at grade level, or need support in other areas, such as English learners, students with 
disabilities with an individualized education program or a Section 504 plan in order to be consistent with their 
program or plan, students in foster care or experiencing homelessness, and students requiring mental health 
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supports. 

7. A statement that enrollment is an optional educational alternative in which no student may be required to 
participate. In the case of a student who is suspended or expelled, or who is referred or assigned to any 
school, class, or program pursuant to Education Code 48915 or 48917, the agreement also shall include the 
statement that instruction may be provided to the student through course-based independent study only if the 
student is offered the alternative of classroom instruction. 

8. The manner, time, frequency, and place for submitting a student's assignments, for reporting the student's 
academic progress, and for communicating with a student's parent/guardian regarding a student's academic 
progress. 

9. The objectives and methods of study for the student's work, and the methods used to evaluate that work. 

10. A statement of the adopted policies regarding the maximum length of time allowed between the assignment 
and the completion of a student's assigned work, the level of satisfactory educational progress, and the 
number of missed assignments allowed before an evaluation of whether the student should be allowed to 
continue in course-based independent study. 

11. A statement of the number of course credits or, for the elementary grades, other measures of academic 
accomplishment appropriate to the learning agreement, to be earned by the student upon completion. 

12. Before the commencement of an independent study course, the learning agreement shall be signed and dated 
by the student, the student's parent/guardian or caregiver, if the student is less than 18 years of age, the 
certificated employee who has been designated as having responsibility for the general supervision of the 
independent study course, and all persons who have direct responsibility for providing assistance to the 
student. For purposes of this paragraph "caregiver" means a person who has met the requirements of Family 
Code 6550-6552. 

However, for the 2021-22 school year only, the district shall obtain a signed written agreement for 
independent study from the student, or the student's parent/guardian if the student is less than 18 years of 
age, the certificated employee who has been designated as having responsibility for the general supervision of 
the independent study course, and all persons who have direct responsibility for providing assistance to the 
pupil no later than 30 days after the first day of instruction. 

Written agreements may be signed using an electronic signature that complies with state and federal 
standards, as determined by the COE. (Education Code 51749.6) 

The student's or parent/guardian's signature shall constitute permission for the student to receive instruction 
through independent study. (Education Code 51749.6) 

The Superintendent or designee shall retain a physical or electronic copy of the signed learning agreement for at 
least three years and as appropriate for auditing purposes. (Education Code 51749.6) 

Student-Parent-Educator Conferences 

A student-parent-educator conference shall be held as appropriate including, but not limited to, as a reengagement 
strategy and/or if requested by a parent/guardian prior to enrollment or disenrollment from independent study. 
(Education Code 51745.5, 51747, 51749.5) 

Records for Audit Purposes 

The Superintendent or designee shall ensure that records are maintained for audit purposes. These records shall 
include, but not be limited to: (Education Code 51748; 5 CCR 11703) 

1. A copy of the Board policy, administrative regulation, and other procedures related to independent study 

2. A listing of the students, by grade level, program, and school, who have participated in independent study, 
along with the units of the curriculum attempted and completed by students in grades K-8 and the course 
credits attempted by and awarded to students in grades 9-12 and adult education 
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3. A file of all agreements, with representative samples of each student's work products bearing the supervising 
teacher's notations indicating that the teacher has personally evaluated the work or personally reviewed the 
evaluations made by another certificated teacher 

4. As appropriate to the program in which the students are participating, a daily or hourly attendance register 
that is separate from classroom attendance records, maintained on a current basis as t ime values of student 
work products judged by a certificated teacher, and reviewed by the supervising t eacher if they are two 
different persons 

5. Appropriate documentation of compliance with the teacher-student ratios required by Education Code 
51745.6 and 51749.5 (Education Code 51745.6 and 51749.5) 

6. Appropriate documentation of compliance with the requirements pursuant to Education Code 51747.5 to 
ensure the coordination, evaluation, and supervision of the independent study of each student by a district 
employee who possesses a valid certification document pursuant to Education Code 44865 or an emergency 
credential pursuant to Education Code 44300 (Education Code 51747.5) 

The district shall document each student's participation in live interaction and synchronous instruction pursuant to 
Education Code 51747 on each school day, as applicable, in whole or in part, for which independent study is 
provided. A student who does not participate in independent study on a school day shall be documented as 
nonparticipatory for that school day. (Education Code 51747.5) 

The Superintendent or designee also shall maintain a written or computer-based record such as a grade book or 
summary document of student engagement, for each class, of all grades, assignments, and assessments for each 
student for independent study assignments. (Education Code 51747.5) 

The signed, dated agreement, any supplemental agreement, assignment records, work samples, and attendance 
records may be maintained on file electronically. (Education Code 51747) 

Program Evaluation 

The Superintendent or designee shall annually report to the Board the number of district students participating in 
independent study, the average daily attendance generated for apportionment purposes, student performance as 
measured by standard indicators and in comparison to students in classroom-based instruction, and the number and 
proportion of independent study students who graduate or successfully complete independent study. Based on the 
program evaluation, the Board and Superintendent shall determine areas for program improvement as needed. 
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Instruction AR 6158(a) 

INDEPENDENT STUDY 

Definitions 

Live interaction means interaction between the student and classified or certificated 
staff, and may include peers, provided for the purpose of maintaining school 
connectedness, including, but not limited to, wellness checks, progress monitoring, 
provision of services, and instruction. This interaction may take place in person, or in 
the form of Internet or telephonic communication. (Education Code 51745.5) 

Student-parent-educator conference means a meeting involving, at a minimum, all 
parties who signed the student's written independent study agreement pursuant to 
Education Code 51747 or the written learning agreement pursuant to Education Code 
51749.6. (Education Code 51745.5) 

Synchronous instruction means classroom-style instruction or designated small group or 
one-on-one instruction delivered in person, or in the form of Internet or telephonic 
communications, and involving live two-way communication between the teacher and 
student. Synchronous instruction shall be provided by the teacher of record for that 
student pursuant to Education Code 51747.5. (Education Code 51745.5) 

Educational Opportunities 

For the 2021-22 school year, the district shall offer independent study to meet the 
educational needs of students as specified in Education Code 51745 unless the district 
has obtained a waiver. (Education Code 51745) 

Educational opportunities offered through independent study may include, but are not limited 
to: (Education Code 51745) 

1. Special assignments extending the content of regular courses of instrnction 

(cf 6/43 - Courses of Study) 

2. Individualized study in a particular area of interest or in a subject not currently 
available in the regular school curriculum 

3. Individualized alternative education designed to teach the knowledge and skills of the 
core curriculum, but not provided as an alternative curriculum 

4. Continuing and special study during travel 

(cf 5112.3 - Student Leave of Absence) 

5. Volunteer community service activities and leadership opportunities that support and 
strengthen student achievement 
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AR 6158(b) 

INDEPENDENT STUDY (continued) 

6. Individualized study for a student whose health, as determined by the student's 
parent/guardian, would be put at risk by in-person instruction 

(cf 0420.4 - Charter Schools Authorization) 
(cf 6142. 4 - Service learning/Community Service Classes) 
(cf 6181-A/ternative Schools/Programs of Choice) 

In addition, when requested by the parent/guardian due to emergencies, vacation or illness, 
independent study may be used on a short-term basis to ensure that the student is able to 
maintain academic progress in his/her the student's regular classes. 

(cf 5113 -Absences and Excuses) 

No course required for high school graduation shall be offered exclusively through 
independent study. (Education Code 51745) 

(cf 6146.1 - High School Graduation Requirements) 

Equivalency 

The district's independent study option shall be substantially equivalent in quality and 
quantity to classroom instruction, to enable participating students to complete the district's 
adopted course of study within the customary timeframe. Students in independent study shall 
have access to the same services and resources that are available to other students in the 
school and shall have equal rights and privileges. (5 CCR 1170, 11701.5) 

(cf 0410 - Nondiscrimination in District Programs and Activities) 

Students participating in independent study shall have access to Internet connectivity 
and devices adequate to participate in the educational program and complete assigned 
work. (Education Code 51747) 

The district shall not provide independent study students and their parents/guardians with 
funds or items of value that are not provided for other students and their parents/guardians. 
Providing access to Internet connectivity and local edu"cational agency-owned devices 
adequate to participate in an independent study program and complete assigned work 
consistent with Education Code 51747, or to participate in an independent study course, 
as authorized by Education Code 51749.5, shall not be considered funds or other things 
of value. (Education Code 46300.6, 51747.3) 

Eligibility for Independent Study 

Students are eligible for independent study as authorized in law, and as specified in 
board policy and administrative regulation. 
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AR 6158(c) 

INDEPENDENT STUDY (continued) 

For the 2022-2023 school year and thereafter, Provided that experienced certificated staff 
are available to effectively supervise students in independent study, the Superintendent or 
designee may approve the participation of a student who demonstrates the motivation, 
commitment, organizational skills, and academic skills necessary to work independently 
provided the experienced certifacted staff are available to effectively supervise students 
in independent study. The Superintendent or designee may also approve the 
participation of a student whose health would be put at risk by in-person instruction. A 
student whose academic performance is not at grade level may participate in independent 
study only if the school is able to provide appropriate support, such as supplemental 
instruction, tutoring, counseling, ongoing diagnostic assessments, and/or differentiated 
materials, to enable the student to be successful. For an elementary student, the 
Superintendent or designee may consider the parent/guardian's level of commitment to assist 
the student. 

A students participating in independent study must be residents of the county or an adjacent 
county. Full-time independent study shall not be available to students whose district 
residency status is based on their parent/guardian's employment within district boundaries 
pursuant to Education Code 48204. (Education Code 46300.2, 51747.3) 

(cf 5111.1 - District Residency) 

Fera A student with disabilities, as defined in Education Code 56026, shall not participate in 
independent study shall be approved only -if his/her if-unless the student's individualized 
education program specifically provides for such participation. (Education Code 51745) 

(cf 6159 - Individualized Education Program) 

A temporarily disabled student shall not receive individual instruction pursuant to Education 
Code 48206.3 by means of independent study. (Education Code 51745) 

(cf 6183 - Home and Hospital Instruction) 

Students age 21 or older, and students age 19 or older who have not been continuously 
enrolled in school since their 18th birthday, may participate in independent study only 
through the adult education program for the purpose of emolling in courses required for a 
high school diploma by Education Code 51225.3 or by the Board of Trustees. (Education 
Code 46300.1 , 46300.4) 

(cf 6200 - Adult Education) 

No more than 10 percent of the students enrolled in a continuation high school or opportunity 
school or program, not including pregnant students and parenting students who are primary 
caregivers for one or more of their children, shall be enrolled in independent study. 
(Education Code 51745) 
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AR 6158(d) 

INDEPENDENT STUDY ( continued) 

(cf 5146 - Married/Pregnant/Parenting Students) 
(cf 6184 - Continuation Education) 

Master Agreements 

A •,vritten agreement shall be de•,reloped and implemented for each student participating in 
independent study for five or more consecutive school dU)'S. (Education Code 46300, 51747) 

The agreement shall include general student data, including the student's name, address, 
grade level, birth date, school of enrollment, and program placement. 

The written independent study agreement for each participating student shall include, but not 
be limited to, all of the follo·wing: (Education Code 51747) 

l. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

The manner, frequency, time and place for submitting the student's assignments and 
for reporting his/her progress 

The objectives and methods of study for the student' s work, and the methods used to 
evaluate that •.vork 

The specific resources, including materials and personnel, which •.vill be made 
available to the student 

A statement of the Board' s policy detailing the ma1,imum length of time allowed 
between an assignment and its completion and the number of missed assignments, by 
grade level and type of program, •,vhich will trigger an evaluation of '>''1rhether the 
student should be allowed to continue in independent study 

The duration of the independent study agreement, including the beginning and ending 
dates for the student's participation in independent study under the agreement, •,•,rith a 
mmcimum of one school year 

A statement of the number of course credits or, for an elementary student, other 
measures of academic accomplishment appropriate to the agreement, to be earned by 
the student upon completion 

A statement that independent study is an optional educational alternati:•l'·e in 1,vhich no 
student may be required to participate 

In the case of a student who is referred or assigned to any school, class or program 
pursuant to Education Code 4 8915 or 4 8917, a statement that instruction IBU)' be 
provided through independent study only if the student is offered the alternative of 
classroom instruction 

332



AR 6158(e) 

INDEPENDENT STUDY (continued) 

(cf 5 l 4 4. I Suspension €Hui Expulsion/Due Proeess) 

9. Signatures of the student, the parent/guardian or caregiver of the student if the student 
is under age 18 years, the certificated employee responsible for the general 
supervision of independent study, and all persons 1.vho have direct responsibility for 
providing assistance to the student 

The parent/guardian's signature on the agreement shall constitute permission for the student 
to receive instruction through independent study. 

Course Based Independent Study 

The district shall offer a course based independent study program for students in grades K 12 
subject to the follo1.ving requirements: (Education Code 51749.5) 

I. Courses shall be taught under the general supervision of certificated employees who 
hold the appropriate subject matter credential and are employed by the district or by 
another district, charter school, or county office of education with which the district 
has a memorandum of understanding to provide the instruction. 

(cf 41/2.2 Certifieeti011) 

2. 

3. 

4. 

Courses shall be annually certified by Board resolution to be of the same rigor and 
educational quality as equivalent classroom based courses and shall be aligned to all 
relevant local and state content standards. This certification shall, at a minimum, 
include the duration, number of equivalent daily instructional minutes for each school 
day that student is enrolled, number of equivalent total instructional minutes, and 
number of course credits for each course, consistent ·with that of equivalent 
classroom based courses. 

Students enrolled in these courses shall meet the applicable age requirements 
established pursuant to Education Code 46300.1 and 46300.4 and the applicable 
residency and enrollment requirements established pursuant to Education Code 
46300.2, 48204, and 51747.3. 

Teachers shall communicate 1.vith each student in person, by telephone, or by any 
other live visual or audio connection at least twice per calendar month to assess 
1.vhether the student is making satisfactory educational progress. For this purpose, 
satisfactory educational progress includes, but is not limited to, applicable statewide 
accountability measures and the completion of assignments, examinations, or other 
indicators that the student is working on assignments, learning required concepts, and 
progressing toward successful completion of the course, as determined by the teacher 
proYiding instruction. 
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AR 6158(t) 

INDEPENDENT STUDY ( continued) 

Written or computer based evidence of satisfactory educational progress shall be 
retained for each course and student, including, at a minimum, a grade book or 
summary document that lists all assignments, e>mminations, and associated grades for 
each course. 

If satisfactory educational progress is not being made, the teacher shall notify the 
student and, if the student is under age 18 years, his/her prn:ent/guardian. The teacher 
shall conduct an evaluation to determine whether it is in the student's best interest to 
remain in the course or whether he/she should be referred to an alternative program, 
1.vhich may include, but is not limited to, a regular school program. A written record 
of the evaluation findings shall be a mandatory interim student record maintained for 
th-ree years from the date of the evaluation. If the student transfers to another 
California public school, the record shall be forwarded to that school. 

(cf 5125 Shtden,' Records) 

5. 

6. 

Examinations shall be administered by a proctor. 

Statewide testing results shall be reported and assigned to the school at vmich the 
student is enrolled and shall be included in the aggregate results of the district. Test 
results also shall be disaggregated for purposes of comparisons 1,vith the test results of 
students enrolled in classroom based courses. 

(cf 6!62. 51 Slete Acedemic Achievement Te5ts) 

7. 

8. 

9. 

A student shall not be required to enroll in courses included in this program. 

The student teacher ratio in the courses in this program shall meet the requirements of 
Education Code 51745.6. 

For each student, the combined equivalent daily instructional minutes for courses in 
this program and all other courses shall meet applicable minimum instructional day 
requirements, and the student shall be offered the minimum annual total equivalent 
instructional minutes pursuant to Education Code 46200 46208. 

(cf 611 l School Ce!encku) 
(cf 61.'2 Sehoo.1 DC1J,~ 

10. 

11. 

Courses required for high school graduation or for admission to the University of 
California or California State University shall not be offered e>,clusively th-rough 
independent study. 

A student participating in this program shall not be assessed a fee that is prohibited by 
Education Code 49011. 

334



AR 6158(g) 

INDEPENDENT STUDY ( continued) 

(ef. 3]6{) Fees end Cherges) 

12. A student shall not be prohibited from participating in independent study solely on 
the basis that he/she does not ha't•e the materials, equipment, or Internet access 
necessary to participate in the course. 

Before enrolling a student in a course 1.vithin this program, the Superintendent or designee 
shall provide the student and, if the student is under age 18 years, his/her parent/guardian 
1.vith a 1.vritten learning agreement that includes all of the foIIov,ring: (Education Code 
51749.6) 

1. 

2. 

3. 

4. 

5. 

7. 

A summary of the district's policies and procedures related to this program 

The duration of the enrolled course(s) and the number of course credits for each 
enrolled course, consistent 1.vith the Board ce11ifications made pursuant to item #2 
abe¥e 

The duration of the learning agreement, which shall not exceed a school year or span 
multiple school years 

The learning objectives and e](pectations for each course, including, but not limited 
to, a description of hov,r satisfactory educational progress is measured and when a 
student evaluation is required to determine v,1hether the student should remain in the 
course or be referred to an alternative program, which may include, but is not limited 
to, a regular school program 

The specific resources, including materials and personnel, which 1NiII be made 
available to the student 

A statement that the student is not required to enroll in courses in this program 

Signatures of the student, the student's parent/guardian if the student is under age 18 
years, and all teachers providing instruction 

The student's or parent/guardian's signature shall constitute permission for the student to 
receive instruction through independent study. (Education Code 51749.6) 

The Superintendent or designee shall retain a physical or electronic copy of the signed 
learning agreement for at least tmee years and as appropriate for auditing purposes. 
(Education Code 5174 9. 6) 
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AR 6158(h) 

INDEPENDENT STUDY (continued) 

Monitoring Student Progress 

The independent study administrator and/or supervising teacher shall promptly and directly 
address any failure by the student to meet the terms of his/her the student's written 
agreement. The following supportive strategies may be used: 

I. A letter to the student and/or parent/guardian 

2. A meeting between the student and the teacher and/or counselor 

3. A meeting between the student and the independent study administrator, including the 
parent/guardian if appropriate 

4. An increase in the amount oftime the student works under direct supervision 

When the student has failed to make satisfactory educational progress or missed the 
number of assignments specified in the written agreement as required an evaluation, the 
Superintendent or designee shall conduct · an evaluation to determine whether or not 
independent study is appropriate for the student. This evaluation may result in termination of 
the independent study agreement and the student's return to the regular classroom program or 
other alternative program. 

A written record of the findings of any such evaluation shall be treated as a mandatory 
interim student record which shall be maintained for three years from the date of the 
evaluation. (Education Code 51747) 

Independent study students v,rho are late, miss seheduled eonferenees, or do not submit 
assigned work on time shall not be reported as tardy or truant. 

Responsibilities of Independent Study Administration 

The responsibilities of the independent study administrator included, but are not limited to: 

I. Recommending ce1tificated staff to be assigned as independent study teachers at tge 
required teacher-student ratios pursuant to Education Code 51745.6 and 
supervising staff assigned to independent study functions who are not regularly 
supervised by another administrator 

2. Approving or denying the pa1ticipation of students requesting independent study 

3. Facilitate the completion of written independent study agreements 
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AR 6158(i) 

INDEPENDENT STUDY (continued) 

4. Ensuring a smooth transition for students into and out of the independent study mode 
of instruction 

5. Approving all credits earned through independent study 

6. Completing or coordinating the preparation of all records and reports required by law, 
Board policy, or administrative regulation 

Assignment and Responsibilities of Independent Student Teachers 

Each student's independent study shall be coordinated, evaluated, and carried out under the 
general supervision of a certificated district employee who possesses a possesses a valid 
certification document pursuant to Education Code 44865 or emergency credential 
pursuant to Education Code 44300, registered as required by law, and who consents to 
the assignment. (Education Code 44865, 51747.5; 5 CCR 11700) 

The ratio of student average daily attendance for independent study students age 18 years or 
younger to full-time equivalent certificated employees responsible for independent study 
shall not exceed the equivalent ratio for all other education programs in the district, unless a 
new higher or lower ratio for all other educational programs offered is negotiated in a 
collective bargaining agreement or the district enters into a memorandum of understanding 
that indicates an existing collective bargaining agreement contains an alternative ratio. 
(Education Code 51745.6) 

The responsibilities of the supervising teacher shall include, but are not limited to: 

1. Complete designated po11ions of the written independent study agreement and 
signing the agreement 

2. Supervise and approving coursework and assignments 

3. Maintain records of student assignments showing the date the assignment is given and 
the date the assignment is due 

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the 
section on "Records" below for Audit Purposes" in the accompany Board policy 

5. Provide direct instruction and counsel as necessary for individual student success 

6. Regularly meet with the student to discuss the student's progress 

7. Determining the time value of assigned work or work products completed and 
submitted by the student 
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AR 6158G) 

INDEPENDENT STUDY (continued) 

8. Assessing student work and assigning grades or other approved measures of 
achievement 

9. Documenting each student's participation in live interaction and/or synchronous 
instruction pursuant to Education Code 51747 on each school day for which 
independent study provided 

The Superintendent or designee shall ensure that independent study teachers have access to 
professional development and support comparable to classroom-based teachers. 

(cf 41310 - Staff Development) 

Reeards 

The Superintendent or designee shall ensure that records are maintained for audit purposes. 
These records shall include, but not limited to: (Education Code 5174 8; 5 CCR 11703) 

1. 

2. 

3. 

4. 

A copy of the Board policy, administrative regulation, and other procedures related to 
independent study 

A listing of the students, by grade level, program, and school, 1,vho have participated 
in independent study, along 1.vith the units of the curriculum attempted and completed 
by students in grades K 8 and the course credits attempted by and awarded to students 
in grades 9 12 and adult education 

A file of all agreements, 1n·ith representative samples of each student' s 1,vork products 
bearing the supervising teacher's notations indicating that he/she has personally 
evaluated the work or that he/she has personally reviev,red the evaluations made by 
another certificated teacher 

As appropriate to the program in 1.vhich the students are participating, a daily or 
hourly attendance register that is separate from classroom attendance records, 
maintained on a current basis as time values of student work products are personally 
judged by a certificated teacher, and reviev,red by the supervising teacher if they are 
two different persons 

(cf 3580 - District Records) 

The Superintendent or designee also shall maintain a record of grades and other evaluations 
issued to each student for independent study assignments. 

The signed, dated agreement, any supplemental agreement, assignment records, work 
samples, and attendance records may be maintained on file electronically. (Education Code 
51747) 
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AR 6158(k) 

INDEPENDENT STUDY (continued) 

Regulation 
approved: September 4, 2007 
revised: September 4, 2012 
revised: October 20, 2015 
revised: August 21 , 2018 
revised: August 3, 2021 

WESTERN PLACER UNIFIED SCHOOL DISTRICT 
Lincoln, California 
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Regulation 6158: Independent Study 

Board Policy Manual 
CSBA Policy Management Console 

Status: ADOPTED 

Original Adopted Date: 10/01/2015 I Last Revised Date: 07/01/2021 I Last Reviewed Date: 07/01/2021 

Definitions 

Live interaction means interaction between the student and classified or certificated staff, and may include peers, 
provided for the purpose of maintaining school connectedness, including, but not limited to, wellness checks, 
progress monitoring, provision of services, and instruction. This interaction may take place in person, or in the form 
of Internet or telephonic communication. (Education Code 51745.5) 

Student-parent-educator conference means a meeting involv ing, at a minimum, all parties who signed the student's 
written independent study agreement pursuant to Education Code 51747 or the written learning agreement 
pursuant to Education Code 51749.6. (Education Code 51745.5) 

Synchronous instruction means classroom-style instruction or designated small group or one-on-one instruction 
delivered in person, or in the form of Internet or telephonic communications, and involving live two-way 
communication between the teacher and student. Synchronous instruction shall be provided by the teacher of record 
for that student pursuant to Education Code 51747.5. (Education Code 51745.5) 

Educational Opportunities 

For the 2021-22 school year, the district shall offer independent study to meet the educational needs of students as 
specified in Education Code 51745 unless the district has obtained a waiver. (Education Code 51745) 

Educational opportunities offered through independent study may include, but are not limited to: (Education Code 
51745) 

1. Special assignments extending the content of regular courses of instruction 

2. Individualized study in a particular area of interest or in a subject not currently available in the regular school 
curriculum 

3. Individualized alternative education designed to teach the knowledge and skills of the core curriculum, but not 
provided as an alternative curriculum 

4. Continuing and special study during travel 

5. Volunteer community service activities and leadership opportunities that support and strengthen student 
achievement 

6. Individualized study for a student whose health, as determined by the student's parent/guardian, would be put 
at risk by in-person instruction 

In addition, when requested by a parent/ guardian due to an emergency or illness, independent study may be used on 
a short-term basis to ensure that the student is able to maintain academic progress in the student's regular classes. 

No course required for high school graduation shall be offered exclusively through independent study. (Education 
Code 51745) 

Equivalency 

The district's independent study option shall be substantially equivalent in quality and quantity to classroom 
instruction to enable participating students to complete the district's adopted course of study within the customary 
timeframe. Students in independent study shall have access to the same services and resources that are available to 
other students in the school and shall have equal rights and privileges. (5 CCR 11700, 11701.5) 
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Students participating in independent study shall have access to Internet connectivity and devices adequate to 
participate in the educational program and complete assigned work. (Education Code 51747) 

The district shall not provide independent study students and their parents/guardians with funds or items of value 
that are not provided for other students and their parents/guardians. Providing access to Internet connectivity and 
local educational agency-owned devices adequate to participate in an independent study program and complete 
assigned work consistent with Education Code 51747, or to participate in an independent study course, as 
authorized by Education Code 51749.5, shall not be considered funds or other things of value. (Education Code 
46300.6, 51747.3) 

Eligibility for Independent Study 

Students are eligible for independent study as authorized in law, and as specified in board policy and administrative 
regulation. 

For the 2022-23 school year and thereafter, the Superintendent or designee may approve the participation of a 
student who demonstrates the motivation, commitment, organizational skills, and academic skills necessary to work 
independently provided that experienced certificated staff are available to effectively supervise students in 
independent study. The Superintendent or designee may also approve the participation of a student whose health 
would be put at risk by in-person instruction. A student whose academic performance is not at grade level may 
participate in independent study only if the program is able to provide appropriate support, such as supplemental 
instruction, tutoring, counseling, ongoing diagnostic assessments, and/ or differentiated materials, to enable the 
student to be successful. For an elementary student, the Superintendent or designee may consider the 
parent/guardian's level of commitment to assist the student. 

A student participating in independent study must be a resident of the county or an adjacent county. Full-time 
independent study shall not be available to students whose district residency status is based on their 
parent/guardian's employment within district boundaries pursuant to Education Code 48204. (Education Code 
46300.2, 51747.3) 

A student with disabilities, as defined in Education Code 56026, shall not participate in independent study unless the 
student's individualized education program specifically provides for such participation. (Education Code 51745) 

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3 by means 
of independent study. (Education Code 51745) 

Students age 21 or older, and students age 19 or older who have not been continuously enrolled in school since their 
18th birthday, may participate in independent study only through the adult education program for the purpose of 
enrolling in courses required for a high school diploma by Education Code 51225.3 or the Governing Board. 
(Education Code 46300.1, 46300.4) 

No more than 10 percent of the students enrolled in a continuation high school or opportunity school or program, 
not including pregnant students and parenting students who are primary caregivers for one or more of their children, 
shall be enrolled in independent study. (Education Code 51745) 

Monitoring Student Progress 

The independent study administrator and/or supervising teacher shall promptly and directly address any failure by 
the student to meet the terms of the student's written agreement. The following supportive strategies may be used: 

1. A letter to the student and/or parent/guardian 

2. A meeting between the student and the teacher and/or counselor 

3. A meeting between the student and the independent study administrator, including the parent/guardian if 
appropriate 
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4. An increase in the amount of time the student works under direct supervision 

When the student has failed to make satisfactory educational progress or missed the number of assignments 
specified in the written agreement as requiring an evaluation, the Superintendent or designee shall conduct an 
evaluation to determine whether or not independent study is appropriate for the student. This evaluation may result 
in termination of the independent study agreement and the student's return to the regular classroom program or 
other alternative program. 

A written record of the findings of any such evaluation shall be treated as a mandatory interim student record which 
shall be maintained for three years from the date of the evaluation. (Education Code 51747) 

Responsibilities of Independent Study Administrator 

The responsibilities of the independent study administrator include, but are not limited to: 

1. Recommending certificated staff to be assigned as independent study teachers at the required teacher-student 
ratios pursuant to Education Code 51745.6 and supervising staff assigned to independent study functions who 
are not regularly supervised by another administrator 

2. Approving or denying the participation of students requesting independent study 
3. Facilitating the completion of written independent study agreements 
4. Ensuring a smooth transition for students into and out of the independent study mode of instruction 
5. Approving all credits earned through independent study 
6. Completing or coordinating the preparation of all records and reports required by law, Board policy, or 

administrative regulation 

Assignment and Responsibilities of Independent Study Teachers 

Each student's independent study shall be coordinated, evaluated, and carried out under the general supervision of a 
district employee who possesses a valid certification document pursuant to Education Code 44865 or emergency 
credential pursuant to Education Code 44300, registered as required by law, and who consents to the assignment. 
(Education Code 44865, 51747.5; 5 CCR 11700) 

The ratio of student average daily attendance for independent study students age 18 years or younger to full-time 
equivalent certificated employees responsible for independent study shall not exceed the equivalent ratio for al l 
other education programs in the district, unless a new higher or lower ratio for all other educational programs 
offered is negotiated in a collective bargaining agreement or the district enters into a memorandum of understanding 
that indicates an existing collective bargaining agreement contains an alternative ratio. (Education Code 51745.6) 

The responsibilities of the supervising teacher shall include, but are not limited to: 

1. Completing designated portions of the written independent study agreement and signing the agreement 

2. Supervising and approving coursework and assignments 

3. Maintaining records of student assignments showing the date the assignment is given and the date t he 
assignment is due 

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the section on "Records for 
Audit Purpose" in the accompanying Board policy 

5. Providing direct instruction and counsel as necessary for individual student success 

6. Regularly meeting with the student to discuss the student's progress 

7. Determining the time value of assigned work or work products completed and submitted by the student 

8. Assessing student work and assigning grades or other approved measures of achievement 
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9. Documenting each student's participation in live interaction and/or synchronous instruction pursuant to 
Education Code 51747 on each school day for which independent study is provided 

The Superintendent or designee shall ensure that independent study teachers have access to professional 
development and support comparable to classroom-based teachers. 
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